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Chapter 7 – T1 Practice exercises 
 

Topics 
 
Introduction 
Getting Started 

• Use the Personal information worksheet to enter new client information 
• Exercise 1 – High school student, Client Review & Quiz 
• Exercise 2 – Post-secondary student, Client Review & Quiz 
• Exercise 3 – Employed individual with spouse, Client Review & Quiz 
• Exercise 4 – Single-parent, Client Review & Quiz 
• Exercise 5 – Aboriginal person, Client Review & Quiz 
• Business statements 
• Exercise 6 – Individual with Business income (T2125), Client Review & Quiz 
• What we learned 
• Appendix: Checklist for tax preparers 
• Appendix: Quick Reference Chart 

 

Introduction to Chapter 7 

Estimated time 
 
About 120 min 
 
In this chapter, we will: 
 

• Basic Data Entry in Forms and Worksheets 
• Various T1 scenarios 
• Business statements 

 
Let’s get started! 
 

Disclaimer:  
All characters appearing in the tax scenarios are fictitious. Any resemblance to real persons, living 
or dead, is purely coincidental. 
Examples are based using Ontario as the Province. You may change provinces accordingly. 
Federal calculations will not change, but Provincial calculations will differ. 
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Getting Started 
 
Follow the step-by-step exercises contained in this handbook to build your knowledge of how to 
use ProFile. To maximize your practice, open ProFile in one monitor and view this guide in a 
second monitor, or, refer to a printed copy. 
 
With the objective of minimizing tax payable, prepare each exercise using 2012 tax files in ProFile. 
List any assumptions you have made, and any notes and tax planning issues you feel should be 
placed I the file and discuss them after with your instructor or class. 
 

Basic Data Entry in Forms and Worksheets 
 
The activities included in this handbook cover the end-to-end tax preparation process. Here you’ll 
practice creating a new client file and enter sample data pertaining to some of the most 
commonly encountered scenarios in tax preparation. 
 
It is recommended that you complete each exercise in the order presented. Then, check your 
work by reviewing the completed return in the appendix at the end of this guide. (There is no 
need to print or save a .PDF of the practice return from within ProFile.) When you have completed 
each of the exercises to build this return, view the completed return in Print Preview mode and 
compare your results with the answer key provided. 
 

Use the Personal information worksheet to enter new client information 
 
The Personal Information Worksheet is used to collect most of the general taxpayer information, 
such as name, address, social insurance number, spousal information, etc. in one convenient 
place. The information you enter here transfers to other related forms or schedules you use to 
prepare the return. 
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Sample File: For this exercise, you will create a new client file. 

Steps to create a New Client File: 
 

1. Launch ProFile. 
2. From the Icon bar, click the New Client File icon in the Icon Bar (looks like a white piece 

of paper). 
3. This will create a new file and open the Personal Information Worksheet. 
 

 
 
4. Enter the following Taxpayer Personal information:  

Taxpayer 
SIN:     532 957 883 
First name:  Catherine  Last name:   Casey 
Street address: 123 Main Street  City:    Citiville   

  Province:  ON   Postal code:   A1A 1A1 
Home phone:    (905) 555-5555 
Birth date:    1999/11/13   Marital Status:  Single 
Email address:  catherine.casey@email.ca 
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5. After entering the personal information, save the file by clicking the Save icon in the Icon 
bar. 

 

 
 

ProFile uses a default naming convention for files as the taxpayer's last name, first 
name(s). You may overwrite the file name if you choose. 

 

 
 

6. Click Save to finish saving the file.  
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You have now completed the Personal Information Worksheet for a new client. You’re ready to 
start data entry for the taxpayer. 
 

 Exercise 1 – High school student 
 
Continue to use Catherine Casey’s Profile tax file from the previous section. 
 

Taxpayer (Client) Information: 
 
 Catherine Casey is a high school student who lives at home with her parents. She was 

born on November 13, 1999 and she works part time at Best Bookstore and Mario's 
Pizzeria. 

 Last year, she earned $300.00 in tips (not indicated on T4) at Mario's Pizzeria.  

 In February, her employers sent her the attached T4 information slips. 

 
Based on the information given, complete Catherine's tax return. 
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Steps to complete:  
 

1. Select the  button or Form Explorer list (F4). Select Slips and double-click on T4. 
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2. Enter information from the T4 Slip(s) in the T4 Slip Worksheet as shown. 

 
 

3. Click Save button in the icon bar to save your work. 

 

Preview your T1 Return: 
 

1. From the GoTo menu, Select T1 Summary (Ctrl+F10) 

2. How does it look? Does it confirm with current ITA?  
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Client Review 1: 
 
As a tax preparer you need to explain to your client in summary why there is either a Refund or 
Balance, and what Deductions were applied to the taxpayer’s situation. Profile can help you 
review the areas you need to communicate to your client. 
 
The Tax Summary is the main review area. The bottom of the page gives you the Estimated GST 
Credit, CCB credit amounts and RRSP contribution limit. Also, If you open the Client Letter in Form 
Explorer. Profile will announce to the taxpayer all the estimated amounts as well. 
 

1. From the GoTo menu, Select the Form Explorer list (F4). Select Client and double-click on 
Letter. 

 
 

2. Review the Tax Summary and Client Letter and answer the following questions. 

a. What is the Refund/Balance amount? 

b. What is the GST Credit amount, and explain why? 

c. What is the CCB Credit amount, and explain why? 
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Exercise 1 Quiz: 
 

1. What amount is on Line 150? 

2. What amount is on Line 236 & 260 and explain why? 

3. What Line # did you enter the Tips amount and explain why on that Line? 

4. Explain why Line 363 was used? 
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Answers – Client Review 1 
 

a. What is the Refund/Balance amount? 

a) $251.00 R 

b. What is the GST Credit amount, and explain why? 

a) $0, Non-Eligible 

c. What is the CCB Credit amount, and explain why? 

a) $0, Non-Eligible 
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Answers – Exercise 1 Quiz 
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1. What amount is on Line 150? 

a. $6,500.00 

2. What amount is on Line 236 & 260 and explain why? 

a. $6,500.00 

3. What Line # did you enter the Tips amount and explain why on that Line? 

a. Line 104, Tips not included on slips 

4. Explain why Line 363 was used? 

a. Eligible for Canada employment amount 
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 Exercise 2 – Post-secondary student 
 
Create a New T1 Return and Personal Information worksheet. Follow instructions from Steps to 
create a New Client File chapter. 
 

Taxpayer (Client) Information: 
 
 Sue Brown attends a post-secondary institution. She was born on August 2, 1996 and is 

single. 

 The attached T2202A information slip that the post-secondary institution gave her shows 
she paid tuition fees of $2,500 for the courses she took last year. According to the slip, 
she can claim the education and textbook amounts for eight months. She wants to carry 
forward any amount she cannot use this year. 

 During the year, she received a scholarship of $3,500 from her post-secondary institution, 
Town University. This amount is shown on the attached T4A information slip. 

 Sue moved to her parents' home for the summer months (a distance of 500 kilometres) 
and got a job there at Streamers. She completed Form T1-M, Moving Expenses Deduction, 
listing her expenses of $300 for the move, and determined that she can claim the 
expenses on her tax return.  

 She earned $12,300 at Streamers during the summer. They sent her the attached T4 
information slip. 

 She earned $52 interest in her savings account at the Local Bank. The bank sent her the 
attached T5 information slip. 

 Last year, Sue paid $720.00 for her public transit passes ($60 a month). 

 
Based on the information given, complete Sue's tax return. 
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Steps to complete:  
 

1. Select the Form Explorer list (F4). Select Slips and double-click on T4. Enter information 
from the Slip(s) in the Slip Worksheet as shown. 

2. Select the Form Explorer list (F4). Select Slips and double-click on T4A. Enter information 
from the Slip(s) in the Slip Worksheet as shown. 

3. Select the Form Explorer list (F4). Select Slips and double-click on T5. Enter information 
from the Slip(s) in the Slip Worksheet as shown. 
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4. Select the Form Explorer list (F4). Select Slips and double-click on T2202. Enter 
information from the Slip(s) in the Slip Worksheet as shown. 

 

 
 

5. Use the Form Explorer to locate other forms need for this exercise. 

6. Click Save button in the icon bar to save your work. 
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Preview your T1 Return: 
 

1. Select T1 Summary (Ctrl+F10) 

2. How does it look? Does it confirm with current ITA? 

 

Client Review 2: 
 

1. Review the Tax Summary and Client Letter and answer the following questions. 

a. What is the Refund/Balance amount? 

b. What is the GST Credit amount, and explain why? 

c. What is the CCB Credit amount, and explain why? 

 

Exercise 2 Quiz: 
 

1. What amount is on Line 150? 

2. What amount is on Line 236 & 260 and explain why? 

3. Explain why Line 364 was used? 
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Answers – Client Review 2 
 

a. What is the Refund/Balance amount? 

a) $1,995.00 R 

b. What is the GST Credit amount, and explain why? 

a) $338.00, Eligible 

c. What is the CCB Credit amount, and explain why? 

a) $0, Non-Eligible 
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Answers - Exercise 2 Quiz 
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1. What amount is on Line 150? 

a. $12,352.00 

2. What amount is on Line 236 & 260 and explain why? 

a. $12,352.00 

3. Explain why Line 364 was used? 

a. Public Transit Pass Amount 
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 Exercise 3 – Employed individual with spouse 
 
Create a New T1 Return and Personal Information worksheet. 
 

Taxpayer (Client) Information: 
 
 Last year, Trevor Nowen, who is married to Ivana (SIN 540 881 896, she was born 

December 8, 1989), started a job as a graphic artist at GracoDesigns. He was born August 
2, 1990. During the year he earned $28,000 and in February his employer sent him a T4 
information slip. 

 In December, he contributed $1,180 to a registered retirement savings plan (RRSP) at his 
local bank. Trevor has determined he has $3000 RRSP deduction limit to claim the full 
amount on his tax return. 

 Trevor also received $22 interest from his savings account at the bank. 

 Ivana earned $4,000 from consulting work but she did not have any business expenses. 
The payer withheld no deductions at source. Ivana will not be filing jointly with Trevor. 

 
Based on the information given, complete Trevor's tax return.  
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Steps to complete:  
 

1. When completing the Personal Information worksheet, continue down to Spousal 
information section. 
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2. Select the Form Explorer list (F4). Select Slips and double-click on T4. Enter information 
from the Slip(s) in the Slip Worksheet as shown. 

3. Select the Form Explorer list (F4). Select Deductions and double-click on RRSP. Enter 
information in the Slip Worksheet as shown. 
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4. Select the Form Explorer list (F4). Select Slips and double-click on T5. Enter information in 
the Slip Worksheet as shown. 

5. Use the Form Explorer to locate other forms need for this exercise. 

6. Click Save button in the icon bar to save your work. 

 

Preview your T1 Return: 
 

1. Select T1 Summary (Ctrl+F10) 

2. How does it look? Does it confirm with current ITA? 

 

Client Review 3: 
 

1. Review the Tax Summary and Client Letter and answer the following questions. 

a. What is the Refund/Balance amount? 

b. What is the GST Credit amount, and explain why? 

c. What is the CCB Credit amount, and explain why? 

 

Exercise 3 Quiz: 
 

1. What amount is on Line 150? 

2. What amount is on Line 236 & 260 and explain why? 

3. Explain why Line 303 was used? 

4. What Schedule did you use for the spouse’s amount and what Line Letter was used? 
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Answers – Client Review 3 
 

a. What is the Refund/Balance amount? 

a) $2,158.96 R 

b. What is the GST Credit amount, and explain why? 

a) $552.00, Eligible 

c. What is the CCB Credit amount, and explain why? 

a) $0, Non-Eligible 
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Answers - Exercise 3 Quiz 
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1. What amount is on Line 150? 

a. $28,022 

2. What amount is on Line 236 & 260 and explain why? 

a. $26,842, RRSP contribution 

3. Explain why Line 303 was used? 

a. Spousal or common-law amount 

4. What Schedule did you use for the spouse’s amount? 

a. Schedule 2 
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 Exercise 4 – Single-parent 
 
Create a New T1 Return and Personal Information worksheet. 
 

Taxpayer (Client) Information: 
 
 Karen Partridge is a single mother of a young child, Annie, born June 4, 2013. Karen's date 

of birth is May 15, 1982.  

 During the year, she worked for 40 weeks and earned $34,790. This income, plus other 
relevant information, is shown on the attached T4 information slip.  

 She also received $950 in social assistance payments and $960 in Universal Child Care 
Benefit payments. These payments are shown on the attached information slips T5007, 
Statement of Benefits Benefit. 

 Karen sent her child to Beacon Nursery while she was working and has determined that 
she is entitled to claim $5,600 for child care expenses on her tax return. 

 Karen paid $9,000 in rent last year. 

 
Based on the information given, complete Karen's tax return.  



Chapter 7  Learning About Taxes with Intuit ProFile: 2016 TY 

32 
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Steps to complete:  
 

1. After completing the Personal Information worksheet. Select the Form Explorer list (F4). 
Select Identification and double-click on Dependant. Enter Dependant information from 
information given. 
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2. Select the Form Explorer list (F4). Select Slips and double-click on T4. Enter information 
from the Slip(s) in the Slip Worksheet as shown. 

3. Select the Form Explorer list (F4). Select Slips and double-click on T5007. Enter 
information from the Slip(s) in the Slip Worksheet as shown. 

 

 
 

4. Select the Form Explorer list (F4). Select Slips and double-click on RC62. Enter information 
from the Slip(s) in the Slip Worksheet as shown. 
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5. Select the Form Explorer list (F4). Select Tax+credits and double-click on ONBEN. 

 

 
 

• Enter the information supplied. 
 

 
 

6. Use the Form Explorer to locate other forms need for this exercise. 

7. Click Save button in the icon bar to save your work. 

 

Preview your T1 Return: 
 

1. Select T1 Summary (Ctrl+F10) 

2. How does it look? Does it confirm with current ITA? 
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Client Review 4: 
 

1. Review the Tax Summary and Client Letter and answer the following questions. 

a. What is the Refund/Balance amount? 

b. What is the GST Credit amount, and explain why? 

c. What is the CCB Credit amount, and explain why? 

 

Exercise 4 Quiz: 
 

1. What amount is on Line 150? 

2. What amount is on Line 236 & 260 and explain why? 

3. Explain why Line 305 was used? 
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Answers – Client Review 4 
 

a. What is the Refund/Balance amount? 

a) $4516.40 R 

b. What is the GST Credit amount, and explain why? 

a) $697, Eligible 

c. What is the CCB Credit amount, and explain why? 

a) $7,077, Eligible 
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Answers - Exercise 4 Quiz 
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1. What amount is on Line 150? 

a. $35,740 

2. What amount is on Line 236 & 260 and explain why? 

a. Line 236 = $29,192.50, RRSP, Dues, & Child Care amounts 

Line 260 = $28,242.50, Other payments deduction (Social Assistance Payments) 

3. Explain why Line 305 was used? 

a. Eligible Dependant amount 
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 Exercise 5 – Aboriginal person 
 
Create a New T1 Return and Personal Information worksheet. 
 

Taxpayer (Client) Information: 
 
 Ronald Lacroix is a single, registered Indian, born on July 8, 1981. Last year, he worked as 

a full-time administrator for a medical clinic located on a reserve. His employer, Big Isle 
Health Clinic, has elected to participate in the CPP. 

 Ronald also works part-time for an organization dedicated to developing social programs 
for local youth. The organization is located off reserve and all of Ronald's work is carried 
out off reserve.  

 To get tax information for Aboriginal peoples, go to cra.gc.ca/aboriginalpeoples 

 
Based on the information given, complete Ronald's tax return. 
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Steps to complete:  
 

1. Select the Form Explorer list (F4). Select Slips and double-click on T4. Enter information 
from the Slip(s) in the Slip Worksheet as shown. 

2. Use the Form Explorer to locate other forms need for this exercise. 

3. ProFile has an Indian Status question you need to answer on the Personal Info Sheet. 
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4. Click Save button in the icon bar to save your work. 

 

Preview your T1 Return: 
 

1. Select T1 Summary (Ctrl+F10) 

2. How does it look? Does it confirm with current ITA? 

 

Client Review 5: 
 

1. Review the Tax Summary and Client Letter and answer the following questions. 

a. What is the Refund/Balance amount? 

b. What is the GST Credit amount, and explain why? 

c. What is the CCB Credit amount, and explain why? 
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Exercise 5 Quiz: 
 

1. What amount is on Line 150? 

2. What amount is on Line 236 & 260 and explain why? 

3. Explain why Line 150 is missing $34,675 in income? 
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Answers – Client Review 5 
 

a. What is the Refund/Balance amount? 

a) $107.27 R 

b. What is the GST Credit amount, and explain why? 

a) $276, Eligible 

c. What is the CCB Credit amount, and explain why? 

a) $0, Non-Eligible 
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Answers - Exercise 5 Quiz 
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1. What amount is on Line 150? 

a. $5,550 

2. What amount is on Line 236 & 260 and explain why? 

a. $5,550, N/A 

3. Explain why Line 150 is missing $34,675 in income? 

a. No declaration needed, as too Native (Indian) working on a Reserve. 
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Business statements 
 

Grouping business statement sets 
 
Each new copy of a form appears on its own tab on the Edit window and has its own unique 
description in the Form Explorer. The ProFile business statements all belong to sets, identified by 
the set number. For example, T2125#1 will belong to set #1 that includes the related forms, 
T2125CCA#1 and T2125CEC#1. 
 

Capital Cost Allowance (CCA) and Cumulative Eligible Capital (CEC) 
 
Each of the business statements has additional schedules for CCA and CEC. For example, for the 
T2125, the additional forms are called T2125CCA and T2125CEC. 
 
When you create a new business statement, ProFile will automatically create new CCA and CEC 
schedules related to that business statement. The CCA and CEC forms for a second business 
T2125#2 would be called T2125CCA#2 and T2125CEC#2. 
 

Other business related forms 
 
There may be additional forms associated with certain types of business statements. These are 
also included in the same numbered set. For example, there are inventory adjustments for 
farming operations, and additional automobile worksheets for Quebec TP1 business statements. 
All related forms will share the same set number in the Form Explorer name column. The Form 
Explorer descriptions of all related forms also include the business name. 
 

 Note: Revenu Quebec does not have a form for fishing or farming business 
income. However, ProFile includes the TP1Farming# and TP1Fishing# 
worksheets to correspond with the federal T2042# and T2121# forms. 

 

Deleting business statement sets 
 
If you delete any form in a business statement set, ProFile deletes all the related forms in the 
same set. ProFile will automatically select for printing any of the business statement forms that 
are used. Unused forms in a set have no impact on your tax return filing. 
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If you simply want to clear a particular form in the set, open that form in the Edit window, go to 
the Form menu and select ‘Clear form’. This option does not impact other forms in the same set. 
 

Selecting a Standard Industry Code (SIC) 
 
The CRA requires a SIC code (Standard Industry Code) on business statements. To select a SIC 
code from the list, right click on the Industry Code field and choose ‘SIC Codes’ from the context-
sensitive menu. You can also press <F6> to see the SIC codes. 
 
Enter keywords to narrow your selection. For example, to find the SIC code for your client in the 
nightclub business, you could type in ‘bar’. One of the items in the list will be ‘Tavern, bar or 
nightclub’. Another item in the list would be ‘Barber’. 
 

Applying auto expenses to a business 
 
To apply the auto expense to a business: 
 

1. Create a business statement.  
2. On the BusinessAuto form, select your business statement from the Allocation of 

expenses drop down menu. (If you have not yet opened a business statement, the drop 
down list will be empty.)  

3. Enter a percentage into the Allocation of Expenses table on the form.  
 
The expenses transfer to the Expenses section of the relevant business statement.  
 

Converting a business to a December 31st year-end 
 
To convert a business from an alternate fiscal year-end to December 31st ProFile: 
 

1. Open one of the following related business statements: (your selection will depend on 
the type of business)  

• T2042#: Farming activities  
• T2121#: Fishing activities  
• T2125#: Business or professional activities  

2. Enter the start of the fiscal period.  
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 Note: If you carried forward the file from a previous year, the start, end 
and type of fiscal period will already appear. 

 
ProFile will calculate the year end  

3. Select ‘Convert - first period’ from the drop-down list  
4. Enter the revenue and deductions for the first period.  

ProFile automatically creates a second business statement to treat the stub period. 
If the first business statement was a T2125#1 - Business activities for Harold’s business, 
ProFile creates a second ‘stub’ business statement (T2125#2) with the description of Stub: 
Business activities for Harold’s business. Both business statements appear in the Form 
Explorer. 

5. Go the Form Explorer and open the ‘stub’ business statement.  
ProFile automatically completed the stub fiscal period in the Identification section of the 
form and selected ‘Convert - stub period’ from the drop-down list. 
ProFile posts unused UCC, business use of home expenses and reserves to the stub period 
statement. 

6. Enter the revenue and deductions for the stub period.  
 
ProFile automatically completes Part 1 of the T1139. 
 
The taxpayer must sign and date the T1139 when they convert to a December 31st year-end. 
 

Electing to keep a non-calendar year-end 
 
To elect to use a non-calendar year-end in ProFile: 
 

1. Depending on the type of business, open one of the following related business 
statements:  

• T2042#: Farming activities  
• T2121#: Fishing activities  
• T2125#: Business or professional activities  

2. Enter the start of the fiscal period in the Identification section of the business statement. 
ProFile automatically calculates the fiscal year-end.  

3. Select ‘Elect non-calendar year-end’ from the drop-down list. ProFile automatically 
completes Part 2 of the T1139 form.  
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The taxpayer must sign and date the T1139 when they first elect to have alternate year-end. 
 
Taxpayers can revoke the election to have an alternative fiscal year-end at any time and change 
the fiscal period end to December 31st of the year in which they file the revocation. See 
Converting a business to a December 31st year-end to revoke the election to have an alternative 
fiscal year-end. 
 

Claiming the Employee and Partner GST rebate (GST-370) 
 
ProFile can automatically calculate the GST rebate for employees on form GST-370. To do so: 
 

1. Open the T777 - Statement of employment expenses form and answer ‘Yes’ to the 
question Do you qualify for a GST rebate?  

2. Open the T777Auto worksheet.  
• If you are claiming the GST rebate, enter expense amounts (including GST) under 

the ‘GST’ column (or ‘HST’ column, if applicable) of the ‘Calculation of allowable 
motor vehicle expenses’ section.  

• If you are not claiming the GST rebate, enter the total receipt amounts (including 
GST), in the ‘Non-Eligible’ column.  

 
The amounts from the T777 and T777Auto forms automatically post to the GST-370 for further 
calculations. 
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 Exercise 6 – Individual with Business Income 
 
Create a New T1 Return and Personal Information worksheet. 
 

Taxpayer (Client) Information: 
 
 Michael Ford a single male. Michael's date of birth is May 15, 1974.  

 During the year, he carries on a business writing and editing instructions manuals on a 
contract basis. He has six different clients and operates under the business name Read & 
Write Consulting from an office in his home. Michael provides a detail income & expense 
sheet. 

 Michael knows from past experience that one of his clients will issue him a T4A for the 
work that he has done for them and has included this information. 

 The mortgagee of Michael’s house, the Town Bank, does not require life insurance, but 
given Michaels state of health. He feels it is advisable to have life insurance on the 
mortgage. 

 Michael’s property taxes paid for the year is $2533.01 

 
Based on the information given, complete Michael’s tax return.  
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Business Income – 2016  
Read & Write Consulting  
c/o Michael Ford  
  
Income  
Revenues (w/o T4A)  $  41,603.17  
from T4A  $  20,000.00  
GST HST Withheld $     4,786.21 

  
Expenses  
Meals & entertainments  $        887.12  
Business insurance  $        126.16  
Bank services charges  $        156.20  
Membership dues  $        231.00  
Supplies  $    2,982.17  
Professional Fees - Accounting  $        500.00  
Travel - Air fare  $        526.97  
Travel - Hotels  $    1,240.91  
Travel - Meals  $        607.14  
Business phone line  $        577.86  
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Cell Phone  $        485.27  
Postage & delivery  $        110.00  
  
UCC Furniture - Beginning of year  $    2,254.94  
UCC Computer software - Beginning of year  $        219.15  
UCC Computer hardware (Class 50) - Beginning of year  $        426.00  
Computer software purchased - May 12, 2016  $        525.00  
Laptop computer purchased, May 12, 2016  $    2,048.00  

  
House Costs  
Area of home used for business (sqft) 160 
Total area of home (sqft) 1500 
Gas/Heating  $    1,712.86  
Hydro  $    1,641.18  
Insurance –House  $        757.55  
Mortgage life insurance premiums  $        375.00  
Snow plowing contract  $        440.00  
Installation of new gas furnace  $    3,675.00  
Painting of house interior  $    2,548.05  
Mortgage interest paid to Town Bank  $    8,456.22  
Property taxes  $    2,533.01  

  
Vehicle Costs  
Description – 2013 Car, cost = $35,000 bought 2013-02-15  
January 1 odometer 89726 
December 31 odometer 124701 
Business kilometers driven 8412 
Fuel $        2582.12 
Vehicle insurance  $        779.00  
License & registration fees  $          49.87  
Maintenance & repairs  $        458.63  
Parking  $        321.71  
Interest on 4 year car loan granted on purchase date  $        597.89  
UCC Class 10.1 - Beginning of year  $  15,470.00  
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Steps to complete:  
 

1. Select the Form Explorer list (F4). Select Slips and double-click on T4A. Enter information 
from the Slip(s) in the Slip Worksheet as shown. 

2. Use the Form Explorer to locate other forms need for this exercise.  

3. Click Save button in the icon bar to save your work. 

 

Preview your T1 Return: 
 

1. Select T1 Summary (Ctrl+F10) 

2. How does it look? Does it confirm with current ITA? 

 

Client Review 6: 
 

1. Review the Tax Summary and Client Letter and answer the following questions. 

d. What is the Refund/Balance amount? 

e. What is the GST Credit amount, and explain? 

f. What is the CCB Credit amount, and explain? 

g. What is the total 2013 tax installment amount, and explain? 

h. How would you advise your client on tax planning in order reduce his balance due? 
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Exercise 6 Quiz: 
 

1. What amount is on Line 150? 

2. What amount is on Line 236 & 260 and explain? 

3. What amount is on Line 310 and 421 and explain? 

4. Review Schedule T2125: 

a. What amount is on Line code A? 

b. What amount is on Line 8523, and explain? 

c. What amount is on Line 9281? 

d. What amount is on Line 9945? 
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Answers – Client Review 6 
 

a. What is the Refund/Balance amount? 

a) $9,849.03 B 

b. What is the GST Credit amount, and explain? 

a) $186.00, Eligible 

c. What is the CCB Credit amount, and explain? 

a) $0, Non- Eligible 

d. What is the total 2013 tax installment amount, and explain? 

a) $9,849.04, any amounts owing over $3,000 are subject to pre-paid 
installments for next tax year. 

e. How would you advise your client on tax planning in order reduce his balance due? 

a) Class discussion 
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Answers - Exercise 6 Quiz 
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1. What amount is on Line 150? 

a. $42,562.81 

2. What amount is on Line 236 & 260 and explain? 

a. $40,629.20, CPP contributions on self-employment earnings 

3. What amount is on Line 310 and 421 and explain? 
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a. Line 310 = $1,933.61, CPP contributions on self-employment earnings 

Line 421 = $3,867.22, Total CPP contributions on self-employment earnings 

4. Review Schedule T2125: 

a. What amount is on Line code A? 

a) $61,603.17 

b. What amount is on Line 8523, and explain? 

a) $443.56, Meals and entertainment % amount 

c. What amount is on Line 9281? 

a) $1,396.21 

d. What amount is on Line 9945? 

a) $2,361.48 
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Chapter 7 - What we learned 
 
You have finished Chapter 7. Congratulations! 
 
In this chapter we learned: 
 

• Basic Data Entry in Forms and Worksheets 
• Various T1 scenarios 
• Business statements 

 
If there are any details that you would like to review, please go through the chapter again. 
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 Checklist for tax preparers 
 
Did you… 
 

o enter your address on the income tax and benefit return?  

o complete the information about your province or territory of residence?  

o complete the Elections Canada section on page 1 of the return?  

o complete email address for CRA?  

o complete the federal Schedule 1, your provincial or territorial Forms 428 and 479, and all 
applicable schedules?  

o sign the return?  

o attach all completed schedules and information slips (for example, T4, T4A)?  

o keep a copy for your records?  

o complete the “Direct deposit – Start or change” section on page 4 if you are entitled to a 
refund?  

o If you have a balance owing, did you make your payment online using the CRA's My 
Payment service at www.cra.gc.ca/mypayment or using your financial institution’s 
telephone or Internet banking services? If you are sending a cheque or money order, did 
you make it payable to the Receiver General for Canada, write your SIN on the back, and 
attach it to page 1 of the return? Or complete the “Pre-Authorized Debits – PAD” section 
on page 4. 

o keep a record of the address of your tax centre in case you want to ask for a change to 
your tax return? 
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 Quick Reference Chart 
 
Box numbers on common information slips and the related line numbers on the income tax and 
benefit return. 
 

Slip Type Box No. Box Title Line No. 

T4 Statement of Remuneration Paid 
 14 Employment income 101 
 16 Employee’s Canada Pension Plan contributions 308 
 17 Employee’s Quebec Pension Plan contributions 308 
 18 Employee’s employment insurance premiums 312 
 20 Registered pension plan contributions 207 
 22 Income tax deducted 437 

 55 Employee’s provincial parental insurance plan (PPIP) 
premiums (if province of employment is Quebec) 375 

T4A Statement of Pension, Retirement, Annuity, and Other Income 
 016 Pension or superannuation 115 and 314 
 018 Lump-sum payments 130 
 020 Self-employed commissions 166 and 139 
 022 Income tax deducted 437 
 028 Other income Various 
 040 RESP accumulated income payments 130 and 418 
 042 RESP educational assistance payments 130 
T5 Statement of Investment Income 
 25 Taxable amount of eligible dividends 120 
 26 Dividend tax credit for eligible dividends 425 

 11 Taxable amount of dividends other than eligible 
dividends 180 and 120 

 12 Dividend tax credit for dividends other than eligible 
dividends 425 

 13 Interest from Canadian sources 121 
 14 Other income from Canadian sources 121 
 15 Foreign income 121 
T4E Statement of Employment Insurance and Other Benefits 
 7 Repayment rate 235 and 422 
 14 Total benefits paid 119 

 20 Taxable tuition assistance not entered on 
return 

 22 Income tax deducted 437 
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