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Chapter 7 — T1 Practice exercises

o infuit f.l
Topics proriie.
Introduction
Getting Started

e Use the Personal information worksheet to enter new client information

e Exercise 1 — High school student, Client Review & Quiz

e Exercise 2 — Post-secondary student, Client Review & Quiz

e Exercise 3 — Employed individual with spouse, Client Review & Quiz

e Exercise 4 — Single-parent, Client Review & Quiz

e Exercise 5 — Aboriginal person, Client Review & Quiz

e Business statements

e Exercise 6 — Individual with Business income (T2125), Client Review & Quiz

e What we learned

e Appendix: Checklist for tax preparers

e Appendix: Quick Reference Chart

Introduction to Chapter 7

n Estimated time
About 120 min
In this chapter, we will:

e Basic Data Entry in Forms and Worksheets
e Various T1 scenarios
e Business statements

Let’s get started!

Disclaimer:

All characters appearing in the tax scenarios are fictitious. Any resemblance to real persons, living
or dead, is purely coincidental.

Examples are based using Ontario as the Province. You may change provinces accordingly.
Federal calculations will not change, but Provincial calculations will differ.
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Getting Started

Follow the step-by-step exercises contained in this handbook to build your knowledge of how to
use ProFile. To maximize your practice, open ProFile in one monitor and view this guide in a
second monitor, or, refer to a printed copy.

With the objective of minimizing tax payable, prepare each exercise using 2012 tax files in ProFile.
List any assumptions you have made, and any notes and tax planning issues you feel should be
placed | the file and discuss them after with your instructor or class.

Basic Data Entry in Forms and Worksheets

The activities included in this handbook cover the end-to-end tax preparation process. Here you'll
practice creating a new client file and enter sample data pertaining to some of the most
commonly encountered scenarios in tax preparation.

It is recommended that you complete each exercise in the order presented. Then, check your
work by reviewing the completed return in the appendix at the end of this guide. (There is no
need to print or save a .PDF of the practice return from within ProFile.) When you have completed
each of the exercises to build this return, view the completed return in Print Preview mode and
compare your results with the answer key provided.

Use the Personal information worksheet to enter new client information

The Personal Information Worksheet is used to collect most of the general taxpayer information,
such as name, address, social insurance number, spousal information, etc. in one convenient
place. The information you enter here transfers to other related forms or schedules you use to
prepare the return.
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Sample File: For this exercise, you will create a new client file.
Steps to create a New Client File:

1. Launch ProfFile.

2. From the Icon bar, click the New Client File icon in the Icon Bar (looks like a white piece
of paper).

3. This will create a new file and open the Personal Information Worksheet.

nfo 2016 Personal information

Taxpayer personal information

Marital status

SIN I Indicate your marital status on December 31, 2016
Title 1 D Married 2 D Living common-law 3 D Widowed
Firstname 4 |:| Divorced 5 D Separated 6 [X] Single
Last name _
Last name changed in 20162 |—| Yes Mo If status changed in 2016, enter date of change mmJ/dd
Care of Were you married or living common-law at any
Street address Apt # time in this tax year? |_| Yes D Mo
—E_’O' S IRR Residency
i . .
Plt - Province of residence
prU“:”ICE - on 2016/12/31 NA
% Province of self-employment
M( ) - If you became or ceased to be a Canadian resident in
Bith date  yyyy/mm/dd IAge 0 2016, enter date of: entry  mm/dd
Date of Death  yyyy/mm/dd or departure  mm/dd
Gender D Male D Eemale
Province or territory where taxpayer resides if different from mailing
address: Are you a non-resident? |_| Yes Mo
By providing an email address, | understand Residency status Resident
| am registering for online mail and accept Count Yth than Canad i
the following Terms and Conditions. |:I Yes D Mo Syl oty dhiceltamoda)
Email address: I
Use preparer address for:
Mothing |:| Motice of Assessment and Refund D N of A
|:| T1 mailing address

4. Enter the following Taxpayer Personal information:

Taxpayer

SIN: 532957 883

First name: Catherine Last name: Casey
Street address: 123 Main Street City: Citiville
Province: ON Postal code: A1A 1Al
Home phone: (905) 555-5555

Birth date: 1999/11/13 Marital Status: Single
Email address: catherine.casey@email.ca
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nf 2016 Personal information

Taxpayer personal information

Marital status

By providing an email address, | understand
| am registering for online mail and accept
the following Terms and Conditions.

catherine_ casey@email.ca

Yes []Mo
Email address:

Use preparer address for:
Mothing D MNotice of Assessment and Refund

D T1 mailing address

[]nofa

SIN 532 057 883 Indicate your marital status on December 31, 2016

Title il D Married 2 |:| Living common-law 3 D Widowed
First name Catherine . .

_— 4 | | Divorced 5 [ | Separated 6 [X]| Single

Last name Casey B D - D ; - -

Last name changed in 20162 |—| Yes No If status changed in 2016, enter date of change mm/dd
Care of Were you married or living common-law at any

Street address 123 Main Street Apt # time in this tax year? []ves []no
- - IrRR Residency

City Citiville 3 .

Provi ON Province of residence

CIOVIEE on 2016/12/31 Ontario

stk A 1A AT Province of self-employment

M(QUS} 955-5555 If you became or ceased to be a Canadian resident in
Bithdate  1999/11/13 IAQE 7 W 2016, enter date of entry mm/dd

Date of Death  yyyy/mm/dd or departure  mm/dd
Gender D Male D Female

Province or territory where taxpayer resides if different from mailing

address: Are you a non-resident? |_| Yes Mo

Residency status Resident

Country (other than Canada)

5. After entering the personal information, save the file by clicking the Save icon in the Icon

bar.

W | @

ProFile uses a default naming convention for files as the taxpayer's last name, first
name(s). You may overwrite the file name if you choose.

1 IE'—'LI.IEI.

I—

File Mame

[ ISR R} =] I |

dmin\Docurnentsihy FraFile Datal 201

T14Casey, Cathering 167|

Online Backup
Activate Online Backup

(8]

Sane Cancel

Help Advanced »»

6. Click Save to finish saving the file.
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You have now completed the Personal Information Worksheet for a new client. You're ready to
start data entry for the taxpayer.

A&‘ Exercise 1 — High school student

Continue to use Catherine Casey’s Profile tax file from the previous section.

Taxpayer (Client) Information:

= Catherine Casey is a high school student who lives at home with her parents. She was

born on November 13, 1999 and she works part time at Best Bookstore and Mario's

Pizzeria.

= Last year, she earned $300.00 in tips (not indicated on T4) at Mario's Pizzeria.

= |n February, her employers sent her the attached T4 information slips.

Based on the information given, complete Catherine's tax return.

Employer's name — Nom de lemployeur

BEST BOOKSTORE

[=

Year
Annge 2016

Bl 55055 dEmaree T4

Statement of Remuneration Paid
Etat de la rémunération payée

Employment income — line 101
Revenus d'emgloi — ligne 101

ncome tax deducted — fine 437
Impot sur | revenu retenu — ligne 437

m‘

3,600{00

“E‘ 150(00 ‘

54 | Employer's account number Numémn de compte de lemployeur

Province of employment
Province demploi

Employee's CFP contributions — fine 308
Cotisations de l'employé au RPC — igne 308

Gains assurables d'AE

Social insurance number
Mumeéro dassurance sociale

opmic
Exempt — Exemption

[3]

El insurable eamings

j=

CPP/QPP EI  PPIP Employment cade

\E| 532 957 883

Employee's QPP contributions — line 308
Cotisations de Femploye au RRQ — ligne 308

CPP/QPP pensionable eamin%i
Gains ouvrant droit a pension — RPC/RRQ

‘ 28 -./ Code demplo

29
RPCIRRQ AE  RPAP

| | =] oo |

s

=
=
[iF]
frus
2
[=]
[t
[1+]
c
3
m
- Employee’s El premiums — line 312 _ Union dues - line 212
o | Employee’s name and address — Nom et adresse de 'employe Cotisations de l'employé 3 I'AE — ligne 312 Cotisations syndicales — ligne 212
0
° Last rame (in capital lethers) — Nom da famille (an lettres moulées) Frstname —Pranom  Initial—Initiale 18 57‘58 ‘ 44 ‘ ‘
=
o —rl CASEY CATHERINE | REF contributions — line 207 Charitable donations — line 340
- Cotisations 3 un RPA — gne 207 Dions de bienfaisance — igne 340
3 8 ] o |
o 1 23 Maln Street Pension adjustment - line 206 RPP or DP3P registration number
g Citiville, ON A1A 1A1 Facteur déquivalence - ligne 206 N* d'agrement d'un RPA ou d'un RPDE
o 52 50
]
- Employee’s PFPIF premiums — see over PPIF insurable eamin
g Cotisations de 'employe au RPAF — voir au verso Gains assurables du RFAP
0 55 ‘ ‘ 56 ‘ ‘
-
o
=
8 Box— Case Amount— Mantant Box— Case Amnount — Montant Box— Case Amount — Mentant
‘é’ Other information
(see over)
o
Autres Box— Case Amount— Montant Box— Case Amount — Montant Box — Case Amount — Montant

renseignements
(woir au verso)

Td (14)
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Employment code Employ=e’s QPP contributions — line 308

— Canada Revenue  Agence du revenu
RIS RS el gt o LA
qur St_atement of Remuneration Paid
Annee Etat de la remunération payee
Emgployment income — line 101 ncome tax deducted — line 437
Revenus d'emploi — ligne 101 Impét sur e revenu retenu — ligne 437
1 26000 |[2 010 |
54 | Employer's account number | Nu mémo de compte de lemployeur Province of employment  Employee's CPP contributions — fine 308 El insurable eamings
Province demploi Cotisations de l'employs au RPC - igne 308 Gains assuwrables dAE
10 16 | 24 ‘
Social insurance number Exempt — Exemption
Mumnéro dassurancs socske CPP/QPP EI PFIFP

CPP/QFP pensionable ean'un;%:J
Gains ouvrant droit 3 pension - RPC/RRQ

29

RPC/RRQ AE RPAP

\1_|

|£‘ 532 957 883 | % Code demplo Cotisations de Femploye au RRQ - ligne 308

|£‘

0{oo

Employee's name and address — Nom et adresse de I'employé

mployee’s El premiums — line 212
Ccﬂlsat ons de lemploye 3 I'AE —ligne 312

Union dues — line 212
Cotisations syndicales — ligne 212

Last name (In capital leters) — Nom e famille j2n lefires moulées) First name —Pranom Initial - Initae 18

48{88

|ﬂ‘

—>|CA5EY CATHERINE |

RPF contributions. — line 207
Cotisations 3 un RPA — igne 207

Charitable donatiens — line 340

Dons de bienfaisance

— ligne 240

|£‘

123 Main Street
Citiville, ON ATA 1A1

Pension adjustment — line 206
Facteur d'équivalence — ligne 208

RPP or DPSP
M* d'agrément d'un

stration number
PA ou d'un RPDE

9]
\3'

|E‘

Employee's PPIF premiums — see over
Cotisations de l'emgloye au RPAP — voir au verso

PPIF insurable eamin
Gains assurables du RPAP

@'

|E‘

Protected B when completed / Protégé B une fois rempli

Box - Case Amount - Mentant Box - Case Amount — Montant Box— Case Amount — Montant
Other information
(see over)
Autres Box - Case Amount — Montant Box — Case Amount — Montant Box — Case Amount —Maontant

renseignements
(vair au versa)

T4 [14)

Steps to complete:

=

1. Selectthe ™ button or Form Explorer list (F4). Select Slips and double-click on T4.

.,:'d Farrm Explorer
ﬁj Caszey, Cathering

-2 ]

= =

L . i
Fam: List Eey  Ling
Forms Mame Description Uszed Lastyear Step
1. ldentification L= IEEDZKTL‘I‘I ;uilion and }aducaFion credi cerlificate :o :j: S
> tatement of trust ncome o
|— 2. Slips I = Td I Statement of remuneration paid Yes At g
3. Income L T4A Statement of pension, annuity and other income Mo M 3
4. Deductions s T4A0AS Statement of Old Age Security Mo Ny 10
£ Tan + credits L= T44P Statement of Canada Pension Plan benefits Mo M, 1l
= U= TAARCA Statement of distributions from a RCA No N, 12
E. Return + sch.. L T4E Statement of Employment Insurance and other benefits Mo Nt 13
7. Filing w T4PS Statement of profit-sharing plan allocations and payments Mo Mia 14
8 Cliert o T4RIF Staternent of income from 3 RRIF Mo NAA 15
N .= T4RSP Statement of RRSP income Mo M, 16
8.4 = Th Statement of investment income Mo M, 17
A Used s T10 Statement of renounced resource expense Mo N 18
B. Data entered Lo THO06 Labour-sponzored funds tax credit Mo Nt 19
= TH007 Staternent of benefits Mo N2, 20
(& Lexigee L TRO0Z Staternent of securities transactions Mo NAA al
L TROZ Statement of partnership income Mo WAy 22
L 53D etails Capital Gairs Entry Mo [YEL 27
. Foreign Fareign emplayment, pension and investment income Mo N 23
.= RCEZ Universal Child Care Benefit No N 24
. RC210 WITE advance payment Mo M 25
L‘ Slips Slip Surnmary Yes M 26
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2. Enter information from the T4 Slip(s) in the T4 Slip Worksheet as shown.

Remuneration Paid

Box Slip #1 Total
<

Description Best Bookstore @Marios Pizzeria
Praovince of employment 10 |Ontario
Employment income 14 3,600.00 2,600.00 6,200.00
Employee's contributions | CPP 16 0.00 0.00 0.00

QPP 17 67.68 48.86 116.56

El premiums | 18 0.00 0.00

PPIP 55 0.00 0.00
Exempt CPP/QPP 28 |Yes

El No

PPIP Mo
Employment code 29
RPP contributions 20 0.00 0.00
Pension adjustment 52 0.00 0.00
Income tax deducted 22 130.00 251.00
El insurable earnings 24 3.,600.00 6,200.00
CPP/QPP pensionable earnings 26 0.00 0.00
PFIP insurable earnings 56 0.00 0.00
Union dues 44 0.00 0.00

0.00

Charitable donations 46 0.00

3. Click Save button in the icon bar to save your work.

Preview your T1 Return:

1. From the GoTo menu, Select T1 Summary (Ctrl+F10)

2. How does it look? Does it confirm with current ITA?

10
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As a tax preparer you need to explain to your client in summary why there is either a Refund or
Balance, and what Deductions were applied to the taxpayer’s situation. Profile can help you

review the areas you need to communicate to your client.

The Tax Summary is the main review area. The bottom of the page gives you the Estimated GST
Credit, CCB credit amounts and RRSP contribution limit. Also, If you open the Client Letter in Form
Explorer. Profile will announce to the taxpayer all the estimated amounts as well.

1. From the GoTo menu, Select the Form Explorer list (F4). Select Client and double-click on

Letter.

il Form Explorer

? X

| w Casey, Catherine

v| t - EH rA |

- -

| Open Frint List | Detal Key Line

(B |L8tt8[ Select CIientL
Forms Mame Drezcription Used Lastyear Step
1. Identification d Engage Engagement letter ez Mdd 2
) §¥CTB Canada Child Benefit Mo M 437
2 Slips &% CTB(ON) Ontario Child Benefit No N 446
3 Income ;77 T1EFILE EFILE information Mo Mdd 447
4. Deductions [ GsT GSTAHST credit Mo WA 448
| = Instalments 2017 Instalments Mo M 449
& Ve et MT‘ISummar}l T1 Summary ez Mdd 451
B Return + sch... L‘ MRTC MRTLC Comparative Summary Yes NAA 453
7. Filing [ Summary Tax summary Mo Mdd 450
'ml L Comparative Comparative tax summary Mo Mdd 452
e L Bvear B pear tas summmary Mo MAA 454
el [ T1Review T1 Review workshest Mo N 455
A Uzed o Plantt Tax planner Mo Mdd 456
B Data entera;-I i Letter Client letter Yes WA 457
T JLetter Jaint client letter Mo WA 459
0 Billing Dretailed biling information Mo M2 4E5
TP “ kit Avclit Cirarnan Was KA A1n

~

Letter:Client letter

2. Review the Tax Summary and Client Letter and answer the following questions.

a. What is the Refund/Balance amount?
b. What is the GST Credit amount, and explain why?

c. What is the CCB Credit amount, and explain why?

11
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Exercise 1 Quiz:

1. What amount is on Line 1507?
2. What amount is on Line 236 & 260 and explain why?
3. What Line # did you enter the Tips amount and explain why on that Line?

4. Explain why Line 363 was used?

12
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Answers — Client Review 1

a. What is the Refund/Balance amount?
a) $251.00R

b. What is the GST Credit amount, and explain why?
a) S0, Non-Eligible

c. What is the CCB Credit amount, and explain why?

a) S0, Non-Eligible

13
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Answers — Exercise 1 Quiz

e 2016 Tax Return Summary
Taxpayer personal information Spousal information
SIN 532 957 883 SIN
Name Casey, Catherine Name
Care of Birthdate
Street address 123 Main Street Apt# i
P.O. Box, R.R. ° Filing .
T Province of residence on 2016/12/31 Ontario
Clty%CItIVIIIe EFILE this return? Yes No
Province  ON Is return discounted? Yes @No
Postal code  A1A 1A1 Use preparer address for: Nothing
Home phone  (905) 555-5555 )
Birthdate 1999/11/13
Marital status ~ Single
Total income
Employment income (box 14 on all T4 slips) 101 6,200]00
Other employment income 104 300]o0
Total income 150 6,500[00 » 6,500{00
Net income
Net income 236 6,500(00
Taxable income
Taxable income 260 6,500{00
Non-refundable tax credits
Basic personal amount claim $11,474 300 11,474]00
Employment Insurance premiums from box 18 on all T4 slips (maximum $955.04) 312 116]56
Canada employment amount (see the guide) (maximum $1,161) 363 1,161]00
Add lines 1to 26 335 12,751]56
Multiply the amount on line 26 by 15% = 338 1,912|73
Total federal non-refundable tax credits: 27 and 28. 350| 1,912|73 ‘
Refund or Balance owing
Total payable 435 0[00
Total income tax deducted (from all information slips) 437 251|100 =
Total credits 482 251]00 » 251{00
Total payable minus total credits 251 M
Refund 484 251[00 »
2017 Estimated
RRSP contribution limit 1,170|00
Page 1 of 1

14
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Catherine Casey
123 Main Street
Citiville, OM
A1A 1A

Dear Catherine:

We have transmitted your return electronically to Canada Revenue Agency (CRA) using the EFILE system. The
enclosed copy of your 2016 income tax return is for your records. Ve have prepared your return based on the
information you provided to us. Keep all information slips, receipts, and other documents for six years, in case CRA
asks to see them.

Your return shows a refund of $251.00.

Your RRSP deduction limit for 2017 is $1,170.
If you have any questions about your income tax return, please contact me at .

Sincerely yours,

1. What amount is on Line 1507?
a. $6,500.00

2. What amount is on Line 236 & 260 and explain why?
a. $6,500.00

3. What Line # did you enter the Tips amount and explain why on that Line?
a. Line 104, Tips not included on slips

4. Explain why Line 363 was used?

a. Eligible for Canada employment amount

15
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A“ Exercise 2 — Post-secondary student

Create a New T1 Return and Personal Information worksheet. Follow instructions from Steps to
create a New Client File chapter.

Taxpayer (Client) Information:

= Sue Brown attends a post-secondary institution. She was born on August 2, 1996 and is
single.

= The attached T2202A information slip that the post-secondary institution gave her shows
she paid tuition fees of $2,500 for the courses she took last year. According to the slip,
she can claim the education and textbook amounts for eight months. She wants to carry
forward any amount she cannot use this year.

= Duringthe year, she received a scholarship of $3,500 from her post-secondary institution,
Town University. This amount is shown on the attached T4A information slip.

= Sue moved to her parents' home for the summer months (a distance of 500 kilometres)
and got a job there at Streamers. She completed Form T1-M, Moving Expenses Deduction,
listing her expenses of $300 for the move, and determined that she can claim the
expenses on her tax return.

= She earned $12,300 at Streamers during the summer. They sent her the attached T4
information slip.

= She earned $52 interest in her savings account at the Local Bank. The bank sent her the
attached T5 information slip.

= Last year, Sue paid $720.00 for her public transit passes (560 a month).

Based on the information given, complete Sue's tax return.
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T4A (15) Protected B when completed / Protégéd B une fois rempli

Protected B when completed / Protégé B une fois rempli

Td (14)

Employer's name — Mom de Femployeur

STREAMERS

Learning About Taxes with Intuit ProFile: 2016 TY

Agence du revenu
du Canada

Canada Revenue
Agency

T4

Statement of Remuneration Paid

Year
Année

Employer's account number | Numeéro de compte de I'employeur

[54]

\3|

Social insurance number
Muméro dassurance socisle

742 680 549 ‘

CPPIQPP EI
28

RPG/RRQ AE RP.

10
Exempt - Exemption

PFIP

Emgloyment income — line 101
Revenus d'emploi — ligne 101

Etat de la rémunération payée
12,300/00

ncome tax deducted — fine 437
‘ 22
Employee's CPP contributions — ine 208

Impét sur le revenu retenu — ligne 437
Cotisations de 'employe au RPC — Bigne 308

1,995/00 ‘
\ﬁ‘ 435060 ‘ Iﬁ‘

El insurable eamings
Gains asswrables d'AE
Employse's QPP contributions — line 208 CPPIQPP pensionable eamin%j
Coftisations de lemploye au RRQ - ligne 308 Gains ouvrant droit 3 pension — RPC/RRQ

12,300[00 ‘
\i‘ ‘ ‘ IE‘ 12,300[00 ‘
Ei

\ﬁ‘

Province of employment
Province d'emploi

Employment code
Code dempla

=
AP

s El premiums — line 312 Union dues — line 212

Emp! A : . : < !
Employee’s name and address — Nom et adresse de I'employé Cotisations de Femployé 3 [AE —Iigne 312 Cotisations syndicales - ligns 212
Last rame (in capital lethers) — Nom da famille (=0 lettres mouless) Firstname —Prenom  Initial— Initale 18 23124 ‘ 44 ‘ ‘
—rl BROWN SUE | RPF contributions — line 207 Charitable donations — line 340
Cotisations 3 un RPA — ligne 207 Dons de bienfaisance — ligne
20 ‘ ‘ 46 ‘
1 23 M ain Street Pension adjustment — line 206 RPF or DFSF registration number
Citiville, ON ATA 1A1 Facteur déquivalence — ligne 206 N° d'agrement d'un RPA ou d'un RFDB
52 ‘ ‘ 50 ‘
Employee's FPIP premiums — see over PFIF insurable eamin
Caotisations de I'employe au RPAP — voir au verso Gains assurables du RFAF
55 ‘ 56 ‘ ‘
Box - Case Amount - Montant Box- Case Amount — Montant Box — Case Amount - Montant
Otiher information
(see over)
Autres Box - Case Amount — Montant Box— Case Amount — Montant Box— Case Amount — Montant
renseignements
(voir au verso)

Payer's name — Mom du payeur
Town University

Canada Revenue
Agency

Agence du revenu
du Canada

i+l

Year
Année

T4A

Statement of Pension, Retirement, Annuity,
A and Other Income
Etat du revenu de pension, de retraite, de rente
ou d'autres sources

Pension or superannuation — line 115
Prestations de refraite ou
autres pensions — ligne 115

016 |

Lump-sum payments — line 130

ncome tax deducted — line 427
Impét sur ke revenu retenu — ligne 437

‘ 022

Self-employed commissions

051 Payer's account numiber / Muméro de compte du payeur
Social insurance member Recipient's account number
Mumero dassurance sociale Numéro de compte du bénéficiare
012 742 680 549 | 013

Paiements forfaitaires — ligne 130 Commissions dun travail indépendant

‘ 018 | ‘ 020

Fees for services

Recipient's name and address — Hom et adresse du bénéficiaire Annuities Honoraires ou autres sommes
) B Rentes pOoUr serdices rendus
Last name (orirt) — Mom o2 famille (20 letres mouléss) FIrst name — Pranom Inkas— nitaes
024 048
[BrROWN [sUE | | “—‘ ‘ ‘
Other information (see over)
123 Main Street Autres renssignements (voir au verso)
Citiville, ON A1A 1A1
Box - Case Amount - Montant Box - Case Amount — Montant
‘ 105 ‘ 3,500{00 ‘ | ‘ | |
Box- Case Amount — Montant Box - Case Amount — Montant
Box — Case Amount — Montant Biox— Case Amount — Montant Box— Case Amount — Montant Bou — Case Amount — Montant
Box— Case Amount - Montant Box— Cass Amcunt — Montant Box— Case Amgunt — Montant Box — Case Arngunt — Montant
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I* Canada Revenue  Agence du revenu T5 Statement of Investment Income Year Protected B/ Protégé B
Agency du Canada Etat des revenus de placement 2016 when completed / une fois rempli
Dfvin rofm Canadian corporalions: — Chvidendes 0 S00eis canadennes Feteral credl — LT Teder Année
ﬂ Aot amount of elgible dvidends E Taxabie amount of elgibie dhidends E Dividend tx crad for eligihie ﬂ nterest from Canadian sources ﬂ Capital gains dividends
52.00
Isiontant reel des dividendes detemines ml%ﬁwms Credt Mimpat pour diidendes detemines Intéréts de source canadienns Dividendes sur gains en capital
ﬂ oﬁﬁ:‘%:ﬂa?’lﬂm ﬂ %‘ﬁmﬂﬂm 12| Didendiax ;"’E&E%.mﬁ ﬂ Report Code ﬂ Recipient identification number E Recipient type
742680549 1
i | Mrmeessness | cmmmorsme | oo duteite | o smsen e | Tre i

Other information
(see the back) | | | |
Aufres renseignements
[woir au versao)

Box /Case Amount / Montant Box ! Case Amount [ Montant Box / Case Amount [ Montant

Recipient's name {last name first) and address — Mom, prénom et adresse du bénéficiaire

BROWN, SUE Local Bank
123 Main Street
Citiville, ON A1A 1A1

Payer's name and address — Mom et adresse du payeur

Currency and identification codes
Codes de devise et didentification

| For information, see the back.
- — Pour obtenir des renseignements,
Foreign cumency Transit — Succursale Recipient account

Devises &rangéres Numéro de compte du bénsficiaire lisez le verso.

Privacy Act, personal Information bank number CRA PRU 150 and CRA FPU 00S F Lol sur ia proteciion des renseignements personnels, fichlers de renselgnements personnels ARC FPU 150 et ARC PRU D05
T5(15)

I*. Agence du revenu  Canada Reverue Protected B when completed
du Canada Agency

Tuition, Education, and Textbook Amounts Certificate For designated individual

= Issue this certificate to a student who was enrolled during the calendar year in a qualifying educational program or a specified educational program at a post-secondary
insfitution, such as a college or university, or at an institution cartified by Employment and Social Development Canada (ESDC).

= Tuition fees paid in respect of the calendar year to any one instituion have to be maore than $100. Fees paid to a post-secondary institution have to be for courses taken at the

post-secondary level. Fees paid to an institution certified by ESDC have to be for courses taken to get or improve skills in an occupation, and the student has to be 16 years of
age or older before the end of the year.

* Do not enter the cost of textbooks on this form. Students calculate the education and textbook amounts based on the number of months indicated in Box B or C below.
MName of program or courss

Student numiber
International Business 12345
Mame and address of student o A
BROWHM, SUE Session periods, part-time and full-ime | Eligibie t_m tion fees, [Number of months for|
123 Main Street part-time and
Citiville, ON A1A 1A1 From To full-ime sessions B C
Y M v M Part-time | Full-time
2016 L3} 2018 04 1,250.00 4
2016 09 2012 12 1.250.00 4
Totals 2,500.00] 8

Mame and address of educational institution
Town University

Information for students: See the back of slip 1. If you want to transfer all or part of your tuition, education, and textbook amounts, complete the back of slip 2.
T2202A E (16)

Steps to complete:

1. Select the Form Explorer list (F4). Select Slips and double-click on T4. Enter information
from the Slip(s) in the Slip Worksheet as shown.

2. Select the Form Explorer list (F4). Select Slips and double-click on T4A. Enter information
from the Slip(s) in the Slip Worksheet as shown.

3. Select the Form Explorer list (F4). Select Slips and double-click on T5. Enter information
from the Slip(s) in the Slip Worksheet as shown.
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Slip #2 Slip #3
Description Local Bank
% reported by spouse 0.0 0.0 0.0 0.0
% reported by taxpayer 100.0 0.0 0.0 0.0
Currency v
Exchange rate to convert to Cdn 3 0 0 0 0
Eligible dividends Actual Amount 24 0.00 0.00 0.00 0.00 0.00
Taxable Amount 25 0.00 0.00 0.00 0.00 0.00
Interest from Canadian sources 13 52.00 0.00 0.00 0.00 52.00
Source of Box 13 interest (for EFILE) 1/Bank 1/Bank 1/Bank 1/Bank -
Capital gains dividends 18 0.00 0.00 0.00 0.00 0.00
Dividends Actual Amount 10 0.00 0.00 0.00 0.00 0.00
Taxable Amount 11 0.00 0.00 0.00 0.00 0.00
Other income from Canadian sources 14 0.00 0.00 0.00 0.00 0.00
Name of foreign country -
Foreign income 15 0.00 0.00 0.00 0.00 0.00
Foreign tax paid 16 0.00 0.00 0.00 0.00 0.00
Royalties Work or invention 17 0.00 0.00 0.00 0.00 0.00
Other 0.00 0.00 0.00 0.00 0.00
Accrued income: Annuities 19 0.00 0.00 0.00 0.00 0.00
Box 19 received due to death of spouse? No MNo No No
Equity linked notes | Current year 10 0.00 0.00 0.00 0.00
interest Priar years 0.00 0.00 0.00 0.00

4. Select the Form Explorer list (F4). Select Slips and double-click on T2202. Enter
information from the Slip(s) in the Slip Worksheet as shown.

/ML

Tuition and education credit certificates TU ition Sli | S

Slip #2

Slip #3

Description

T2202A, TL1MA, TL11B, TL11C

Tuition fees paid A 2,500.00 2,500.00
MNumber of months in part-time enrolment B 0 0
Number of months in fulltime enrolment C 8 8

Tuition fees paid
Charitable donations 0.00

0.00

5. Use the Form Explorer to locate other forms need for this exercise.

6. Click Save button in the icon bar to save your work.
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Preview your T1 Return:

1. Select T1 Summary (Ctrl+F10)

2. How does it look? Does it confirm with current ITA?

Client Review 2:

1. Review the Tax Summary and Client Letter and answer the following questions.
a. What is the Refund/Balance amount?
b. What is the GST Credit amount, and explain why?

c. What is the CCB Credit amount, and explain why?

Exercise 2 Quiz:

1. What amount is on Line 1507?
2. What amount is on Line 236 & 260 and explain why?

3. Explain why Line 364 was used?
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Answers — Client Review 2

a. What is the Refund/Balance amount?
a) $1,995.00 R

b. What is the GST Credit amount, and explain why?
a) $338.00, Eligible

c. What is the CCB Credit amount, and explain why?

a) S0, Non-Eligible
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Answers - Exercise 2 Quiz

e 2016 Tax Return Summary
Taxpayer personal information Spousal information
SIN 742 680 549 SIN
Name Brown, Sue Name
Care of Birthdate
Street address 123 Main Street Apt # Filing
P.O. Box, R.R. i . .
City—CitiviIIe Provmce.of residence on 2016/12/31 Ontario
T — EFILE this return? Yes No
Province ON - = g—
P — Is return discounted? Yes No
Postalcode  A1A1A1 Use preparer address for: Nothing
Home phone  (905) 555-5555 '
Birthdate 1996/08/02
Marital status~ Single
Total income
Employment income (box 14 on all T4 slips) 101 12,300{00
Interest and other investment income (Attach Schedule 4) 121 52|00
Total income 150 12,352]00 » 12,352|00
Net income
Moving expenses 219 30000
Add lines 207 to 224, 229, 231 and 232. 233 300]00 » 300]00
Net income 236 12,052]|00
Taxable income
Taxable income 260 12,052|00
Non-refundable tax credits
Basic personal amount claim $11,474 300 11,474[00
CPP or QPP contributions through employment (maximum $2,544.30) 308 435[60 =
Employment Ihsurance premiums from box 18 on all T4 slips (maximum $955.04) 312 23124 @
Canada employment amount (see the guide) (maximum $1,161) 363 1,161]00
Public transit passes amount (see the guide) 364 720[{00 e
Add lines 1 to 26 335 14,021(84
Multiply the amount on line 26 by 15% = 338 2,103|28
Total federal nen-refundable tax credits: 27 and 28. 350‘ 2,103|28 ‘
Refund or Balance owing
Total payable 435 oo e
Total income tax deducted (from all information slips) 437 1,995[(00 =
Total credits 482 1,995(00 » 1,995]00
Total payable minus total credits 1,995 @j
Refund 484 1,995]|00 =
2017 Estimated
GST/HST credit Annual 338[00 Quarterly 85|00
Provincial tax credit Annual 291100 Monthly
RRSP contribution limit 2,214]00
Page 1 of 1
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Sue Brown

123 Main Street

Citiville, OM

A1A A1

Dear Sue:

We have transmitted your return electronically to Canada Revenue Agency (CRA) using the EFILE system. The
enclosed copy of your 2016 income tax return is for your records. We have prepared your return based on the
information you provided to us. Keep all information slips, receipts, and other documents for six years, in case CRA
asks to see them.

Your return shows a refund of $1,995.00.

You will receive a GST credit of $338.08, payable in quarterly instalments of 584.52 in July and October 2017 and in
January and April 2013.

We estimate that you will receive the Ontario Trillium Benefit of $291.00 in July 2017.

Your RRSP deduction limit for 2017 1s $2,214.
If you have any gquestions about your income tax return, please contact me at .
Sincerely yours,
1. What amount is on Line 150?
a. $12,352.00
2. What amount is on Line 236 & 260 and explain why?
a. $12,352.00
3. Explain why Line 364 was used?

a. Public Transit Pass Amount
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A“ Exercise 3 — Employed individual with spouse

Create a New T1 Return and Personal Information worksheet.

Taxpayer (Client) Information:

= Last year, Trevor Nowen, who is married to Ivana (SIN 540 881 896, she was born
December 8, 1989), started a job as a graphic artist at GracoDesigns. He was born August
2, 1990. During the year he earned $28,000 and in February his employer sent him a T4
information slip.

= |n December, he contributed $1,180 to a registered retirement savings plan (RRSP) at his
local bank. Trevor has determined he has $3000 RRSP deduction limit to claim the full
amount on his tax return.

=  Trevor also received $22 interest from his savings account at the bank.

= |vana earned $4,000 from consulting work but she did not have any business expenses.
The payer withheld no deductions at source. lvana will not be filing jointly with Trevor.

Based on the information given, complete Trevor's tax return.
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Employer's name — Mom de lemployeur I *I gsggg? Revenue gg%r:_?a%: reveny T4
GRACODESIGNS - ]
qur Statement of Remuneration Paid
Annee Etat de la remunération payée
Employment income — line 101 ncome tax deducted — fine 437
Rewenus d'emgloi - ligne 101 Impét sur | revenu retenu — ligne 437
14 2800000 |[22 370000 |
%}_ 54 | Empleyer's account number / Numéro de compte de l'employeur Province of employment  Employee's CPP eontlrihmons— ne 308 El insurable eamings
= Province demploi Cotications de l'employe au RPC — ligne 308 Gains asswrables d'AE
- 10 ‘ 16 121 2‘75 ‘ 24 ‘
w Social insurance number Exempt — Exemption ’
v il Emy ent code Employee’s QFF centributions — line 308 CPP/QFP pensionable eamings
E Muméro dassurance socisle PPIQPF El PFIF Cidm | . ploye k | ions e 308 dpe RF%JRRQ
o [12 672 063 625 ‘ w e demplo ofisations de lemploye au - ligne Gains ouvrant droit 3 pension —
c \—|
=1 29 1 26
m RPCRRQ AE RPAP |—‘ |—‘ 28,000(00
- Employee's El premiums — line 212 _ Union dues - line 212
o | Employee’s name and address — Nom et adresse de I'employé Cotisatont de remploye a PAE — ligne 312 Cotisations syndicales - ligne 212
-0
e Last rame (in capital letters) — Hom de famille j2n letires moulées) Fistname —Frénom  Initial— Inite 18 526440 ‘ 44 ‘ ‘
-
o 4D| NOWEN TREVOR | RPP contrivutions — line 207 Charitable denations — line 349
“'é Cotisations 3 un RPA — ligne 207 Dions de bienfaisance — ligne
46 ‘ ‘
£ e & ] &
o 123 Main Street Pension adjustrment — line 206 RPF or DFSF registration number
g Citiville, ON ATA 1A1 Facteur déquivalence — ligne 206 N*® d'agrément d'un RPA ou d'un RFDE
e 52 50
c
[i7}
= Employee’s PPIP premiums — see over PPIF insurable eamin
3 Cotisations de 'employe au RPAF — voir au verso Gains assurables du RFAP
M 55 ‘ 56 ‘ ‘
-
[:F]
=]
8 Box — Case Amount— Montant Box - Case Amount — Montant Box — Case Amount — Montant
‘é Other information
(see over)
o
| Autres Box— Case Amount— Montant Box - Case Amount — Montant Box - Case Amount — Montant
: oo || | L ] | JL ] [
ht (vioir au versa)
I* Canada Revenue  Agence du revenu T5 Statement of Investment Income Year Protected B/ Protégé B
Agency du Canada Etat des revenus de placement 2016 when completed / une fois rempli
Dividents rom Canaman comarations — Dividendes o 500ie%s canadennes. Federal oredh — Cra fegem Année
ﬂ ACtU Fmount of elgibie dvidends E Taxabie amcunt of edgibie dhgends E Devidend T cradit o efigole ﬂ nterest from Canadian sources ﬂ Capital gains dividends
22.00
Iantant reel ges diidendes detemings " mf,f:u' s Cregt Nimpat pour dhidendes detenmines Intéréts de source canadienns Dividendes sur gains en capital
ﬂ e ﬂ B T T e 12| e e s m Repart Code E Recipient identification number E Recipient type
e G e dvrrden aimings | aben mae e chorines teems | aures e s dhdeiee demenes | Cote dufeullet | Mumér didentiicaton du béngficiaie | Type debéngivisie
Other information
C rererignen LI | L] | L]
Autres renseignements
(woir au versa) Box | Case Amount / Montant Box [ Case Amount [ Montant Box [ Case Amount f Montant

Recipient's name (last name first) and address — Mom, prénom et adresse du bénsficiaire

NOWEN, TREVOR
123 Main Street
Citiville, ON ATA 1A1

Local Bank

Payer's name and address — Mom et adresse du payeur

Currency and identification codes
Codes de devise et didentification

» [@]] |

For information, see the back.

Foreign cumency
Devises érangéres
Privacy Act, personal Information bank number CRA PPU 150 ang CRA PPU 005/ Lol 547 13 profecion Jes renseignements personn

T3(15)

Transit— Succursale

SiE,

Steps to complete:

1. When completing the Personal Information wor
information section.

Recipient account
Numéro de compte du bénéficiaire

Pour obtenir des renseignements,
lisez le verso.
fichiers de renseignemeants personnels ARC PPU 150 et ARC PPU DOS

ksheet, continue down to Spousal
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2. Select the Form Explorer list (F4). Select Slips and double-click on T4. Enter information
from the Slip(s) in the Slip Worksheet as shown.

3. Select the Form Explorer list (F4). Select Deductions and double-click on RRSP. Enter
information in the Slip Worksheet as shown.

T RRSP/PRPP deduction

RRSP contributions

Verify unused amount from Box B Notice of Assessment or enter it as 'Prior to 2016".

Contributions made to

Description Contribution period Own RRSPs Spousal RRSPs
Local Bank March 1 to December 31, 2016 i 1,180|00 0|00
| March 1 to December 31, 2016 0|00 0|00
Subtotal 1,180|00 0|00

PRPP Contributions

Employee Contributions

L N - Made to
Description Contribution period own PRPP
January 1, 2016 to December 31, 2016 ! 0|00
Subtotal 0|00
PRPF employer contributions: January 1, 2016 to December 31, 2016
(amount from your PRPP contribution receipts) - report on line 205 CI|CID I

Total RRSP/PRPP contributions

Contributions made to
Own RRSP/IPRPP  Spousal RRS5Ps

RRSP contributions 1,180[00 oloo i
PRPP contributions 0|00
Subtotal 1,180[00 olco i
Less:Designated Home Buyers' Plan (HBP) repayment 0|00
Designated Lifelong Learning Plan (LLP) repayment 0|00
MNon-deductible contributions due to HBP or LLP withdrawal 0]oo 0joo
Refund of undeducted contributions included above 0|00 0|00
Total RRSP/PRPP contributions 1,180]00 0/00

SPP deduction 0|00 I

RRSPIPRPP deduction limit

Option 1: Enter limit from 2015 Motice of (Re)Assessment 3,000 I
Option 2: Calculate the limit
2015 earned income 0 X18% 0 mA
Lesser of A or 325,370 0
Less:Pension adjustment from 2015 TA/T4A slips 0
2016 past senice pension adjustment 0
Plus: 2016 pension adjustment reversal from T10 slip 0
Subtotal 0
Plus: Unused RRSP/PRPP deduction room from 2015 0
Subtotal 3,000
Less:Saskatchewan Pension Plan deduction 0
RRSP/PRPP deduction limit for 2016 3,000

RRSP/PRPP summary
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4. Select the Form Explorer list (F4). Select Slips and double-click on T5. Enter information in
the Slip Worksheet as shown.
5. Use the Form Explorer to locate other forms need for this exercise.

6. Click Save button in the icon bar to save your work.

Preview your T1 Return:

1. Select T1 Summary (Ctrl+F10)

2. How does it look? Does it confirm with current ITA?

Client Review 3:

1. Review the Tax Summary and Client Letter and answer the following questions.
a. What is the Refund/Balance amount?
b. What is the GST Credit amount, and explain why?

c. What is the CCB Credit amount, and explain why?

Exercise 3 Quiz:

1. What amount is on Line 1507?
2. What amount is on Line 236 & 260 and explain why?
3. Explain why Line 303 was used?

4. What Schedule did you use for the spouse’s amount and what Line Letter was used?

27



Chapter 7 Learning About Taxes with Intuit ProFile: 2016 TY

Answers — Client Review 3

a. What is the Refund/Balance amount?
a) $2,158.96 R

b. What is the GST Credit amount, and explain why?
a) $552.00, Eligible

c. What is the CCB Credit amount, and explain why?

a) S0, Non-Eligible
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Answers - Exercise 3 Quiz

e 2016 Tax Return Summary
Taxpayer personal information Spousal information
SIN 672 063 625 SIN 540 881 596
Name Nowen, Trevor Name Nowen, Ivana
Care of Birthdate 1989/12/08
Street address 123 Main Street Apt # Filing
P.O. Box, R.R. i . .
—City Citiville Provmce.of residence on 2016/12/31 Ontario
= EFILE this return? Yes No
Province ON - ) g—
P — Is return discounted? Yes No
Postalcode  A1ATAT Use preparer address for: Nothing
Home phone  (905) 555-5555 '
Birthdate 1990/08/02
Marital status ~ Married
Total income
Employment income (box 14 on all T4 slips) 101 28,000/00
Interest and other investment income (Attach Schedule 4) 121 22|00
Total income 150 28,022(00 » 28,022|00
Net income
RRSP deduction /pooled registered pension plan (PRPP) deduction
(see Schedule 7 and attach receipts) 208 1,180]00
Add lines 207 to 224, 229, 231 and 232. 233 1,180]00 » 1,180]00
Net income 236 26,842|00
Taxable income
Taxable income 260 26,842]00
Nen-refundable tax credits
Basic personal amount claim $11,474 300 11,474{00
Spouse or common-law partner amount (if negative, enter "0") 303 7,474|00
CPP or QPP contributions through employment (maximum $2,544.30) 308 1212|755 »
Employment Insurance premiums from box 18 on all T4 slips (maximum $955.04) 312 526[40 =
Canada employment amount (see the guide) (maximum $1,161) 363 1,161]00
Add lines 1 to 26 335 21,848|15
Multiply the amount on line 26 by 15% = 338 3,277|22
Total federal non-refundable tax credits: 27 and 28. 350 3,277]22
Refund or Balance owing
Net federal tax. 420 749|108
Provincial tax 428 791|196
Total payable 435 1,541]04 =
Total income tax deducted (from all information slips) 437 3,700]00 e
Total credits 482 3,700/00 » 3,700j00
Total payable minus total credits 2,158 %ﬂ
Refund 484 2,158|96
2017 Estimated
GST/HST credit Annual 552(00 Quarterly 138]00
Provincial tax credit Annual 468)00 Monthly 38|98
RRSP contribution limit 6,860]00
Page 1 of 1
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Trevor Mowen
123 Main Street
Citiville, ON
AdA 1A1

Dear Trevar:

We have transmitted your return electronically to Canada Revenue Agency (CRA) using the EFILE system. The
enclosed copy of your 2016 income tax return is for your records. VWe have prepared your return based on the
information you provided to us. Keep all information slips, receipts, and other documents for six years, in case CRA
asks to see them.

Your return shows a refund of $2,158.96.

You will receive a GST credit of $552 .00, payable in quarterly instalments of $138.00 in July and October 2017 and in
January and April 2018.

We estimate that you will receive the Ontario Trillium Benefit of 546772, payable in twelve monthly installments of
53898 commencing on July 2017.

Your RRSP deduction limit for 2017 is 56,860.
If you have any guestions about your income tax return, please contact me at .

Sincerely yours,

1. What amount is on Line 1507?
a. $28,022

2. What amount is on Line 236 & 260 and explain why?
a. $26,842, RRSP contribution

3. Explain why Line 303 was used?
a. Spousal or common-law amount

4. What Schedule did you use for the spouse’s amount?

a. Schedule 2
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A“ Exercise 4 — Single-parent

Create a New T1 Return and Personal Information worksheet.

Taxpayer (Client) Information:

= Karen Partridge is a single mother of a young child, Annie, born June 4, 2013. Karen's date
of birth is May 15, 1982.

= During the year, she worked for 40 weeks and earned $34,790. This income, plus other
relevant information, is shown on the attached T4 information slip.

= She also received $950 in social assistance payments and $960 in Universal Child Care
Benefit payments. These payments are shown on the attached information slips T5007,
Statement of Benefits Benefit.

= Karen sent her child to Beacon Nursery while she was working and has determined that
she is entitled to claim $5,600 for child care expenses on her tax return.

= Karen paid $9,000 in rent last year.

Based on the information given, complete Karen's tax return.
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Employer's name — Nom de Femployeur

AQUANTIC

Learning About Taxes with Intuit ProFile: 2016 TY

Canada Revenue
Agency

Agence du revenu
dL?%anada T 4

Statement of Remuneration Paid
Etat de la rémunération payée

i+

Year
Annee

Employer's account number | Numero de compte de l'employeur

=]

Social insurance number

Mumeéro d’assurance sociale CPPIQPP EI

10 \ﬁ‘
Exempt — Exemption

FFIP

Employment income — line 101
Revenus d'emploi - ligne 101

34,?90|00

Impét sur |2 revenu retenu — ligne 437

525000 ‘

ncome tax deducted — fine 437
14 ‘ 22

Province of employment
Province demploi

Employes's CPP confributions — ine 308
Cotisations de l'employe au RPC — higne 308

1,548|85 ‘ \ﬂl

El insurable eamings
Gains assurables JAE

Employment code Employee’s QPP conftributions — line 208 CPP/QPP pensionable eamin%
¥ d 4 h n 3 * L

a
E
(i1}
-
2
2
© 12 28 Code demplo Cotisations de Femployé au RRQ - ligne 308 Gains ouvrant droit 3 pension — R
c 275055 937 = 7 | ‘ > Y ?90}00 ‘
m RPC/RRQ AE RPAP N
@ Employee’s El premiums — line 312 _ Union dues — line 212
o | Employee's name and address — Nom et adresse de I'employe Cotisations de lemploye a 'AE — ligne 312 Cotisations syndicales - ligne 212
@
e Last rame (in capital lettars) — Nom de famille (en lettres moulees) Frstname —Pranom  Initial—Initiale 18 55-‘-1|05 ‘ 44 1 65}00 ‘
s
o 4>| PARTRIDGE KAREN RPFP contributions - line 207 Charitable donations - line 349
- Cotisations 3 un RPA — Egne 207 Dions de bienfaisance — Bgne 248
% [20] 7e2lso | [%g] | |
=3 123 Maln Street Pension adjustment - line 206 RPP or DPSP registration number
g Citiville, ON A1A 1A1 Facteur d'&quivalence - ligne 206 N* d'agrement d'un RPA ou d'un RPDE
L&}
° 52 1sespo | [0 |
(i1
= Employee's PPIF premiums — see over PPIF insurable eamin
= Cotisations de l'employé au RPAF — voir au verso Gains assurables du RFAP
@ 55 ‘ 56 ‘ ‘
-
L7
=]
8 Box — Case Amount— Montant Box — Case Amount — Montant Box — Case Amount — Montant
‘é Other information
(see aver)
o
| Autres Box - Case Amount— Montant Box - Case Amount — Montant Box - Case Amount — Montant
2 | renseignements ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘
= (voir au verso)

Canada Revenus
Agency

Agence du revenu
du Canada

g |

Protected B/Protégé B
when completed / une fois rempli

T5007

Statement of Benefits
Etat des prestations

Year E Waorkers' compensation benefits ﬂ
2016
Année ndemnités pour accidents du travail

Social assistance payments or
prowincial or temitorial supplements

Prestations d'assistance sociale ou
supplement provincial ou territorial

Social insurance number
275 055 937

Muméro d'assurance sociale

ﬂ EREFM code
950.00

Code de genre
de feuillet

Recipient’s name and address — Mom et adresse du bénéficiaire

Last name (print) First name
Nom de famille (en letires moubées) Prénom
PARTRIDGE KAREN
123 Main Street

Citiville, ON A1A 1A1

See the privacy notice on your retum.
Consultez Favis de confidentialité dans votre déclaration.

TS007 (18)

Initials.
Initiales

Payer's name and address
MNom et adresse du payeur

Local Social Assistance Office
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. UNIVERSAL CHILD CARE BENEFIT STATEMENT RC62
ETAT DE LA PRESTATION UNIVERSELLE POUR LA GARDE D'ENFANTS

Emis par : Ressources humaines et

PARTRIDGE Karen
123 Main Street

RC62 (10/12)

Issued by: Human Resources and Skills Development Canada

Développement des compétences Canada

City, Province X0X 0X0

Year Social Insurance Number ﬂ Total benefit paid ﬂ Repayment of previous-years benefits
2016 275 055 937 960.00
Année Numéro d'assurance sociale Prestation totale versée Remboursement de prestations d'années précédentes
Year/ Annee Amount 7 Montant Year/ Annee Amount / Montant

Canadi

i+1

Steps to complete:

1. After completing the Personal Information worksheet. Select the Form Explorer list (F4).

Select Identification and double-click on Dependant. Enter Dependant information from

information given.

Dependant

Are you eligible to receive the Child Tax Benefit?

Family caregiver amount claimed by

Yes No |:|
You Spouse D

Province of residence on 2016/12/31

Dependant #1 Dependant #2 Dependant #3

« | 0|
Social Insurance Number ! ! v
First name Annie
Last name Partridge
Relationship Daughter NA MNIA
Birth date 2013/06/04 yyyy/mmidd yyyy/mm/dd
Met income 960.00 0.00 0.00
Claim as eligible dependant? Yes No No
Dependant claiming GST credit? No No No
Dependant claiming PST No No No
credit (MB)?
Did dependant live with you in 20167 |Yes No I No I
Street address 123 Main Street
P.0. Box, R.R.
Apt No.
City Citiville
Province On
Postal code ATA 1AT

Ontario MA MNA
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Child care expense details
(Please use the drop down list to select the first name of an eligible child)

Child first name Organization or name # weeks” Amount Claim
Annie MBeacon Nursery 0 5,600.00 5,600.00
- 0 0.00 0.00
Total 5,600.00 5.,600.00

“Enter the # of weeks spent at boarding school, overnight sports school or overnight camp.

2. Select the Form Explorer list (F4). Select Slips and double-click on T4. Enter information
from the Slip(s) in the Slip Worksheet as shown.

3. Select the Form Explorer list (F4). Select Slips and double-click on T5007. Enter
information from the Slip(s) in the Slip Worksheet as shown.

15007 Slip

Slip #2 Slip #3

Description Local Social

Assistance
Office
Workers' compensation benefits 10 0.00 0.00
Social assistance | Taxpayer 950.00 950.00
1
payments Spouse 0.00

Manitoba resident:
Percentage of social | Taxpayer
assistance - MB Spouse 1.000

1.000

4. Selectthe Form Explorer list (F4). Select Slips and double-click on RC62. Enter information
from the Slip(s) in the Slip Worksheet as shown.

Total benefit paid

Repayment of previous-year benefits Taxpayer 0.00
12
Spouse 0.00

Single-parent only:
Do you elect to include UCCB amounts in the income of the dependant for whom you claim the Eligible Dependant

Credit (or if the Eligible Dependant Credit is not available, elect to include the aggregate amount of benefits in the
income of one of the children for whom the benefit is paid)?

(Be sure the benefit is claimed by that eligible dependant or child)
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5. Select the Form Explorer list (F4). Select Tax+credits and double-click on ONBEN.

W4l Form Explorer ? X
| w Partridge, K.aren > | t . - B ] 67 | E
Fom: | ONBEN || Open Pt List Detal Key Line
Forms Mame Description Uzed Lastyear Step 6
1. Identification I GSTS?Q Empl.o_l,l?e and partner GSTAHST rebate a.. Mo MAd 208
) ¥ OMCredits Provincial Worksheet Mo M& 255
&8s o Ongzs Dntario T Yes N 256
3 Income W OnN47g Ontario tax credits Mo MAd 258
4. Deductions {ATONBEN Application for the 2017 Onkario Senior Ho...  “es  NAA& 209
B0 5 Tax + credit W ONs2 Provincial amounts transfered from pour .. No MAd 260
8 V&% EEHE SR Provincial tuition and education amournts Mo MAA 261
B Return+sch.. | & gyg12 Ontario Healthy Homes Renovation TaxC...  No W/ 262
7. Filing o TES Alternative minimum tax Mo MAd 290
& Client T4 Eritizh Colurnbia Training Tax Credit [Indivi.. Mo MAd 280
= o Tim 4 British Columbia training tax credit [employ...  No M 28
84 @ T10141worksh..  British Columbia Training Taw Credit [Empl.. Mo N 282
A Uzed W T10142warksh...  British Columbia Shipbuilding and Ship Re.. Mo MAd 284
B Diata entere;-l T4z British Columbia Shipbuilding and Ship Re...  No Mt 283
T o 71172 Tax on RESP accumulated income paym... Mo MAd 73
o T1198 Statement of Qualifying Retroactive Lump-..  No Nt 74
TP1 alle T190E T 2w Gl lneama M TS 201 s

OMBEM:Application for the 2017 Ontario Senior Homeowners' Property Tax Grant, the 2017 Ontario Energy and Property Tax Credit, and the 2017 Morthern Ontario Energy Credit

e Enter the information supplied.

Complete Part B if you are applying for the OEPTC, the NOEC, or the OSHPTG.

___Part B - Declaration

In the column "Amount paid for 2016", enter the amount(s) paid for rent, property tax, home energy costs on a reserve, and/or accommodation
in a public long-term care home.

| declare the following information about my principal residence(s) in Ontario during 2016:

Check this box if this is

a "long-term care home™| Name of landlord, municipality or

Mumber of menths| Amount paid in Payment (see page 15 ofthe | supplier to whom payment was
Address Postal Code | resident in 2016 2016 Type guide. } made, az applicable

123 Main Street, Citiville 0 12 9,000.00 (5110

0 0.00 [NA

If on December 31, 2016, you and your spouse or common-law partner occupied separate principal residences for medical reasons and you
are choosing to apply individually for the OEPTC, the NOEC. or the OSHPTG. enter his or her address below.

6. Use the Form Explorer to locate other forms need for this exercise.

7. Click Save button in the icon bar to save your work.

Preview your T1 Return:

1. Select T1 Summary (Ctrl+F10)

2. How does it look? Does it confirm with current ITA?
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Client Review 4:

1. Review the Tax Summary and Client Letter and answer the following questions.
a. What is the Refund/Balance amount?
b. What is the GST Credit amount, and explain why?

c. What is the CCB Credit amount, and explain why?

Exercise 4 Quiz:

1. What amount is on Line 1507?
2. What amount is on Line 236 & 260 and explain why?

3. Explain why Line 305 was used?
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Answers — Client Review 4

a. What is the Refund/Balance amount?
a) $4516.40 R

b. What is the GST Credit amount, and explain why?
a) $697, Eligible

c. What is the CCB Credit amount, and explain why?

a) $7,077, Eligible
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Answers - Exercise 4 Quiz

T1Summary

Learning About Taxes with Intuit ProFile: 2016 TY

2016 Tax Return Summary

Taxpayer personal information Spousal information
SIN 275 095 937 SIN
Name Partridge, Karen Name
Care of Birthdate
Street address 123 Main Street Apt # Filing
P.O. Box, R.R. i . .
Cityi(:itiville Provmce.of residence on 2016/12/31 Ontario
- EFILE this return? Yes No
Province ON - ) g—
Is return discounted? Yes No
Postalcode  A1ATAT Use preparer address for: Nothing
Home phone  (905) 555-5555 '
Birthdate 1982/05/15
Marital status ~ Single
Total income
Employment income (box 14 on all T4 slips) 101 34 790|OO
UCCB amount designated to a dependant 185 960)00
Social assistance payments 145 950]00
Add lines 144, 145, and 146
(see line 250 in the guide) 950100 » 147 95000
Total income 150 35,740[00 » 35,740|00
Net income
Pension adjustment (box 52 on T4 slips, box 34 on T4A slips) 206 1 ,565|OO
Registered pension plan deduction (box 20 on T4 slips and box 32 on T4A slips) 207 782(50
Annual unioh, professional, or like dues (box 44 on T4 slips, or from receipts) 212 165|100
Child care expenses (Attach Form T778) 214 5,600|00
Add lines 207 to 224, 229, 231 and 232. 233 6,547150 » 5,547|50
Net income 236 29,192|90
Taxable income
Other payments deduction (if you reported income on line 147, see line 250 in the guide) 250 950{00
Add lines 244 to 256. 257 950{00 » 950]00
Taxable income 260 28,242[50
Non-refundable tax credits
Basic personal amount claim $11,474 300 11,474[00
Amount for an eligible dependant (if negative, enter "0") 305 10,514[00
CPP or QPP contributions through employment (maximum $2,544.30) 308 1,5648|85
Employment Ihsurance premiums from box 18 on all T4 slips (maximum $955.04) 312 654[05
Canada employment amount (see the guide) (maximum $1,161) 363 1,161]00
Add lines 1 to 26 335 25,351]|90
Multiply the amount on line 26 by 15% = 338 3,802|78
Total federal non-refundable tax credits: 27 and 28. 350 3,802[78
Refund or Balance owing
Net federal tax. 420 43360
Provincial tax 428 300j00
Total payable 435 733|60 *
Total income tax deducted (from all information slips) 437 5250|100 &
Total credits 482 5,250/00 » 5,250|00
Total payable minus total credits 4516 M
Refund 484 4,916]40 e
2017 Estimated
GST/HST credit Annual 697[00 Quarterly 17400
Provincial tax credit Annual 970]00 Monthly 80|80
Child Tax Benefit Annual 7,077]00 Monthly 59000
RRSP contribution limit 4667|100
Page 1 of 1
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Karen Partridge

123 Main Street

Citiville, QM

Al1A1A1

Dear Karen:

We have transmitted your return electronically to Canada Revenue Agency (CRA) using the EFILE system. The
enclosed copy of your 2016 income tax return is for your records. We have prepared your return based on the
information you provided to us. Keep all information slips, receipts, and other documents for six years, in case CRA
asks to see them.

Your return shows a refund of $4.516.40.

You will receive a GST credit of $697.00, payable in quarterly instalments of $174.25 in July and October 2017 and in
January and April 2018.

We estimate that you will receive the Ontario Trilllum Benefit of $969 55, payable in twelve monthly installments of
$80.80 commencing on July 2017.

Total estimated federal and provincial Child Benefit of $7,077.08 are payable for the year starting in July 2017 and
ending in June 2018.

Your RRSP deduction limit for 2017 is 54,667
If you have any guestions about your income tax return, please contact me at .

Sincerely yours,

1. What amount is on Line 1507?
a. $35,740
2. What amount is on Line 236 & 260 and explain why?
a. Line 236 =5$29,192.50, RRSP, Dues, & Child Care amounts
Line 260 = $28,242.50, Other payments deduction (Social Assistance Payments)
3. Explain why Line 305 was used?

a. Eligible Dependant amount
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A“ Exercise 5 — Aboriginal person

Learning About Taxes with Intuit ProFile: 2016 TY

Create a New T1 Return and Personal Information worksheet.

Taxpayer (Client) Information:

= Ronald Lacroix is a single, registered Indian, born on July 8, 1981. Last year, he worked as

a full-time administrator for a medical clinic located on a reserve. His employer, Big Isle
Health Clinic, has elected to participate in the CPP.

= Ronald also works part-time for an organization dedicated to developing social programs

for local youth. The organization is located off reserve and all of Ronald's work is carried

out off reserve.

= To get tax information for Aboriginal peoples, go to cra.gc.ca/aboriginalpeoples

Based on the information given, complete Ronald's tax return.

Protected B when completed / Protégé B une fois rempli

T (14)

Employer's name — Mom de Femployeur

BIG ISLE HEALTH CLINIC

54 | Employer's account number / Numero de compte de l'employeur

Social insurance number
MNuméro dassurance sociale

10
Exempt - Exemption

Employment code

CPPIQPP EI

781962 295

\3|

‘28

29
RPC/IRRQ AE  RPAP

Canada Revenue  Agence du revenu
I * Agency du Canada T4
qur 2016 Statement of Remuneration Paid
Année Etat de la rémunération payée
Emgloyment income — line 101 ncome tax deducted — ine 437
Fevenus d'emploi - ligne 101 Impét sur le revenu retenu — ligne 437
14 ‘ 22 ‘
Province of employment  Employee’s CPP contributions — line 308 El insurable eamings
Province d'emploi Cotisations de 'employe au RPC — bigne 308 Gains asswrables d'AE
16 1543 | [ 467500 |

FFIP

Code demplo

Employee’s QPP confributions — line 308

Cotisations de Femployé au RRQ - ligne 308

CPPIQPP pensionable eamings
fe F'%J'RRD

Gains ouvrant droit 3 pension — R

& |

|

34,675(00

Employee's name and address — Nom et adresse de I'employé

Employee's El premiums — line 312

Cotisations de Femployé 3 IAE — igne 312

Union dues — line 212
Cotisations syndicales — ligne 212

Last rame (in capital letters) — Nom da famille (en lettres mouless) Fstname —Frénom  Initial— Initale 18 65189 ‘ 44 ‘ ‘
—rl LACROIX RONALD | RPF contributions — line 207 Charitable donations — line 340
Cotisations 3 un RPA — ligne 207 Dons de bienfaisance — ligne
20 ‘ ‘ 46 ‘
1 23 M ain Street Pension adjustment - line 206 RPF or DFSP registration number
Citiville, ON ATA 1A1 Facteur diéquivalence — ligne 206 N° d'agrement d'un RPA ou d'un RFDB
52 ‘ ‘ 50 ‘
Employee's FFIF premiums — see over PPIF insurable eamin
Cotisations de 'employe au RPAP — voirr au verso Gains assurables du RFAP
55 ‘ 56 ‘ ‘
Box- Case Amount - Montant Box - Case Amount — Montant Box - Cass Amount — Montant
Other information
(see aver) ‘N | 34'6?’5‘00 | ‘ | | ‘ ‘ ‘ ‘ ‘
Autres Box - Case Amount - Montant Box— Case Amount — Montant Box— Case Amount - Montant

renseignements
(voir au verso)
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Employer's name — Mom de lemployeur

ACTION YOUTH CENTRE

Learning About Taxes with Intuit ProFile: 2016 TY

I * ggggg)ia Revenue g%ﬁa%: ravenu T4

Year 2016 Statement of Remuneration Paid
Annge Etat de |a rémunération payée

54 | Employer's account number / Numeno de compte de lemployeur

Social insurance number
MNuméro dassurance sociale

10
Exempt — Exemption

CFFIQFF El  FFIF

Emgloyment income — line 101 ncome tax deducted — fine 437
Revenus d'emploi — ligne 101 Impét sur e revenu retenu — ligne 437

\ﬁ‘ 5.500(00 |\£| 107]27 |

Province of employment  Employee’s CPP contributions — line 308 El insurable eamings
Province demploi Cotisations de l'employe au RPC — igne 308 (Gains assurables d'AE

Iﬁ‘ 99/00 | \ﬂ‘ 5,500(00 |

Employee’s QPP centributions — line 308 CPPIQPP pensicnable ean'lin%:flRRD

Employment code

12 781 962 295 ‘ W Code demplo Cotisations de lemployé au RRQ — ligne 308 Gains cuvrant droit 3 pensien — RP

l—‘ 29 17 ‘ | 26 5,50000 |
RPC/RRQ AE RPAP !
Employee’s El premiums — line 312 _ Unicn dues — line 212
Employee's name and address — Nom et adresse de I'employé Cofisations de lemployé 3 [AE —Igne 312 Cotisations syndieales - ligne 212
Last rame (in capital lethers) — Nom da famille (n lettres mouless) Frstname —Prenom Initial—Inibale 18 10340 | 44 ‘ |
—>| LACROIX RONALD | REF contributions — line 207 Charitable donatiens — line 340
Cotisations 3 un RPA — higne 207 Dons de bienfaisance — ligne

123 Main Street
Citiville, ON A1A 1A1

2 ‘
Pension adjustment - line 206
Facteur diéquivalence — ligne 206

ﬂ |
= |

RPF or DFSF registration number
MN*® d'agrement d’'un RPA ou d'un RPDE

= |

Employee’s FFIF premiums — see over PPIF insurable eamin
Catisations de l'employé au RPAP — voir au verso Gains assurables du RFAP

= [ | ™= ||

Protected B when completed / Protégé B une fois rempli

Box - Case Amount - Montant Box - Case Amount — Montant Box — Case Amount — Montant
Otiher information
(see over)
Autres Box - Case Amount - Montant Box - Case Amount — Montant Box - Case Amount — Montant

renseignements
(voir au versa)

T4 (14)

Steps to complete:

1. Select the Form Explorer list (F4). Select Slips and double-click on T4. Enter information

from the Slip(s) in the Slip Worksheet as shown.

2. Use the Form Explorer to locate other forms need for this exercise.

3. ProFile has an Indian Status question you need to answer on the Personal Info Sheet.
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EFILE this return?
EFILE multiple years?
Authaorization for efiler to represent taxpayer?
First time filer in 20167
Method of contact for:
Contact preparer by mail
Contact client

Post-assessment

]

Pre-assessment

]

Is return discounted? |_| Yes Mo
Is return completed under the CRA's

volunteer program? |_| Yes Mo
Were you confined to a prison or similar institution

for a period of 90 days or more during the year?

(Schedule 6. ONAT9 & GST / HST Credit) []es No
If your pravince or territory of residence changed

in 2016, enter the date of your move. yyyy/mm/dd

Is the home address the same as the

mailing address ? |_| Yes D Mo

Learning About Taxes with Intuit ProFile: 2016 TY

Are you a Canadian Citizen? | Yes | | Mo

Provide information to Elections Canada? X Yes || MNo

Did taxpayer own foreign property at any time

in 2016 with a total cost of more than

CANS$100.000? ] Yes No

Is taxpayer's income zero? Yes |X| Mo

Claim disability amount? Yes |X| Mo

If yes_is this a first vear claim? Yes X Mo

b ar physically infirm?
| Indian within the meaning of the /ndian Act? K| Yes Mo I

return? |_| Yes D Mo

Language of correspondence English !

Signing date 2017/01/13

4. Click Save button in the icon bar to save your work.

Preview your T1 Return:

1. Select T1 Summary (Ctrl+F10)

2. How does it look? Does it confirm with current ITA?

Client Review 5:

1. Review the Tax Summary and Client Letter and answer the following questions.

a. What is the Refund/Balance amount?

b. What is the GST Credit amount, and explain why?

c. What is the CCB Credit amount, and explain why?
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Exercise 5 Quiz:

1. What amount is on Line 1507?
2. What amount is on Line 236 & 260 and explain why?

3. Explain why Line 150 is missing $34,675 in income?
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Answers — Client Review 5

a. What is the Refund/Balance amount?
a) $107.27R

b. What is the GST Credit amount, and explain why?
a) $276, Eligible

c. What is the CCB Credit amount, and explain why?

a) S0, Non-Eligible
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Answers - Exercise 5 Quiz

e 2016 Tax Return Summary
Taxpayer personal information Spousal information
SIN 781 962 295 SIN
Name Lacroix, Ronald Name
Care of Birthdate
Street address 123 Main Street Apt # Filing
P.O. Box, R.R. i . .
City—CitiviIIe Provmce.of residence on 2016/12/31 Ontario
e — EFILE this return? Yes No
Province oN - ) g—
P — Is return discounted? Yes No
Postalcode  A1A1A1 Use preparer address for: Nothing
Home phone  (905) 555-5555 '
Birthdate 1981/07/08
Marital status~ Single
Total income
Employment income (box 14 on all T4 slips) 101 5,500]00
Total income 150 5500[00_ b 5,500]00
Net income
Net income 236 5,500j00
Taxable income
Taxable income 260 5,500j00
Nen-refundable tax credits
Basic personal amount claim $11,474 300 11,474{00
CPP or QPP contributions through employment (maximum $2,544.30) 308 1,642|16 o
Employment Insurance premiums from box 18 on all T4 slips (maximum $955.04) 312 795[29 -
Canada employment amount (see the guide) (maximum $1,161) 363 1,161]00
Add lines 1 to 26 335 15,032[45
Multiply the amount on line 26 by 15% = 338 2,254|87
Total federal nhon-refundable tax credits: 27 and 28. 350‘ 2,254|87 ‘
Refund or Balance owing
Total payable 435 oloo =
Total income tax deducted (from all information slips) 437 107|127 »
Total credits 482 107127 » 107127
Total payable minus total credits (107 E)J
Refund 484 107]27 »
2017 Estimated
GST/HST credit Annual 276[00 Quarterly 69]00
Provincial tax credit Annual 291]00 Monthly
RRSP contribution limit 990J00
Page 1 of 1
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Ronald Lacroix

123 Main Street

Citiville, oM

AlA1A1

Dear Ronald:

We have transmitted your return electronically to Canada Revenue Agency (CRA) using the EFILE system. The
enclosed copy of your 2016 income tax return is for your records. We have prepared your return based on the
information you provided to us. Keep all information slips, receipts, and other documents for six years, in case CEA
asks to see them.

Your return shows a refund of $107.27.

You will receive a GST credit of $276.00, payable in quarterly instalments of $69.00 in July and October 2017 and in
January and April 2018.

We estimate that you will receive the Ontario Trillium Benefit of $291.00 in Juby 2017.

Your RRSP deduction limit for 2017 is $990.
If you have any guestions about your income tax return, please contact me at .

Sincerely yours,

1. What amount is on Line 1507?
a. $5,550

2. What amount is on Line 236 & 260 and explain why?
a. $5,550, N/A

3. Explain why Line 150 is missing $34,675 in income?

a. No declaration needed, as too Native (Indian) working on a Reserve.
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Business statements

Grouping business statement sets

Each new copy of a form appears on its own tab on the Edit window and has its own unique
description in the Form Explorer. The ProFile business statements all belong to sets, identified by
the set number. For example, T2125#1 will belong to set #1 that includes the related forms,
T2125CCA#1 and T2125CEC#1.

Capital Cost Allowance (CCA) and Cumulative Eligible Capital (CEC)

Each of the business statements has additional schedules for CCA and CEC. For example, for the
T2125, the additional forms are called T2125CCA and T2125CEC.

When you create a new business statement, ProFile will automatically create new CCA and CEC
schedules related to that business statement. The CCA and CEC forms for a second business
T2125#2 would be called T2125CCA#2 and T2125CECH2.

Other business related forms

There may be additional forms associated with certain types of business statements. These are
also included in the same numbered set. For example, there are inventory adjustments for
farming operations, and additional automobile worksheets for Quebec TP1 business statements.
All related forms will share the same set number in the Form Explorer name column. The Form
Explorer descriptions of all related forms also include the business name.

- :' Note: Revenu Quebec does not have a form for fishing or farming business
income. However, ProFile includes the TP1Farming# and TP1Fishing#
worksheets to correspond with the federal T2042# and T2121# forms.

Deleting business statement sets
If you delete any form in a business statement set, ProFile deletes all the related forms in the

same set. ProFile will automatically select for printing any of the business statement forms that
are used. Unused forms in a set have no impact on your tax return filing.
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If you simply want to clear a particular form in the set, open that form in the Edit window, go to
the Form menu and select ‘Clear form’. This option does not impact other forms in the same set.

Selecting a Standard Industry Code (SIC)

The CRA requires a SIC code (Standard Industry Code) on business statements. To select a SIC
code from the list, right click on the Industry Code field and choose ‘SIC Codes’ from the context-
sensitive menu. You can also press <F6> to see the SIC codes.

Enter keywords to narrow your selection. For example, to find the SIC code for your client in the
nightclub business, you could type in ‘bar’. One of the items in the list will be ‘Tavern, bar or
nightclub’. Another item in the list would be ‘Barber’.

Applying auto expenses to a business
To apply the auto expense to a business:

Create a business statement.

On the BusinessAuto form, select your business statement from the Allocation of
expenses drop down menu. (If you have not yet opened a business statement, the drop
down list will be empty.)

3. Enter a percentage into the Allocation of Expenses table on the form.

The expenses transfer to the Expenses section of the relevant business statement.

Converting a business to a December 31st year-end
To convert a business from an alternate fiscal year-end to December 31st ProFile:

1. Open one of the following related business statements: (your selection will depend on
the type of business)
e T2042#: Farming activities
e T2121#: Fishing activities
e T2125#: Business or professional activities
2. Enter the start of the fiscal period.
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ProFile will calculate the year end

3. Select ‘Convert - first period’ from the drop-down list
Enter the revenue and deductions for the first period.
ProFile automatically creates a second business statement to treat the stub period.
If the first business statement was a T2125#1 - Business activities for Harold’s business,
ProFile creates a second ‘stub’ business statement (T2125#2) with the description of Stub:
Business activities for Harold’s business. Both business statements appear in the Form
Explorer.

5. Go the Form Explorer and open the ‘stub’ business statement.
ProFile automatically completed the stub fiscal period in the Identification section of the
form and selected ‘Convert - stub period’ from the drop-down list.
ProFile posts unused UCC, business use of home expenses and reserves to the stub period
statement.

6. Enter the revenue and deductions for the stub period.

ProFile automatically completes Part 1 of the T1139.

The taxpayer must sign and date the T1139 when they convert to a December 31st year-end.

Electing to keep a non-calendar year-end
To elect to use a non-calendar year-end in ProFile:

1. Depending on the type of business, open one of the following related business
statements:
e T2042#: Farming activities
e T2121#: Fishing activities
e T2125#: Business or professional activities
2. Enter the start of the fiscal period in the Identification section of the business statement.
ProFile automatically calculates the fiscal year-end.
3. Select ‘Elect non-calendar year-end’ from the drop-down list. ProFile automatically
completes Part 2 of the T1139 form.
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The taxpayer must sign and date the T1139 when they first elect to have alternate year-end.

Taxpayers can revoke the election to have an alternative fiscal year-end at any time and change
the fiscal period end to December 31st of the year in which they file the revocation. See
Converting a business to a December 31st year-end to revoke the election to have an alternative
fiscal year-end.

Claiming the Employee and Partner GST rebate (GST-370)
ProFile can automatically calculate the GST rebate for employees on form GST-370. To do so:

1. Open the T777 - Statement of employment expenses form and answer ‘Yes’ to the
guestion Do you qualify for a GST rebate?
2. Open the T777Auto worksheet.

e If you are claiming the GST rebate, enter expense amounts (including GST) under
the ‘GST’ column (or ‘HST’ column, if applicable) of the ‘Calculation of allowable
motor vehicle expenses’ section.

e If you are not claiming the GST rebate, enter the total receipt amounts (including
GST), in the ‘Non-Eligible’ column.

The amounts from the T777 and T777Auto forms automatically post to the GST-370 for further
calculations.
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A“ Exercise 6 — Individual with Business Income

Create a New T1 Return and Personal Information worksheet.

Taxpayer (Client) Information:

Michael Ford a single male. Michael's date of birth is May 15, 1974.

= During the year, he carries on a business writing and editing instructions manuals on a
contract basis. He has six different clients and operates under the business name Read &
Write Consulting from an office in his home. Michael provides a detail income & expense
sheet.

= Michael knows from past experience that one of his clients will issue him a T4A for the
work that he has done for them and has included this information.

= The mortgagee of Michael’s house, the Town Bank, does not require life insurance, but
given Michaels state of health. He feels it is advisable to have life insurance on the
mortgage.

=  Michael’s property taxes paid for the year is $2533.01

Based on the information given, complete Michael’s tax return.
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Canada Revenua
Agency

2016

(L )

Year
Année

Agence du revenu
du Canada

T4A

Statement of Pension, Retirement, Annuity,
; and Other Income
Etat du revenu de pension, de retraite, de rente
ou d'autres sources

Pension or superannuation — line 115

Prestations de retraite ou ncome tax deducted — line 427

0681 Fayer's account number | Muméno de compte du payeur autres pensions — ligne 115 Impét sur ke revenu retenu - ligne 437
016 ‘ | 022 ‘
Social insurance member Recipient’s account number i - e
Muméro dassurance sociale Numeéro de compte du bénéficiaire Lumg-surn payments — line 130 Self-employed commissions
Paiements forfaitaires — ligne 130 Commissions d'un travail indépendant
012 013
268 617 551 ‘ 987654321 RT 0001 ‘ 018 ‘ | 020 ‘
- . Fees for services
E Recipient's name and address — Nom et adresse du bénéficiaire AFI{.'::;? Honoraires ou autres ?“"”ES
] Last name (print) — Nom o famille (20 lefires moulées) First name — Prénom nitds— Initides pour senices rendus
k-]
024 048
e |FORD |MI{3HAEL | ‘ ||—‘ Qﬂﬂﬂﬂ‘ﬂﬂ ‘
g
3
@ Other information (see over)
E’ 123 Main Street Autres renseignements (voir au verso)
] Citiville, ON A1A 1A1
E Box — Case Amount — Mentant Bow — Case Amount — Mortant
b=
=B
: L] L |
£
] Box - Case Amount — Montant Box — Case Amount — Montant
r=
=
[+1]
'E Bow — Case Amount - Montant Box — Case Amount — Montant Box — Case Amount — Montant Box — Case Amount — Mortant
i | L] L] Ll |
8
:'»:; Box — Case Amount — Montant Box - Case Amount — Mentant Box - Case Amount — Montant Box — Case Amount — Montant
i L | LI | L] L |
=

Business Income — 2016
Read & Write Consulting
¢/o Michael Ford

Income

Revenues (w/o T4A) S 41,603.17
from T4A S 20,000.00
GST HST Withheld S 4,786.21
Expenses

Meals & entertainments S 887.12
Business insurance S 126.16
Bank services charges S 156.20
Membership dues S 231.00
Supplies S 2,982.17
Professional Fees - Accounting S 500.00
Travel - Air fare S 526.97
Travel - Hotels S 1,240.91
Travel - Meals S 607.14
Business phone line S 577.86
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Cell Phone S 485.27
Postage & delivery S 110.00
UCC Furniture - Beginning of year S 2,254.94
UCC Computer software - Beginning of year S 219.15
UCC Computer hardware (Class 50) - Beginning of year S 426.00
Computer software purchased - May 12, 2016 S 525.00
Laptop computer purchased, May 12, 2016 S 2,048.00
House Costs

Area of home used for business (sqft) 160

Total area of home (sqft) 1500
Gas/Heating S 1,712.86
Hydro S 1,641.18
Insurance —House S 757.55
Mortgage life insurance premiums S 375.00
Snow plowing contract S 440.00
Installation of new gas furnace S 3,675.00
Painting of house interior S 2,548.05
Mortgage interest paid to Town Bank S 8,456.22
Property taxes S 2,533.01
Vehicle Costs

Description — 2013 Car, cost = $35,000 bought 2013-02-15

January 1 odometer 89726
December 31 odometer 124701
Business kilometers driven 8412

Fuel S 2582.12
Vehicle insurance S 779.00
License & registration fees S 49.87
Maintenance & repairs S 458.63
Parking S 321.71
Interest on 4 year car loan granted on purchase date S 597.89
UCC Class 10.1 - Beginning of year S 15,470.00
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Steps to complete:

1. Select the Form Explorer list (F4). Select Slips and double-click on T4A. Enter information
from the Slip(s) in the Slip Worksheet as shown.

2. Use the Form Explorer to locate other forms need for this exercise.

3. Click Save button in the icon bar to save your work.

Preview your T1 Return:

1. Select T1 Summary (Ctrl+F10)

2. How does it look? Does it confirm with current ITA?

Client Review 6:

1. Review the Tax Summary and Client Letter and answer the following questions.
d. What is the Refund/Balance amount?
e. What is the GST Credit amount, and explain?
f. What is the CCB Credit amount, and explain?
g. What is the total 2013 tax installment amount, and explain?

h. How would you advise your client on tax planningin order reduce his balance due?
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Exercise 6 Quiz:

1. What amount is on Line 1507?
2. What amount is on Line 236 & 260 and explain?
3. What amount is on Line 310 and 421 and explain?
4. Review Schedule T2125:
a. What amount is on Line code A?
b. What amount is on Line 8523, and explain?
c. What amount is on Line 92817

d. What amount is on Line 99457
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Answers — Client Review 6

a.

What is the Refund/Balance amount?
a) $9,849.03 B

What is the GST Credit amount, and explain?
a) $186.00, Eligible

What is the CCB Credit amount, and explain?
a) S0, Non- Eligible

What is the total 2013 tax installment amount, and explain?

a) $9,849.04, any amounts owing over $3,000 are subject to pre-paid

installments for next tax year.

How would you advise your client on tax planning in order reduce his balance due?

a) Class discussion
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2016 Tax Return Summary

Taxpayer personal information Spousal information
SIN 269 617 551 SIN
Name Ford, Michael Name
Care of Birthdate
Street address 123 Main Street Apt # Filing
P.O. Box, R.R. i . .
City—CitiviIIe Provmce.of residence on 2016/12/31 Ontario
T — EFILE this return? Yes No
Province ON - = g—
P — Is return discounted? Yes No
Postalcode  A1A1A1 Use preparer address for: Nothing
Home phone  (905) 555-5555 '
Birthdate 1974/05/15
Marital status ~ Single
Total income
Self-employment income
Business income Gross 162 56,816|96 Net 135 42 562|81
Total income 150 42562(81 » 42,562|81
Net income
Deduction for CPP or QPP contributions on self-employment and other earnings
(attach Schedule 8 or Form RC381, whichever applies) 222 1,933]61
Add lines 207 to 224, 229, 231 and 232. 233 1,933|61 » 1,933]61
Net income 236 40,629|20
Taxable income
Taxable income 260 40,629]20
Nen-refundable tax credits
Basic personal amount claim $11,474 300 11,474{00
CPP or QPP contributions on self-employment and other earnings 310 1,933|61 @
Add lines 1 to 26 335 13,407161
Multiply the amount on line 26 by 15% = 338 2,01114
Total federal non-refundable tax credits: 27 and 28. 350‘ 2,011[14
Refund or Balance owing
Net federal tax. 420 4,083|24
CPP contributions payable on self-employment and cther earnings
(attach Schedule 8 or Form RC381, whichever applies) a1 3,867|22
Provincial tax 428 1,898]57
Total payable 435 9,849|03 =
Total credits 482 [ »
Total payable minus total credits 0,849 @
Balance owing 485 9,849]|03 e
2017 Estimated
GST/HST credit Annual 186[00 Quarterly
Provincial tax credit Annual 168[00 Monthly
RRSP contribution limit 7,661|00
Page 1 of 1
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P oot e _ Statementof S
Business or Professional Activities
Identification
Your name Ford, Michael Your social insurance number 269 617 551
Business Name Account Number
Read & Write Consulting (15 characters) 98765 4321 RT 0001
Business address
Number  Street, P.O. Box Apartment or suite
123 Main Street
City Province or territory  Postal code
Citiville ON ATA 1A1
Fiscal Period Was 2016 your last year of business?  Yes| | No X
From: Year/Month/Day Year/Month/Day
2016/01/01 to:  2016/12/31 Calendar Year

Main product or service
Business writing & editing

Industry code
(see the appendix in Guide T4002)

7115613

Tax shelter identification number
TS

Partnership Business Number
(9 digits)

Your percentage of
the partnership

100.0000 %

Name and address of person or firm preparing this form

— Internet business activities

http://

Provide the main webpage or site address(es) (also known as URL address(es)):

How many Internet webpages and websites does your business earn income from? Enter "0" if none.

Percentage of your gross income generated from the webpages and websites.
(If no gross income was generated from the Internet, enter "0")

%

T2125 E(16)

Page 1 of 4carla-dlél-
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Read & Write Consulting
Protected B when completed

r— Part 1 — Business income

2. E If you have business income, tick this box and complete this part. Do not complete parts 1 and 2 on the same form.
Gross sales, commissions, or fees (including GST/HST collected or collectible) 51 ,613311 7 A

Minus any GST/HST, provincial sales tax, returns, allowances, discounts, and GST/HST adjustments (included on line A abowve) 4786|121 (i)
Subtotal (amount A minus amount (i) 56,816[96 B
(For those using the quick method) Government assistance calculated as follows:
GST/HST collected or collectible on sales, commissions and fees eligible for the
quick method |
GST/HST remitted, calculated on (sales, commissions and fees eligible
for the quick method plus GST/HST collected or collectible) multiplied by quick
method remittance rate | i)
Subtetal (amount (i) minus amount (jii)) (V)
Adjusted gross sales (amount B plus amount (iv)) - Enter this amount on line 8000 in Part 3 below 56,816[96 C

— Part 2 — Professional income
3 |:| If you have professional income, tick this box and complete this part. De neot complete parts 1 and 2 on the same form.

Gross professional fees including work-in-progress (WIP) (including GST/HST collected or collectible) D

Minus any GST/HST, provincial sales tax, returns, allowances, discounts, and GST/HST adjustments (included on
ling D above) and any WIP at the end of the year you elected to exclude (see Chapter 2 of Guide T4002) (i)

Subtotal (amount D minus amount (i)) E

{For those using the quick method) Government assistance calculated as follows:

GST/HST collected or collectible on professional fees eligible for the quick method | (ii)
GST/HST remitted, calculated on (professional fees eligible for the quick method

plus GST/HST collected or collectible) multiplied by the applicable quick method remittance rate

| i
Subtotal {(amount (i) minus amount (iii)) | (iv)
Work-in-progress (WIP), start of the year, per election to exclude WIP (see Chapter 2 of Guide T4002) (v)
Adjusted professional fees (Amount E plus Amount (iv) and (v)) - Enter this amount on line 8000 in Part 3 below | F
— Part 3 — Gross business or professional income
Adjusted gross sales (from amount C in Part 1) or adjusted professional fees (from amount F in Part 2) 8000 55,815196 G
Plus
Reserves deducted last year 8290 |
Cther income 8230
Total of the above lines . | _H
Gross business or professional income (amount G plus amount H) 8299 56,816[96

Enter this amount on the appropriate line of your income tax and benefit return: business on line 182, professional on line 164, or commission
on line 166

If GST/HST has been remitted andfor an input tax credit has been claimed, do not include GST/HST when you calculate of cost of goods sold,
expenses or net income (loss) in parts 4 to 6.

— Part 4 — Cost of goods sold and gross profit

If you have business income, complete this part. Enter only the business part of the costs.

Gross business income from line 8299 in Part 3 above 56,816|96 |
Opening inventory (include raw materials, goods in process, and finished goods) 8300
Purchases during the year (net of returns, allowances, and discounts) 8320
Direct wage costs 8340 |
Subcontracts 8360
Other costs 8450
Total of the above five lines

Minus o
Closing inventory (include raw materials, goods in process, and finished goods) 8500

Cost of goods sold 8518 » J
Gross profit (amount | minus amount J) 8519 56,816[96

T2125 E (16) Page 2 of 4
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Read & Write Consulting

Protected B when completed

— Part 5 — Net income (loss) before adjustments
Gross profit from line 8519 in Part 4 above, or gross income from line 8299 in Part 3

Expenses (enter only the business part)

56,816|96 K

Advertising 8521
Meals and entertainment (allowable part only) 8523 443196
Bad debts 8590
Insurance 8690 126[16
Interest 8710 156[20
Business tax, fees, licences, dues, memberships, and subscriptions 8760 23100
Office expenses 8810
Supplies 8811 298217
Legal, accounting, and other professional fees 8860 500)00
Management and administration fees 8871
Rent 8910 _
Maintenance and repairs 8960
Salaries, wages, and benefits (including employer's contributions) 9060
Property taxes 9180
Travel {including transportation fees, accomodations, and allowable part of meals) 9200 237502
Telephone and utilities 9220 1.063[13
Fuel costs (except for motor vehicles) 9224
Celivery, freight, and express 9275 110/00
Maotor vehicle expenses (not including CCA) (see Chart A) 9281 1,396[21
Allowance on eligible capital property 99835
Capital cost allowance (from Area A) 9936 2,509|22
Other expenses = | 9270
Total business expenses 9368 11,892|67 P 11,892(67 L
Met income (loss) before adjustments (amount K minus amount L) 9369 44,924[29
— Part 6 — Your net Income (loss)
Your share of the amount on line 9369 in Part 5 or the amount from slip T5013 44.924|29 M
Plus : GST/HST rebate for partners received in the year (see Chapter 3 of Guide T4002) 9874 M
Total (amount M plus amount N) 44,924|29 » 44,924[29 (o]
Minus - Other amounts deductible from your share of net partnership income (loss)
(from the chart in Part 7 below) 9943 P
Net income (loss) after adjustments (amount O minus amount P) 44924129 Q
Minus - Business-use-of-home expenses (your share of amount 3 in part 8) 9945 2361148 R
Your net income (loss) (amount Q minus amount R) 9946 42 562181

on line 139

Enter this amount on the appropriate line of your income tax and benefit return; business on line 135, professional on line 137, or commission

T2125 E (16)

Page 3 of 4
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Read & Write Consulting
Protected B when completed
r— Part 7 — Other amounts deductible from your share of net partnership income (loss )
Claim expenses you incurred that were not included in the partnership statement of income and expenses, and for which
the partnership did not reimburse you.

Other amounts deductible from your share of the partnership
(total of the above amounts) Enter this amount on line 8843, in Part 6 above.

— Part 8 — Calculation of business-use-of-home expenses

Heat 1.712|86
Electricity 1,64118
Insurance 1,132|55
Maintenance 6 663|05
Mortgage interest 8,456[22
Property taxes 2,533]01
Other expenses (specify):

Subtotal 22 138|87

Minus - Personal-use part 19777139

Subtotal 2361|148

Plus - Capital cost allowance (business part only)
Amoaunt carried forward from previous year

Subtotal 2361|148 1
Minus - Net income (loss) after adjustments (from amount Q in Part 8) (If negative, enter "0") 44 924129 2
Business-use-of-home expenses available to carry forward (amount 1 minus amount 2) (If negative, enter "0") |
Allowable claim (the lesser of amounts 1 or 2 above) (Enter this amount on amount 9945 in Part 6) 2,361 48 3
r— Details of other parthers
Partner's first name Last name
% of partnership %
Address: $ share
Partner's first name Last name
% of partnership %
Address: § share
Partner's first name Last name
% of partnership %
Address: $ share
Partner's first name Last name
% of partnership %
Address: £ share
Partner's first name Last name
% of partnership %
Address: $ share
— Details of equity
Total business liabilities 99831
Crawings in 2016 9932 |
Capital contributions in 2016 9933
See the privacy nctice on your return.
T2125 E (16) Page 4 of 4
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F
Protected B when completed

Motor vehicle expenses (Business)

Business Auto

) Fiscal period i
Allocation of expenses Start P End % Amount CCA Tel_rrslgal Recapture l?:;?::szg
[T2125#1:Read & Write Cong2016/01/01]2016/12/31] 100 1,396.21 1,116.23 Yes
No
Chart A - Motor vehicle expenses
Description of automobile 2013 Car
Enter the kilometers you drove in the tax year to earn business income 8412 1
Enter the total kilometers you drove in the tax year 34975 2
Taxable Non Eligible Total
GST HST
Fuel and oil 258212 2582|112 3
Interest (see Chart B) 597189 597(89 4
Insurance 779]00 779/00 5
License and registration 49187 49187 6
Maintenance and repairs 45863 458163 7
Leasing (See Chart D) 8
Other expenses (specify) 9
10
Total motor vehicle expenses 4,467151 4467|151 11
Business use part: Multiply line 11 by 2405 % | | 1,074'50 1,074|50 12
Business parking fees | | 32171 321|171 13
Supplementary business insurance 14
Allowable motor vehicle expenses | | 1,396|21 1,396|21 15
Chart B - Available interest expense for passenger vehicle
Date interest payments commenced 2013/02115
Date interest payments terminated 2017/02M15
Total interest payable (accrual method) or paid (cash method) in the fiscal period 597.89 (A)
The number of days in the fiscal period for which interest
was payable (accrual method) or paid (cash method) 366  x 10.00 = 3,660.00 (B)
Available interest expense (amount A or B, whichever is less) (enter this amount on line 4 of Chart A above) 097.89
Chart C - Capital Cost Allowance for motor vehicles
Class 10.1
Date acquired 2013/02/115
Cost of vehicle (previous year) 35,000.00
UCC at the beginning of the year 15,470.00
Prior year GST/HST and PST rebates
Current year acquisitions
Cost of vehicle before taxes
Lesser of cost and $30,000
Trade-in value
Cost of vehicle for tax purposes
GST/HST 13.00
PST
Cost of vehicle for CCA
Lesser of costs and proceeds
UCC after acquisitions and dispositions 15,470.00
Adjustment for current-year acquisitions
Base amount for CCA 15,470.00
Rate % 30.0
CCA for the year 4.641.00

See the privacy notice on your return.
Page 1 0of 2
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Recapture of CCA

Terminal loss

UCC at the end of the year 10,829.00
Business portion of CCA X 2405 % 1,116.23
Business portion of terminal loss for the year X 2405 %

Business portion of recapture for the year X 2405 %

See the privacy notice on your return.
Page 2 0of 2
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Read & Write Consulting

Area A - Calculation of capital cost allowance (CCA) claim

Protected B when completed

1 2 3 4 5* 6 7 8 9 10
Class |Undepreciated Cost of Proceeds of UCC after | Adjustment for | Base amount | Rate CCA UCC at the end
capital cost |additions in the| dispositions in | additions and | current-year for CCA % for the year of the year
(UCC) atthe | year (Areas B [the year (Areas| dispositions | additions (1/2 (col 5 - 6) (col7x 8 (col 5-9)
start of year and C) D and E) (col2+3-4) | x(col3-4) or an adjusted
amount)
101 15,470.00 15,470.00 15,470.00 | 30.00 1,116.23 10,829.00
8 2,254.94 2,254.94 2,254.94120.00 450.99 1,803.95
10 219.15 525.00 744.15 262.50 481.65 | 30.00 144.50 599.65
50 426.00 2,048.00 2,474.00 1,024.00 1,450.00 | 55.00 797.50 1,676.50
Total CCA claim for the year (enter this amount, minus any personal part and any, 2509.22
CCA for business-use-of-home expenses, on line 9936 in Part 5*%)

*

If you have a negative amount in this column, add it to income as a recapture on line 8230, "Other income", in Part 3. If no property is left in

the class and there is a positive amount in the column, deduct the amount from income as a terminal loss on line 9270, "Other expenses", in Part
5. Recapture and terminal loss do not apply to a Class 10.1 property. For more information, see Chapter 4 of Guide T4002.

** For information on CCA for "Calculation of business-use-of-home expenses", see "Special Situations" in Chapter 4 of Guide T4002.

Area B - Details of equipment additions in the year

1

2 3 4 5
Class Property details Total cost Personal part Business part
number (if applicable) (col 3 - col 4)
10 [New Software 525.00 525.00
90 |Laptop Computer 2,048.00 2,048.00
Total equipment additions in the year 9925 2,573.00
Area C - Details of building additions in the year
1 2 3 4 5
Class Property details Total cost Personal part Business part
number| (if applicable) (col 3 - col 4)
Total building additions in the year 9927
Area D - Details of equipment dispositions in the year
1 2 3 4 5
Class Property details Proceeds of Personal part Business part
number disposition (if applicable) (col 3-col 4)
Total equipment dispositions in the year 9926
Note: If you disposed of property from your business in the year, see Chapter 4 of Guide T4002, for information about your proceeds of
disposition.
Area E - Details of building dispositions in the year
1 2 3 4 5
Class Property details Proceeds of Personal part Business part
number| disposition (if applicable) (col 3 - col 4)
Total building dispositions in the year 9928

Note: If you disposed of property from your business in the year, see Chapter 4 of Guide T4002, for information about your proceeds of

disposition.

Area F - Details of land additions and dispositions in the year

Total cost of all land additions in the year

9923

Total proceeds from all land dispositions in the year

9924

Note: You cannot claim capital cost allowance on land.

See the privacy notice on your return.

Page 1 of 1
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Read & Write Consulting 2016/12/31

T2125AssetList T21 25 Asset Iist

Lesser of

. Date of Net cost Total Type of Net
Class Description acquisition ACB proceeds disposition proceeds cost and uce
proceeds
8 [Prior Furniture Full
8 Total 1,803|95
10 [Prior Computer Software Full
10 [New Software 2016/05/112 525|100 Full
10 Total 525|00 599165
50 [Prior Computer Hardware Full
50 [Laptop Computer 2016/05/112 2,048|00 Full
50 Total 2,048|00 1,676]50
Michael Ford
123 Main Street
Citiville, OM
AtA1A1
Dear Michael:

We have transmitted your return electronically to Canada Revenue Agency (CRA) using the EFILE system. The
enclosed copy of your 2016 income tax return is for your records. We have prepared your return based on the
information you provided to us. Keep all information slips, receipts, and other documents for six years, in case CRA
asks to see them.
Your return shows a balance owing of $9,849.03 that must be paid on or before April 30, 2017 You can pay the
balance at most financial institutions using form TTOR(A). Alternately, you can mail form T7YDR({A) and a cheque, made
out to the Receiver General, to CRA. Please write your social insurance number on the back of your cheque.
We have calculated that you will need to make tax instalment payments this year totalling $9,849.04. Please remit
these payments to CRA according to the following schedule:

September 15, 2017 5 4,924 52

December 15, 2017 5 4,924 52

March 15, 2018 b 2,462 26
You will receive a GST credit of $185.84 in July 2017.

We estimate that you will receive the Ontario Trllium Benefit of $168.48 in July 2017.

Your RRSP deduction limit for 2017 is 57,661.
If you have any guestions about your income tax return, please contact me at .

Sincerely yours,

1. What amount is on Line 1507?
a. $42,562.81
2. What amount is on Line 236 & 260 and explain?
a. $40,629.20, CPP contributions on self-employment earnings

3. What amount is on Line 310 and 421 and explain?
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a. Line 310 =5$1,933.61, CPP contributions on self-employment earnings

Line 421 = $3,867.22, Total CPP contributions on self-employment earnings

4. Review Schedule T2125:
a. What amount is on Line code A?
a) $61,603.17
b. What amount is on Line 8523, and explain?
a) S$443.56, Meals and entertainment % amount
c. What amount is on Line 92817
a) $1,396.21
d. What amount is on Line 99457

a) $2,361.48
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Chapter 7 - What we learned

You have finished Chapter 7. Congratulations!

In this chapter we learned:
e Basic Data Entry in Forms and Worksheets
e Various T1 scenarios

e Business statements

If there are any details that you would like to review, please go through the chapter again.
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&=F Checklist for tax preparers

Did you...

O enter your address on the income tax and benefit return?

0 complete the information about your province or territory of residence?
0 complete the Elections Canada section on page 1 of the return?

0 complete email address for CRA?

0 complete the federal Schedule 1, your provincial or territorial Forms 428 and 479, and all
applicable schedules?

0 sign the return?
0 attach all completed schedules and information slips (for example, T4, T4A)?
0 keep a copy for your records?

0 complete the “Direct deposit — Start or change” section on page 4 if you are entitled to a
refund?

0 If you have a balance owing, did you make your payment online using the CRA's My
Payment service at www.cra.gc.ca/mypayment or using your financial institution’s
telephone or Internet banking services? If you are sending a cheque or money order, did
you make it payable to the Receiver General for Canada, write your SIN on the back, and
attach it to page 1 of the return? Or complete the “Pre-Authorized Debits — PAD” section
on page 4.

0 keep a record of the address of your tax centre in case you want to ask for a change to
your tax return?
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Quick Reference Chart

Box numbers on common information slips and the related line numbers on the income tax and
benefit return.

Slip Type | Box No. | Box Title Line No.
T4 Statement of Remuneration Paid
14 Employment income 101
16 Employee’s Canada Pension Plan contributions 308
17 Employee’s Quebec Pension Plan contributions 308
18 Employee’s employment insurance premiums 312
20 Registered pension plan contributions 207
22 Income tax deducted 437
Employee’s provincial parental insurance plan (PPIP)
55 ) . . \ 375
premiums (if province of employment is Quebec)
T4A Statement of Pension, Retirement, Annuity, and Other Income
016 Pension or superannuation 115and 314
018 Lump-sum payments 130
020 Self-employed commissions 166 and 139
022 Income tax deducted 437
028 Other income Various
040 RESP accumulated income payments 130 and 418
042 RESP educational assistance payments 130
T5 Statement of Investment Income
25 Taxable amount of eligible dividends 120
26 Dividend tax credit for eligible dividends 425
11 Tjdx_able amount of dividends other than eligible 180 and 120
dividends
Dividend tax credit for dividends other than eligible
12 . 425
dividends
13 Interest from Canadian sources 121
14 Other income from Canadian sources 121
15 Foreign income 121
T4E Statement of Employment Insurance and Other Benefits
7 Repayment rate 235 and 422
14 Total benefits paid 119
20 Taxable tuition assistance not entered on
return
22 Income tax deducted 437
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