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ADDITIONAL RESOURCES

In addition to this document, Intuit provides numerous resources to accounting professionals. Refer to these sites to explore
additional tutorials and training opportunities:

e  http://accountant.intuit.ca/professional-accounting/index.jsp
e http://profile.intuit.ca/professional-tax-software/index.jsp
e  http://profile.intuit.ca/professional-tax-software/training.jsp




Introduction

Intuit ProFile Tax software is reliable and easy-to-use, and it offers sophisticated features that help tax preparers
experience a more productive tax season. The following paragraphs summarize the key components of Intuit
ProFile Professional Tax software

ProFile T1 imports and converts data created by competing software products. Whether you carry files forward
individually or in batches, you will find the process quick and convenient. Using ProFile’s WYSIWYG (what you
see is what you get) forms, you can view and edit federal T1 and Québec TP1 forms in either French or English.
You can also print all tax forms in either language at the click of a button.

ProFile T2 is designed for professional preparation of corporate tax returns in all provinces and territories. ProFile
T2 includes:
e Federal T2 returns, including T2 RSI (for 2006-2009 and earlier) and Corporation Internet Filing
e Provincial corporate tax returns for Alberta (including AT1 RSI), for Ontario returns with taxation
years ending prior to January 1, 2009 (including CT23 disk filing) and for Quebec (CO-17).
e Provincial capital tax returns for Manitoba, Saskatchewan and British Columbia

ProFile T3 prepares Trust income tax returns and supporting schedules, including T3 and TS slips that the trust
receives. Simply enter slip information on intuitive income-reporting screens and ProFile T3 automatically
transfers the amounts to the appropriate forms. ProFile T3 also integrates business and rental income statements.
In addition to T3 slips, the software allows you to prepare NR4 slips for non-resident taxpayers (including the
NR4 summary).

ProFile FX (Forms Expert) gives you more than 80 of the most commonly-used CRA forms which supplement
the form-sets in Intuit’s other tax applications. Here are a few highlights of ProFile FX:

Customizable options help you complete and file the forms you need.

Automatic form selection facilitates form printing.

Audit and review features help pinpoint potential errors

Forms flexibility lets you print facsimile forms on plain paper or directly onto pre-printed CRA forms.
ProFile FX also prepares magnetic media files for T4, T4A, T5, T5018 and NR4 slips, as well as for the
RL1, RL2, RL3 and RL4.

e Import identification from an existing ProFile T1 or T2 data file minimizes potential data entry errors.



Benefits of Using ProFile

ProFile is powerful, efficient and secure tax software that helps you get your work done fast and efficiently.
Here’s how you benefit by using Profile:

e With phone, email or in-product live chat support, you have year-round access to knowledgeable
Canadian technical experts

e With its comprehensive set of forms and schedules, ProFile lets you handle just about every tax
scenario in any jurisdiction, including Québec

e  With a built-in auditor that runs up to 2,800 diagnostic checks of your tax returns, ProFile has your
back

e Flexible Licensing means you can install ProFile on more than one personal computer without having
to pay additional licensing fees

e Work with QuickBooks? So does ProFile! There’s no need for manual data entry because you can now
export data from QuickBooks directly into ProFile

Plus, with ProFile you enjoy a consistent level of advanced features that include:

e Customizable client correspondence
e Database queries and reporting
¢ Online tools to quickly and easily stay in touch with your clients




Chapter 4: A Basic T1

CHAPTER 4 LEARNING OBJECTIVES

At this chapter’s conclusion, students will understand:
e How to prepare an individual’s basic T1 tax return
e How to prepare a T1for a married couple
e The A to Z of preparing a T1 for a client, including CRA’s EFILE system

T1 BAsICS

First of all, professional tax preparers rarely, if ever, use the term “tax return.” Most will distinguish a tax return
by its type. Rather than say “tax return,” tax preparers will simply call a personal tax return a “T1.” Likewise, a
corporate tax return is a “T2,” and a trust return, a “T3.”

In this section, we will explore the differences between a manually prepared T1 and one prepared in ProFile.

Paper versus ProFile

You might recall that Chapter 1 introduced a hand-written T1 for an individual named Marianne St Laurent. Let’s
explore how you would manually prepare Marianne’s tax return using CRA’s hard-copy forms and schedules.

e Assume that Marianne was a student during the tax year and that she also worked part-time. Here is the
T4 slip—statement of remuneration—that Marianne received from her employer:

[ vy ey — Jol] Sooserewe Agmonarmens T4
ABC Inc Year 2016 Statement of Remuneration Paid
Année
ABC Marketing & SEO Inc - ] : wEm de la rémunération payée
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e Because Marianne was a full-time university student, she also received the following tuition slip
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To manually prepare a T1, first obtain a copy of CRA’s T/ General, Income Tax and Benefit Return. You can
download a fillable PDF from CRA’s website, or a hard copy from any Canada Post outlet.

e Start with Page 1 of the tax return (the T1 Jacket) and begin entering your name, address and other
contact info

el = TR T1 GENERAL 2016
Income Tax and Benefit Return
Step 1 - Identification and other information

Print your name and address below. Enter your socil irsurance

Pumber (SIN) | 44444 444
First name and intel Year Month  Day
Marianne Erter your cate of beth 1979 12 13
Last rame Your language of comespancence Englsh Fr

St Laurent Vore langue ce comesporcance E“
Makng accress. Apt No - Street No Street name

12 Main Street
PO Box AR
[ If this return is for a deceased Year Morth  Day
& —— T person, enter the date of death: | |, | ' |
Anytown |oN] IM4AILAR] Marital status
Tick the box that applies 10 your marital status on
1 unGerstand that by providing an emal accress, | am registering for cnine mail | | 1 [ Masmec 2 [0 Uving common-aw 3 [ Wicowee
1 have read anc | accept the terms and conditions on page 17 of the guice.
a0 onorcee 5[] Separatec 8 snge
Enter an emal address wm_aST0121@gmail.ca
Information about your 8@ or
common-law partner (f box 1 or 2 above)
Information about your residence ere e J
Enter your province or Serritory of . Enter his of her SIN: ] |
rescerce on 2008 Ownkario -
Enter e province or e Enter his or her first name:
YOu currently resice I it is not the
same as your maling accress above Enter his or her net Income for 2018
© clam Cerntar Crecits. I
I you were seff-employed in 2018,
enter e province o teiory of Enter the amount of universal chilc care
selt-empioyment Denefit (UCCS) trom line 117 I
of his or her retu.
mamnunmdcm&bmwwm Enter the amount of UCCS repayment
hmlmn from e 213 of his or her retum |
Month  Day Morth  Day Tick this box if he or she was self-employed in 2016 10
entry o ceparwee | |, |

Ae— Elections Canada (For more information, see page 19 in the guide.)

A) Do you have Canadian citizenship?. Vos@' NoDz

Answer the lollowing question only if you have Canadian citizenship.

B) As a Canadian citizen, do you authorize the Canada Revenue Agency to give your
mauam-mmzmmsmcmwwwhmwmm of Electors? Vugl‘ MDZ

Your authorization is valid until you file your next tax return. Your information will only be used for purposes permitted under the Canada
Elections Act. which include sharing the information with provincialterritorial election agencies, members of Pariament, registered
poitical parties. and candidates at election tme

[z [ 172 ————]

s0co-n

e On Page 2, enter the employment income amount as indicated on your employer’s T4




Step 2 - Total income
As a resident of Canada, you have to report your income from all sources both inside and outside Canada.
When you come to a line on the return that applies to you, go to the line number in the guide for more information.
income (box 14 of all T4 slips) 101 18, 421 po
Commissions included on line 101 (box 42 of all T4 slips) 102 |
Wage loss replacement contributions
(see line 101 in the guide) 103
Other employment income 104 +
Old age security pension (box 18 of the T4A(OAS) slip) 13+
CPP or QPP benefits (box 20 of the T4A(P) slip) 14+
Disability benefits included on line 114
(box 16 of the T4A(P) slip) 152 |
Other and i 115 +
Elected split-pension amount (attach Form T1032) 116 4
Universal child care benefit (UCCB) 17 4+
UCCB amount designated to a 185 [
and other benefits (box 14 of the T4E slip) 19 4
Taxable amount of dividends (eligible and other than eligible) from taxable
Canadian (attach 4) 120 4
Taxable amount of dividends other than eligible dwmnds
included on line 120, from taxable Canadian 180 |
Interest and other income (attach Schedule 4) 121 4
Net partnership income: limited or non-active partners only 122 4+
Registered disability savings plan income 125 4+
Rental income Gross 160 Net 126 +
Taxable capital gains (attach 3) 127 +
Support payments received Total 156 | Taxable amount 128 4+ |
RRSP income (from all T4RSP slips) 129 4
Other income Specify: 130 4
Self-employment income
Business income Sross 162 Net 135 4
Professional income Gross 164 Net 137 4+
[ ission income 3ross 166 Net 139 4
Farming income 3ross 168 Net 141 4
Fishing income Sross 170 Net 143 4
Workers' comp ion benefits (box 10 of the T5007 slip) 144
Social assistance pay 145 +
Net federal supplements (box 21 of the T4A(OAS) slip) 146 + [
Add lines 144, 145, and 146 (see line 250 in the guide). = P 147 +
Add lines 101, 104 t0 143, and 147. This is your total income. 150[= 1%, 421 OOI

e Next, find Schedule 11 and use the T2202 issued by your learning institution to calculate your eligible
tuition credits

T1-2016 Tuition, Education, and Textbook Amounts Schedule 11
For more information, see line 323 in the guide.

Only the student must complete this schedule and attach it to his or her return. Use it to:

« calculate your federal tuition, education, and textbook amounts;

« determine the federal amount available to transfer to a designated individual; and

* determine the unused federal amount, if any, available for you to carry forward to a future year.

Tuition, ion, and book laimed by the student for 2016

Unused federal tuition, education, and textbook amounts from your 2015 notice

of assessment or notice of reassessment 1
Eligible tuition fees paid for 2016 320} 7788 o0 2

Education and textbook amounts for 2016

Part-time student: use column B of forms T2202A, TL11A, TL11B, and TL11C.
Do not include any month that is also included in column C.

Only one claim per month (maximum 12 months)

Education amount:

Number of months from column B x $120 = 3

Textbook amount:

Number of months from column B X §20 = * 4

Add lines 3 and 4. = | 232188 5

Full-time student: use column C of forms T2202A, TL11A, TL11B, and TL11C.
Only one claim per month (maximum 12 months)

Education amount: 3200 foo

Number of months from column C B X $400 = | 6

Textbook amount: 520000

Number of months from column C 8 x $656 = + 7

Add lines 6 and 7. = | 332208 ar2000 g
Add lines 2, 5, and 8. Total 2016 tuition, education, and textbook amounts = [ » 11 508 IDO 9
Add lines 1and 9. Total avallable tuition, and textbook = 1150800 1q
Enter the amount of your taxable income from line 260 of your return if it is $45,282 or
less. If your taxable income is more than $45,282, enter instead the result of the 18421 hoo
following calculation: amount from line 45 of your 1 divided by 15%. 1
Total of lines 1 to 22 of your 1 - 13719000 42
Line 11 minus line 12 (if negative, enter "0") = 470110 43
Unused tuition, education, and textbook amounts claimed for 2016 o bo
Amount from line 1 or line 13, is less — » 14
Line 13 minus line 14 = 47010015
2016 tuition, education, and textbook amounts claimed for 2016 47010
Amount from line 9 or line 15, whichever is less + 16
Add lines 14 and 16. Total tuition, education, and textbook +701h0
Enter this amount on line 323 of 1. amounts claimed for 2016 [= 17

e You will also need to find Schedule 1 and enter the basic personal amount at line 300, the Canada
employment amount at line 363, and the CPP and EI amounts from your T4 slip at lines 308 and 312.
Finally, transfer the amount from line 17 of Schedule 11 to line 323 of Schedule 1



Protected B when completed
T1-2016 Federal Tax Schedule 1
This is Step 5 in completing your return. Complete this schedule and attach a copy to your return.
For more information, see the related line in the guide.
Step 1 — Federal non-refundable tax credits
Basic personal amount claim $11,474 11474 00 1
Age amount (if you were born in 1951 or earlier) (use the federal ) $7,125) [ 2
Spouse or common-law partner amount (attach 5) 3
Amount for an eligible (attach 5) 4
Family caregiver amount for infirm children under 18 years of age
Number of children for whom you are claiming
the family caregiver amount Ja52] x $2121 = M+ 5
Amount for infirm age 18 or older (attach 5) W+ 6
CPP or QPP contributions:
through employment from box 16 and box 17 of all T4 slips 738 59
(attach Schedule 8 or Form RC381, whichever applies) 0853 .7
on self-employment and other earnings (attach Schedule 8 or Form RC381, whichever applies) ﬁ+ .8
Employment insurance premiums: ) 246 | 31
through from box 18 and box 55 of all T4 slips $955.04) + .9
on self- and other eligible earnings (attach Schedule 13) %+ «10
Volunteer firefighters’ amount i+ 1
Search and rescue volunteers’ amount 9553 12
Canada employment amount 1161] o0
(If you reported employment income on line 101 or line 104, see line 363 in the guide.) 6 | " 13
Public transit amount 14
Children’s arts amount 15
Home accessibility expenses (attach Schedule 12) 16
Home buyers’ amount 17
Adoption expenses 18
Pension income amount (use the federal 19
Caregiver amount (attach 5) 20
Disability amount (for self) (claim $8,001, or if you were under 18 years of age, use the federal 21
Disability amount transferred from a dependant (use the federal worksheet) 22
Interest paid on your student loans 23
Your tuition, ion, and textbook amounts (attach 11) 4701 10 24
Tuition, education, and textbook amounts transferred from a child 25
Amounts from your spouse or common-law partner (attach 2) 26
Medical expenses for self, spouse or common-law partner, and your
dependent children born in 1999 or later @ 27
Enter $2,237 or 3% of line 236 of your return, whichever is less. — 28
Line 27 minus line 28 (if negative, enter "0") = 29
Allowable amount of medical expenses for other dependants
(do the calculation at line 331 in the guide) 331088 30
Add lines 29 and 30. = | 233203 | 31
Add lines 1 to 26, and line 31. %: 18 421| 00 32
Federal tax credit rate X 15% 33
Multiply line 32 by line 33. 8 15 34
Donations and gifts (attach 9) 35
Add lines 34 and 35. s
Enter this amount on line 48 on the next page. Total federal non-refundable tax credits 36

Paper Observations

As you can see from the example above, it quickly becomes evident that manually preparing even the most basic
is a protracted and complex affair. The need for complex calculations, the risk of omitting a schedule or form, or
of not transferring the proper amounts to said forms, all mean that the probability of errors and omissions is, in
fact, quite high.




Once again, in ProFile

Let’s now explore how we prepare the same T1 in Profile:
e Launch ProFile and go to File > New > 2016 T1
e After ProFile opens the /nfo page, enter the individual’s name, social insurance number, date of birth
and other relevant information
e The Info page should look like the image below

|/ 42016 T1/TP1: St Laurent, Marianne - Personal information [= e ]
ounvo‘ﬁj;rq 3T|0|3‘Ug$||x§,T3"-QN‘,».Z.IS'Jg,RRSP/PRPPl - |

" 2016 Personal information

Marital status
Indicate your marital status on December 31, 2016

Taxpayer personal information

SIN 444 444 442

Title 1 D Married 2 |:| Living common-law 3 |:| Widowed
Firstname ___Marianne 4[] Divorced 5[] Separated 6 X Single

Last name St Laurent

Last name changed in 20162 D!es ﬂa If status changed in 2016, enter date of change mm-dd
Do you want to change your address? [Wyes No Were you married or living common-law at any

Care of time in this tax year? [OYes [ONo
Streetaddress 12 Main St Apt #

ZOL A L L Province of residence

B oo 0n2016/12/31 Ontario

Province ___ Province of sell-employment

Posiaicode __M4A 1A2 Ifyou became or ceased 1o be a Canadian resident in

Home phone __ (909) 555-5555 2016, enter date of entry mm-dd

Birth date 1979-12-12 BAce 37 or departue  mm-dd

Date of Death _yyyy-mm-dd

Gender D Male |:| Female

Province or territory where taxpayer resides if different from mailing Are you a non-resident? [JYes [XNo

address Residency status Resident

By prowiding an email address, | understand Country (other than Canada)

1am registering for oniine mail and accept B e

the n;Iegv;ung ;‘grms anld Comlmnons ’ [Wyes [Ino Did you dispose of a property (or properties) in 2016 for which you are
= = claiming a principal residence exemption? Yes [X]No

Email address l

Use preparer address for.
Nothing |:| Notice of Assessment and Refund D NofA

[J 11 mailing address

EFILE this retum? XH Yes I Are you a Canadian Citizen? [—l X| Yes No

EFILE muttiple years? Yes Provide information to Elections Canada? _____|X| Yes No

Authorization for efiler to represent taxpayer? X] Yes Did taxpayer own foreign property at any time in

First time filer in 20162 2016 with a total cost of more than

Method of contactfor. __ Pre-assessment pmssessm canstoooorr  [lves (Mo

Contact preparer by mail Q s taxpayer's income zero? Yes ﬁ No

Contact client Claim dicahikity amount? Voe %I Ny e
Modified EFILE: Eligible Ba\an(e/Rcfund 000 |GST Credit 280.00 |Combined balance 000 +

e Once again, here is the T4 slip—statement of remuneration—that Marianne received from her
employer

7% name - Nom Go fempoyeur Joll Soosremnn Agwoedseen T4
ABC Inc Year I Statement of Remuneration Paid
Anmnge | 2016 ] Etat de la rémunération payée

ABC Marketing & SEO Inc

urt rumwe | Numérd de comite O lempioyeLt

P et
oo
Exemot —Ex w»n M —!

PPIOPP €I PP Employmen code Employes' QPP oo

Fassse ) B H

Employee's name and address ~ Nom et adresse de l'employé

) o e tarnde e s mobdes Fist name - Prbvom it - ot

Protected B when completed / Protégé B une fois rempli

—.[ St Laurent Marianne |
12 Main St o
Faclout G bQuvalnncn - igne 208 g A ou cun RPOB
Anytown ON CAN M4A 1A2
Box - Case Amours— Mortart Box— Case
Other information I J
(s00 over)
o |Auves Box- Case Amoure - Mortart Box - Case Amourt - Montant Box- Case Amount - Montant
T |renseignements I ] l l I
3 [tvorauverso)

e Torecord the T4 slip in ProFile, press the 4 key to open Form Explorer and then, in the Search field,
type T4. Double-click the T4 line in the right pane of the Form Explorer window, and ProFile will open
that form



vl Form Explorer ? X
Wl 5tLaurent Marianne v ™ "
- -
Form | T4 Qpen Bint Lst | Detall Key Lie
Foms Name Category Description Us.. Last.. St
n @ico Identfication  Personal information Yes NA 1
W 1 Iderticston #4Dependant  Identfication  Dependantinformation No NA 3
™ 2 sioe @ CamyPWD Identfication  Camyforward Summary Yes N/A q
B 3 boome B T2202TLIT Slips Tuition and education credt certfi. No  N/A 6
- BT3 Slips Statement of frustincome No NA 7
£ Deckon &T4 Slips Statementofremunerationpaid ~ No  N/A 8
5 Taxs credts BT4A Slips Stetementof pension annuityend.. No  N/A 9
W 6 Retum + schedules | (4 T4A0AS Slips. Statement of Old Age Security No N/A 10
W 1 Filng = B T4AP Slips Statement of Canada Pension Pi No NA n
TP & TAARCA Slips Stotement of distributons froma.. No  N/A 12 M

e Enter the data on the T4 Slip form line by line

e And ProFile will transfer the T4 amounts to the corresponding line on the T1 return itself (the T1

Jacket)

3TI013|©451|B5T3 BETH|1TS| @8 RRSPARIP|

O 1info |@2T1|

=

#2016 T1/TP1: St Laurent, Marianne - T1 jacket [E=8EoR =X=|

Descripton ABC INC oo W2T |azw| - |
Step 2 - Total income ~

Province of employment Ontario | | As a resident of Canada, you have to report your income from all sources both inside and outside Canada.
Employmentincome (4| 1842100 000 000 000 )| | When you come to a line on the return that applies to you, go to the line number in the guide for more info
Employee’s conbutions | CPP. 74577 000 000 000

app | 00 000 000 000 14 of al T4 sips) [to1] _18.421J00

El premiums 1 0.00 0.00 0.00 Commissions included on line 101 (box 42 of al T4 siips) [102]

PPP 000 000 000 J| | Wage loss replacement contributions
Exempt CPPIGPP No o Vo o (see ne 101 in the guide) [103]

[} No o No No ther
o 52 i o o o Okt Age Securty pension (box 18 of the TAA(OAS) sip) o
RPP contributions 20 000 000 000 (box 20 of the T4A(P) skp) [114]
Pension adustment 52 000 000 000 Doty bonea kodosor e 14
income tax deducted 2 000 000 000 l§ | ox16ofthe T4ap) sip) oloo
El insurable earmings 24 18,421 000 000 0.00 Other pensions and 115] oloo §
CPPIQPP pensionable earn 2 18,421 000 000 000 ll | Gectes = - [r6] oo B
PPIP insurable eamings 56 [0 000 0.00 000 | o i Care Beners (UCCH ] oo R
Union dues: au o 000 000 0.00 e arc Beneft (JCCH)
Chariable Gonalions % o 000 000 000 J§ | Ucce amount designated to a dependant .

o s (box 1401t i19] ojoo
Modtied EFILE: Eligible /Retund 957.00 GST Credit 427.00 Combined | corporations (attach Schedule 4) [120] 0|

5 158 13

Bl

received
RRSP income (from all T4RSP slips)
Other income

Seif-employment income

EEEN

Gross[162] net[135] 0loo
Gross[164] et [137] 0Joo
Commission income Gross [166] Net[139)] 0Joo
Gross |168] Net 141 0J00
Fishing income Gross [170] Net[143] 0Joo
Workers' (box 10 of the TS007 sip) [123] oloo i
145 oloo m
(ox2torhe TaA(OAS fas] oo |
Aﬂd lines 144, 145, and 146
(see line 250 in the guide). o b 147 oool .
- . y s .
¢ And here, again, is Marianne’s tuition slip
|} Kooy FEnR——~ Tuition, Education, and Textbook Amounts Certificate Protected B/ Protégé B T2202A (16)
=

Certificat mmbamw.mmwnmmﬂ- when completed / une fois rompli o

Pour et

o Jseus Bia corticete 1o & shuderd who was envoled g e ulerr year n  Qualyi
ucational prograrm of a specified educational oA at & post-secondary insSRACN, Such a8

a ologe o invershy, o 6 6n ItV Garified by Emghoyment and Sociel Developmart
Canada (ESDC).

 Tution 1905 pard In FosDAct of the Cakndar yoar 10 any 070 INStton hav 1o bo morethan @
$100. Foos pad 10 3 post-600ong
post-secondary level Fees
5 gut o irpmcuve 8l i 1 ccupaton, and fhe Shaient s 1 b 16 yelrs o age & e
efors the end of the your.

» Do not enter the cost of textbooks on this form Siucerts cakcuiaie o educalon and
Sextbook amounts based on the number of months dcaled in Box B o C below

Dewvucew s b o 04 Ut e, o coes o e v, L ur popraeens &0
formation admissicie oy & s
omma un Cole Tu e uorSMY, 0u dans 4 par Emplos o Obveiops

social Canada (EDSC)

05 trais 09 5COIaS Pays & un HADIESEMEN QUICONQUO POUT UMD AVHS VM GoNverT ddpasser
100§ Los ¥ payes & un feablssemert sorseconGas dowent vise dos Cours B0 e
osisecondare. us vas Daybs & un Elabimserent recony par EDSC dovent viser des cours suvs en
vue Cacquésic ou damélorer des compétences prolessionmeles, et eludiant SOt svoi 16 ans ou plus
avant ia fin de fannde.

Ninscrivez pas le codt des manuels sur ce formulaire | tuciart caicul les montarts reat s sux
#tutes et pour manusis d'sprés le nombre de mols naicub dans les cases B ou C O-dessous

Inormaion o shudess: S ack 5 1 o et >t s 5 oy Mo, ecaton
Remseignersants our et @uslants . ses o verss . et | 5 108 i aire o sa
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Marketi 3123131
[ T — A
Marianne St Laurent (,4"":,;3 e
12 Main St [ A [ o .
oA w v-a v v parie | '
An ON M4A 1A2 CAN
yiown 349900 4| o©
Concordia University 4,289.00 3 g
1000 Main St +
| o] o
Anytown ON M1A1A3 Tomen 7,788.00| 8 0

o v o s st 6 v e 1

Name 373 20301 & C0 el FEHNAOn N adeste 3¢ abbsarart §waegemert

00 1 00 vin ~GrArth AP aun #1001 € GO N 1o OWLe: 1 verso Ou Vet 2

e Use Form Explorer to find and open the T2202 tuition form. Record the slip information on that form




e ProFile will transfer those amounts to the Schedule 11

/42016 T1/TP1: St Laurent, Marianne - Tuition and education credit certificate = & )
©®1info|@2T1 &9 T2202/TL11 §.T|0|3"‘é§1‘ ~§T3‘ »6.T4| 8775 J§RRSP/PRPP‘ + ‘

Tuition Slips

Slip #1 T1-2016 Tuition, Education, and Textbook Amounts Schedule 11

Only the student must complete this federal schedule and attach it to his or her returm. Use it to
* calculate your tuition, education, and textbook amounts;

+ determine the amount available to transfer to a designated individual; and

Oz A RN B + determine the unused amount, if any, available for you to carry forward to a future year

Tuition fees paid Tuition, ion, and book claimed by the student for 2016
Number of months in part-time enrolment Unused federal tuition, education, and textbook amounts from your 2015 notice of I
1

Concordia U

Number of months in fultime enrolment @ assessment or notice of reassessment
TL11D Eligible tuition fees paid for 2016 7.788[00 |f 2
Tuition fees paid Education and textbook amounts for 2016

CIMRADISUOMM O Part.time student: use column B of Forms T2202A, TL11A, TL11B, and TL11C.
Do not include any month that is also included in column C.

Only one claim per month (maximum 12 months)

Modied EFILE: Not eligilile |Balance/Ref
amount:
number of months from column B 0 i x §1 ojoom3
Textbook amount:
number of months from column B oo N4
Add lines 3 and 4. ofoo | » XX oloo ll 5
Full-time student: use column C of 02A, TL11A, TL11B, and TL11C.
Only one claim per month m 12 months)
Education amount:
column C 8 il xs400= 3.200[/00 W 6
nt:
months from column C 8 i x 865 = 520[00 @ 7
Add lines 6 and 7. 3.720/00 § » kx4 3.720[00 @ 8
Add lines 2, 5, and 8. Total 2016 tuition, education, and textbook amounts 11.508]00 | » 11.508/00
Add lines 1 and 9. Total available tuition, education, and textbook amounts 11.508[00 | 10

Enter the amount of your taxable income from line 260 of your return if it is $45.282 or less.
If your taxable income income is more than $45,282, enter instead the result of the

following calculation: amount from line 45 of your Schedule 1 divided by 15 %. 1842100 W 11
Total of lines 1 to 22 of your Schedule 1 13.719|90 @ 12
Line 11 minus line 12 (if negative, enter "0") 470110 @ 13
Unused tuition, education, and textbook amounts claimed for 2016 | I
Amount from line 1 or line 13, whichever is less oo m» 0jo0 g 14
Line 13 minus line 14 470110 | 15
2016 tuition, education, and textbook amounts claimed for 2016
Amount from line 9 or line 15, whichever is less 4.701)10 @ 16
Add lines 14 and 16. Total tuition, education, and textbook
Enter this amount on line 323 of Schedule 1 amounts claimed for 2016 | 4.701)10 @ 17
Transfer / Carryforward of unused amount
Amount from line 10 11.508/00 J§18

e And ProFile will then transfer the amounts from Schedule 11 to the Schedule 1 and, finally to the T1
Jacket



T1-2016 Federal Tax

This is Step 5 in completing your retum. Complete this schedule, and attach a copy to your retum.
For more information, see the related line in the guide.

Step 1 - Federal non-refundable tax credits

Schedule 1|

Protected B when completed

Basic personal amount claim $11.474 £ 1
‘Age amount (f you were bom in 1351 or earier) use federal worksheet) (maximum §7,125) 2
‘Spouse or common-law partner amount (attach Schedule 5) 3
‘Amount fo an eligible dependant (attach schedule 5 4
Famiy caregiver amount forinfrm children under 18 years of age
Number of children bor for whom you are claiming
the family caregiver amount ofixs 2121 = 5
‘Amount fo infim dependants age 18 or older (attach Schedule 5] 6
CPP or QPP contributions:
through employment from bos 16 and box 17 on all T4 slips
(attach Schedule 8 or Form RC381, whichever appiies) .7
n selfemployment and other eamings (attach Schedule 8 or Form RC381, whichever apples) .8
Employment Insurance premiums
through employment from box 18 and bosx 55 of all T4 slips maximum $955.04) .9
on selfemplo s «10)
Volunteer frfighters” amount 1
Search and rescue volunteers' amount 2
Canada employment am:
(f you reported employment income on line 101 or ine 104, see line 363 n the quide.) (maximum $1,161) 3
Public transit amount "
hilcren's arts amount 5
lome accessibiity expenses (atach Schedule 12) %
fome buyers' amount ”
Adoption expenses 18
ension income amount (use the federal worksheet) (maximum $2,000, 19
Caregiver amourt (attach Schedule 5) _ 2
Disability amount (for self) (claim $8,001_ or f you were under age 18. use the federal workshest) 2 Protected B wn feted
Disabilty amount Gependant (use the federal worksheet) 2
Interest paid on your student loans 2 0
Your tution, education u
Tuition, education. and textbook 2 Pt whichever dopes). =
xpen 12 E g 235)
dependent children born in 1999 o lat e .
Enter 52,237 or 3% ofline 236 of your retum_ whichever is less. e ‘“’2 anesze
Line 27 minus ine 26 (i negative, enter “0°) : ;
Allowable amount of medical expenses for other dependants .
(do the calculation at ine 331 in the guide) Js
Add ines 29 and 30 3 . ¥
Add lines 1 t0 26, and line 31 = C |
Foderal non-ofundable tax credi rate » ot ncone 28
Muliply ine 32 by lie 33 u Retundof nvesil T2038(00))
Donations and gifts (attach Schedule 9) 3 )
Add ines 34 and 3. |
Enter this amount on ine 48 Total federal x crodits 3%

oloo fix 1500 % -

9lo1

Muliply line 40 by line 41

Add lines 42 and 43, oloo

Step 3 - Net federal tax
Enter the amount from line 44
Federal tax on split income (from line 5 of Form T1206) 424
‘Add ines 45 and 46

Enter your total federal non-refundable tax credts from line 36 on the previous page
Federal dividend tax credit

Minimum tax caryover (attach Form T691)

Add lines 48, 49, and 50

Line 47 minus line 51 (f negative. enter "0°)

276315 || 45
g

pE Y |

e Because Marianne had no other slips or additional information to record, here is snapshot of her tax

return

e Note that the last page of the tax return indicates that Marianne is receiving a refund of $9.91

a retund.f he resut s postive, you have a balance owing
Enter the amount below on whichever ine appies.

Balance owing [485] oloo

Step 2 - Federal tax on taxable income Tox
Provinfal
Enter your taxable income from line 260 of your return 18.421j00 37 Acd il 437 10 478, These are your total credits. 482 0
. et . Line 48 minus ine 482 This s your refund or balance owing.
neIamore LneITismore Lne37ismore
s I SR B ifthe resut s negatie, you ha
omplete the appropriate column depending Lne 37 notmorethan ot more than Line 3718 more

on the amount on ine 45282 oress 390563 140,388 than $200,000 (SRS 300 e TS S O
Enter the amount from line 37 ooo i LMY

90563000
Line 38 minus line 39 (cannot be negative) 0loo

X %




[ I I T1 GENERAL 2016

Income Tax and Benefit Return

Step 1~ Identification and other information

o [7]
o yout name and address bolow. Enter your sockal msurance numoer (SM) |44 444402 |
Frstname and ntal Vearmiontnay
Hanenno Enter your date o bt [1979-12-12
ront orc
Maiing acaress: Api 1o Sireei o Sreet name
12 Wi St ]
#0800 =
L]
ciy Step 2 - Total Income
[Anvtown _ aga resident of Canada,

e e e e e S i e e

14 of ail T4 sips) [101] 1842100
‘Commssions included on line 101 (box 42 of all T4 sips) il ool
e
o oo il .

Step 3 - Net income

'Ok Age Securty pension (bor 18 of the TAAOAS )
resdence onbecemoer 31, *‘cPPmaPﬁmm o 20l he T4xP) i)
Pension adustment

iy benetts ncuged on fne 114

150, 18.421j00 |

e nepownce ety u o |salmelwmyp oxs20tar TaA sips) [208] doofl
currently resce £ 1
e = egre pensnpanscuon (20 f g nox 022 Tak i) oo i
Tozz) RSP regeiredpenin B (RPP) 360
(see Schedule 7 and attach receipls) oo §
entor e province o fartory 0 PRPP employer cortrbutors
e e [208] ojoo §
eigte) from st

e S e e 1oz g P |
2016, entar the date ot Tasable amount of di RC381. whichever apples) a1 0J00.
ooy @ Annuat unon, potessona. or = 5 430 oo

entry mm-dd 1)
ent ox 235 2 oloo
e or T778) Provincial resutis°0) 428 0jo0
ke ‘Ad nes 420,421, 430, $22 300 426 T 5 your e (435| oo -
Tota income taxceauetea
Rental ncome Gross[160] ( 510 ety
3
Tota [156] ( X
RSP income (rom al T4RSP 5ps) atae

supple
Tax Benett (WITS)

Seemployment mcome T208800))

oo
Gross[ie2] I Tasips)
e
= - i —
Commenon nc Gw g e ke e ot Egoeres i8] 000fx 0lE =

Fishing ncome Gross[170]  Add ines 207, 208, 21010 224,229 251, ana 25 oo fix 1skoflx -
10 0f e T5007 sp) = e
e e egert moanet o Loty repay POVl e P
e qumm_‘mmwm PP s nes 437 to 70 These are your total credits. 482 b 9ot
Lo Tis s your efind o —c
Step 4 - Taxable income Eker e amount eiow on Wichever e appies.
Add s 101, 10410143, and 147 Generaty, we o notcrarge o refund a ference of 2 or e
Refund [484] oot i s-unamnq@ oo -
Securty optons deductions -
Ot payments deducion Ao 0, 01
147.see e 2501
Enrol or update
years o enro fo aectdeposi. 1o pdte
Ti refung. 461, ana 462 beow
22|
Brancn nstuion
number meer Account number
[ss1] ]
Gaoe) ) vt 12 6975)
P> ontario Opportunities Fund Amount from ine 484 sbove ___ o1 1
Your donation to the Ontario Opportunities
somecalor ot 01 et e oo Oppatntes Funa Pese Fund
See e provncalpages o e
Net refund (line 1 minus line 2 zn-im
faso[x] g
corree and comete and T ascioses al  Income. return. comolete the followna:

Conclusion
As can be seen from the illustration above, ProFile—at least with a basic T1—provides guided tax preparation
that requires you to simply enter information on the required forms and slip (in this example T4 and T2202) and

ProFile will then complete the T1 based on those entries.

Contrast that with the same hand-written example, and the benefits gained by using tax-preparation software are
immediately evident.

A TAX PRACTITIONER APPROACH

Preparing a T1 for a Married Couple

This section explores how a tax preparer works with a client—in this example, a married couple named Jane and
Javier Cosan—who have asked you to file their T1 returns. So that you can proceed, they provide you with the
following tax slips:

e T4 slips that itemize each spouse’s employment earnings
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e There is also a charitable donation receipt and a TS5 slip issued by a bank or other financial institution
that lists the amount of investment income earned in the tax year. Assume that the investment income
was shared equally by each spouse

Canada Revenve  Agence du revenu of Income Your B/Protégé B
| L e @ Canada T5 Emu-nvmu-ou [20 7 8]  when / une fois rempli

——— T v -Gy Annte

B e P e ) i [T Tl

448.12
o - oo e . e

O = O~ O] [21] Rapor: Gode [22] Receent cersicaton nurbe | 23] Aecpert o

1,275.00 1,491.75 156.96 o 444 444 442 1

ot ot sou Iwaenaes
e

]

] I ]

I

Amount | Montant Box / Case Amount / Mortart

Recipert's name (las: name Arst) anc acdress - Nom, Prénom ot A0S0 du DENACIAre. Payo’s name and address - NOm ot A0°08s0 Oy Payeu”
COSAN MARIA HIGH FLYING ETF INVESTMETS
COSAN JAVIER 10 BAY STREET
12 MAIN ST
ANYTOWN ON CAN M4A 1A2 TORONTO ON  MIA1A1
Curency and denthication co0es.
» @] ] @] ] @] ] For information, see the back.
Foreign cuTency Transt - Succursale ecoent scoount Pour obtenir des renseignements,
eangeres. Numéo Ce compie du éné‘care lisez le verso.
etormation ark nurber CRA PPU 183 4 CAA Py 006 posomen, ARG P 150 o ARC PP 098

Prvacy
T5(15)

\77 Parkinson Canada

316.- 4211 Yonge Stee: M2P 209
T.4162276700 | F. uenrmo | waw parkinson. ca

Jane Cosan
12 Main St
Anytown, ON
M4A 1A2

10809 1788 RRO0DY

Date Received/Don e.
escedmocs bme o, 2016112112

6mis le:

Date
Place of Issue/Lieu d'émission: Toronto, ON

DUPLICATE RECEIPT
REGU EN DOUBLE

Receipt No/Numéro du requ: L100032816

Donation Amount/Montant du don: $100.00

This is an official tax receipt for income tax purposes. / Recu officiel aux fins de Iimpot.
Canada Revenue Agency: www.cra.gc.ca/charitiosandgh

cra.gc.
Agence du revenu du Canada: www.cra-arc. gc.calchrts-gvng/menu-fra htmi

Authorized signature/Signature autorisée




With these slips, along with their contact information, you are ready to proceed.

T1013

As a professional tax preparer, you will want all new clients to complete and sign CRA’s T1013 authorization
form. Think of a T1013 as your T1 Launchpad. With it you can access CRA’s website and obtain your clients’ tax
information. The information that a T1013 provides will include: Notices of Assessments, client data summary,

account balances, as well as information slips such as T3, T4, TS and RRSP slips. Here’s how you complete and
filea T1013

e C(Create a new tax return in ProFile and fill out the Personal Information page. Here’s an excerpt of
Jane’s information page

/4 2016 TI/TP1: Cosan, Jane - Personal information [E=R(ECE|
@ Linfo | 0 4 Medical | @271 | @551 | 8374| + |

ifo 2016 Personal information

Taxpayer personal information Marital status

SIN 444 444 442 Indicate your marital status on December 31, 2016
Title Ms 1 [x] Married 2 [ Living common-aw 3 [] Widowed
First name Jane =
e 4[JDivorced 5[] Separated 6] single
Last name Cosan - D - D P - D v
Last name changed n 20162 [ Yes No If status changed in 2016, enter date of change mm-dd
Do you want to change your address? [l Yes No | Were you married or living common-law at any
Care of time in this tax year? Yes [INo
Street address 12 Main Street Apt # Residency
EIOLAn own I RR Province of residence
oA on 2016/12/31 Ontario
%M A A Province of seff-employment
L if you became or ceased to be a Canadian resident in
Home phone | (909) 555-1212 2016, enter date of- entry mm-dd
Birth date 1979-12-12 B Ace a7 el i
Date of Death _ yyyy-mm-dd
Gender D Male Eemale
Province o teritory where taxpayer resides if different from mailing | Are you a non-resident? [ Yes No
Ces Residency status Resident
By providing an email address, | understand e
yaen roges: st oy ool e 2ud accert Did you dispose of a property (or properties) in 2016 for which you are
the following Terms and Conditions [Wyes [no s e o > ¥
g a principal residence Yes [X]No
Email address [ |
Use preparer address for
Nothing [] Notice of Assessment and Refund [ ] N of A
[ 11 mailing address

EFILE this return? Xl Yes ] No Are you a Canadian Citizen? m Yes No
EFILE multiple years? Yes No Provide information to Elections Canada? Yes No
for efiler to represent taxpayer? X| Yes [ ]No Did taxpayer own foreign property at any time

First time filer in 20162 Yes No in 2016 with a total cost of more than

Method of contact for: ~ Pre-assessment  Post-assessment canstoooorr  []ves No

Contact preparer by mail Is taxpayer's income zero? Yes No

Contact client Claim disability amount? Yes No

Is retumn [Jyes No If yes_ is this a first year claim? Yes No

Is retumn completed under the CRA's ~ ~ Mentally or physically infirm? Yes No .

e To enter Javier’s spousal information, just scroll to the bottom of Jane’s Personal Information page

Spousal information Additional contact information
SIN 888 888 880 Work phone number () - ext
Title Mr Faxnumber () -
First name Javier Cell phone )
Last name Cosan Mailing label
e Joint names Jane and Javier Cosan
Street address 12 Main St l Apt # e
P.0.Box HRR
Gty Anyiol 12 Main St
CVE Anytown P.0.Box ERR
Province ON cty Anytown
ey | o —
Postal code M4A 1A2 Province ON
Home phone (905) 555-1212 Postalcode  M4A 1A2
Birth date 1060-06-23 BAge [ R
Net income 0.00 | Joint Salutation __ Dear Mr and Ms Cosan
Spouse’s province of residence Client Salutation  Dear Ms Cosan
e A 1.2/31‘ o Oy . B Cient ettr type Joint ]
s spouse’s net income zero? es o
bt o U it ? XH Y N

Spouse self-employed in 20162 [ Yes No 6 Joi voice yes (Mo
If spouse became or ceased to be a Canadian resident
in 2016, enter date of entry mm-dd

or departure  mm-dd

e After entering Javier’s information, press F5, or click the toolbar’s Spouse toggle icon
e ProFile will ask if you want to open or create a tax return. Because Jane and Javier are new clients,
select Create a new return for spouse



Couple Returns X

(®) Create a new return for spouse
(O Dpen an existing retum

Cancel

e Once you enter Jane and Javier’s Personal Information page, press 4 to open ProFile’s Form Explorer
and, in the Search field, enter T1013

e Onthe T1013, check the Authorize a representative box and ensure that the information--including the
clients’ names and social insurance numbers, your CRA representative information as well as the
authorization level—are all accurate

e Submit the T1013 to your client for signature

()
when completed

Canada Revenue Agence du revenu
Agency du Canada

Authorizing or Cancelling a Representative

The purpose of this form is to:
Authorize a representative

. . L OR [] Notapplicable
[:l Cancel a representative ~ OR D Cancel the consent(s) given for the individual

Important: If you recently moved, update your address and contact information with the Canada Revenue Agency (CRA) online if you are
registered for My Account at cra.gc.ca/myaccount, by telephone at 1-800-959-8281, or in writing.

By registering for My Account, you can view, add, modify, or cancel your i . To i i cancel a

call us at 1-800-959-8281.

Complete a separate Form T1013 for each account (Part 1) and representative (Part 2).

Do not complete a new form every year if there are no changes.

See the attached information sheet if you need help completing this form.

r Part 1 — Taxpayer information

Complete the line that applies.
SIN, TTN or ITN First name Last name
444 444 442 "] Jane Cosan

[Tmst account number [Tmst name I
T

5 filer identification number
HA

[Filer name |

r Part 2 - Representative information and authorization
Complete section A or B, as applicable.
[] To grant an individual online access, enter his or her ReplD.
L] To grant a group online access, enter its GrouplD.
To grant a business online access, enter its Business Number (BN).

A. Authorize online access for all tax years (including access by telephone, in person, and in writing)

ReplD
First name: I Last name: I

GrouplD

G Group name: I
Business Number (BN)

112112911 I i name: A1 Tax Preparers | |
Representative mailing address: 12 10 Ave SW, Calgary. AB. T1A 1A1 l
Enter the level of authorization (level 1 or 2):

Notes
A representative of a trust account will have access to all tax years with no online access.
If you have a "care of" address on your account, we will send you a letter asking you to call the CRA to authorize the online access

B. Authorize access by telephone, in person, and in no online access

e [t is very important that your clients sign their T1013 before you submit them to CRA. Once signed,
click EFILE > EFILE the T1013 for this taxpayer

v 4 PROFILE
File Edit Audit Goto Form Options EFILE Online Training Window Help
-3 t\ . H o P2 EFILE/ReFILE this return... Ctrl+F11

EFILE P/ horized Debit for this taxpayer...

v 4 2016 T1/TP1: Cosan, Jane - Authorizi EFILE the T1013 for this taxpayer...

6.T1013 ]olA Info | [ 4 Medic EFILE the T1135...

I*I :2::7 Revenue :f?;".f Build T1 EFILE Online Batch...

EFILE Online Batch

The purpose of this form is to: A o

Authorize a representative jIEiConnects

D Cancel a representative Ol Renors ’
Print All ACKs

Important: If you recently moved, uj
registered for My Account at cra.

By registering for My Account, you ¢ Set EFILE Password To imi

call us at 1-800-959-8281.

Complete a separate Form T1013 f

Do not complete a new form every year if there are no changes.

See the attached information sheet if you need help completing this form

View Notice of Assessment (ENOA)

Options...




e Once CRA authorizes access, log into CRA’s Represent a Client portal at www.canada.ca (select the
Income Tax dropdown)
e Choose CRA login and enter your CRA Represent a Client credentials

Represent a Client

including your employer.

online banking).
= None of your information will be shared with CRA. Your Sigr-In Partner wil not

know which government service you are using. Fos
porary your Sgnin Pane.
Bowin @
» View the fulllist of Sign-in Partners Affinity rine”

CRA Login

| User ID: (required)

AlTaxProp
Forgot your user ID?

Eorgot your password?
For more information on how your privacy is protected, refe to our Personal Information Collecion Statement.

Logn 1Y
Register f you are a new user.

To revoke. ge v password, or . ¥ logi

e  Enter Jane’s social insurance number and click Access SIN

Access Client Information

To access information on behalf of clients, the CRA must have authorizations on file from these clients granting online
access.

Enter the Social Insurance Number (SIN) or the Business Number (BN) of the account you want to access:
SIN (no spaces or dashes)

444444442

Access SIN

BN (no spaces or dashes)

Access BN

e You are now at Jane’s Information page. Note the tabs at the top of the page that give you access to
CRA’s tax information for that client

e —

< Home Tax returns Accounts and payments Benefits and credits RRSP and TFSA ClientsumD

Welcome, A1 Tax Preparers

We have the following information on file for Jane Cosan

© View mail

YYou have 3 unread items

Important information

The 2015 return was assessed and a refund of $260.55 was deposited directly into your client's bank account
on May 12, 2016.
o View your 2015 Notice of Assessment

The 2014 return was assessed and a refund of $860.69 was deposited directly into your client's bank account
on May 26, 2015.

o View your 2014 Notice of Assessment

View your T4 and other tax slip information.




Entering tax data

With Jane’s tax return open in ProFile, use Form Explorer to open the forms and schedules that you need to

record Jane’s slip information.

e Press F4 to open Form Explorer, and, in the Search field, enter 74. Record the slip information on
Jane’s T4 form. Press F'5 to toggle to Javier’s return. Enter Javier’s T4 information as well

\v 4 2016 T1/TP1: Cosan, Javier - Statement of remuneration paid

@ 1.Info \ @an

/4 2016 T1/TP1: Cosan, Jane - Statement of remuneration paid
2 3.T4 | -

@1 @2 53T . | Box | Slip #1 Slip #2 Slip #3 Slip #4 Total
‘ >
Description NewCo
International
o Province of employment [ 10 [Ontario
income 14 | 102911.00 0.00 0.00 0.00 102,911.00
Description NewCo Employee's CPP 116 | 2,544.30 0.00 0.00 0.00 254430
International [ 7] 0.00 0.00 0.00 0.00 0.00
El premiums 955.04 0.00 0.00 0.00 955.04
Province of employment | 10 |Ontario [PPIP 55 0.00 0.00 0.00 0.00 0.00
ent income 97.321.00 Exempt CPP/IQPP | 28 |No No No No
ploy CPP 254430 i e 1 INo No No No
QPP |17 | 0.00 PPIP No No No No
I e Bl »
RPP 2 0.00 0.00 0.00 0.00 0.00
E CPP/QPP _ |§28R(No Pension 52 0.00 0.00 0.00 0.00 0.00
El Income tax deducted 2 24312.44 0.00 0.00 0.00 24312.44
BRI El insurable earnings 2 50,800.00 0.00 0.00 0.00 50,800.00
Employment code L CPP/QPP eamings 26 54,900.00 0.00 0.00 0.00 54,900.00
RPP 2 PPIP insurable earnings 56 0.00 0.00 0.00 0.00 0.00
[Eansion = Union dues “ 0.00 0.00 0.00 0.00 0.00
Income tax deducted l22| 23121.00 Charitable donations | 46 0.00 0.00 0.00 0.00 0.00
El insurable eamings 2 50,800.00 J§ Lt - =
CPP/QPP pensionable eamings 2% 54,900.00 0.00 0.00 0.00 54,900.00
PPIP insurable eamnings 56 0.00 0.00 0.00 0.00 0.00
Union dues 4 0.00 0.00 0.00 0.00 0.00
Charitable donations 46 0.00 0.00 0.00 0.00 0.00

e Return to Jane’s T1 by pressing F'5 again, and press F'4 to find the TS form and record that slip’s

information

e Because it was decided that 50% of the investment earning is allocated to each spouse, enter “50” on

the line that reads, “% reported by spouse”

vl PROFILE - [2016 T1/TP1: Cosan, Jane - Statement of investment income]

i File Edit Audit Goto Form Options EFILE Online Training Window Help

T3W-H 0 % [H

4 @ -~

671013 | @ 1.Info | [ & Medical | (@271 | @551 | 8374 BZT5 \ |

@ ] GR[ = =

- —

<« »
Description HighFlying ETF|
 g—
% reported by spouse 50.0 00 0.0 0.0
% reported by taxpayer 50.0 0.0 0.0 0.0
Currency L —
Exchange rate to convert to Cdn § L 0 0 0 0
Eligible dividends | Actual Amount Iz 0.00 0.00 0.00 0.00 0.00
Taxable Amount 125 | 0.00 0.00 0.00 0.00 0.00
Interest from Canadian sources 113 | 44812 0.00 0.00 0.00 448.12
Source of Box 13 interest (for EFILE) | |1/Bank 1/Bank 1/Bank 1/Bank
Capital gains dividends |18 | 0.00 0.00 0.00 0.00 0.00
Dividends Actual Amount |10 1,275.00 0.00 0.00 0.00 1,275.00
Taxable Amount 11 1,491.75 0.00 0.00 0.00 1,491.75
Other income from Canadian sources |14 0.00 0.00 0.00 0.00 0.00
Name of foreign country L
| Foreign income 15 0.00 0.00 0.00 0.00 0.00
| Foreign tax paid 16 0.00 0.00 0.00 0.00 0.00
Royalties Work or invention 17 0.00 0.00 0.00 0.00 0.00
Other 0.00 0.00 0.00 0.00 0.00
Accrued income: Annuities 19 0.00 0.00 0.00 0.00 0.0q
Box 19 received due to death of spouse? No INo INo INo
Equity linked notes | Current year 30 0.00 0.00 0.00 0.00
interest Prior years 0.00 0.00 0.00 0.00

e Press F4 and enter DON in the Search field to open the Charitable Donations form. Record that slip’s
amount as indicated below




/1 2016 TI/TP1: Cosan, Jane - Charitable donations [o-o-=
671013 | @ LInfo | O 4 Medical | @271 | @551 | (2374 O &Donations | (a7.75| + |

ritable donations [§

Charitable donations details

Name of organization Amount paid
[Parkinson Canada 100/00
oloo |
Reported on slips Claim: Own slips ofoo |
Total current year donations 100[00 |
Donations to U.S. organizations
Name of organization Amount paid
0Jo0
| Total current year donations ofoo |
Donations made to g entities oloo I
Donations made to prescribed universities outside Canada 0[00
Donations made to the United Nations, its agencies, and
certain charitable organizations outside Canada oloo i
Donations made to a registered museum or cultural organization 0[00
Community Food Program Donation (Farmers) 0[oo I

Charitable donations summary
us.  _
Modified EFILE: Eligible Balance/Refund 2,217.66 |GST Credit 0.00 | Combined balan... 3,223.06 +

Canadian _ Total v

Wrapping things up
Before finalizing things, you’ll want to double-check the tax returns. As discussed earlier, ProFile’s auditor is a
powerful tool that alerts you about any errors or missing information. In addition to the auditor, you will also want
to refer to the Slip Summary form. This form lists, on a single page, the information from every slip used on a T1.
e Press F4 to find Jane’s Slip Summary form. Use it to confirm the T4 and other slip amounts
e Press F5 to toggle to Javier’s T1 and to access his Slip Summary form as well

2016 Slip Summary
INAME: Cosan, Jane 2016 Slip Summary
[T4 Slips - Feuillets T4 1 Total NAME: Cosan, Javier
Description NewCo
Intemational T4 Slips - Feuillets T4 1 Total
D NewC
Province of employment Ontasio escoption oo
Intemational

Employment income 14 102,911.00 102.911.00
E[PP Contributions ;5 2 ;j: ;2 254 ;‘: Province of employment Ontario

EE— = Employment income 14 97,321.00
fncome tax deducted 2 2431244 P - = 254430
Elinsurable eamings 24 50,800.00 T e = T
[CPP/QPP pensionable eamings 26 54,900.00 e WA = 2312100

) . Elinsurable eamings 24 50,800.00
TS Slips - Feuillets TS 1 Total CPP/QPP pensionable eamings 26 54,900.00
Description HighFlying
ETF

 reported by spouse 500
6 reported by taxpayer 500
fnterest from Canadian sources 13 448.12 44812
[Taxable amount of dividends n 149175 149175

* You can also use ProFile’s Sign-offs Review Marks to indicate, on each form, that you have verified
and confirmed all entered amounts

1/ 2016 T1/TP1: Cosan, Jane - Statement of remuneration paid =
wim|e 374 | (2475 | [ 5 Donations | @ 6 RRSP/PRPP | # Z.Dependant | @ 8.51| + |
Box Slip #1 Slip #2 Slip #3 Slip #4 Total
< |
Description NewCo
International
Province of employment | 10 |Ontario
Employment income i [1a | 10291100 ¥ 0.00 0.00 0.00 102.911.00
Employee’s contributions | CPP |16 | 2,544.30 0.00 0.00 0.00 2,544.30
QPP L7 0.00 0.00 0.00 0.00 0.00
El premiums | 18 | 05504 0.00 0.00 0.00 055.04
[PPIP | 55 | 0.00 0.00 0.00 0.00 0.00
Exempt CPP/QPP 28 |No No No No
El No No No No
PPIP No No No No
Employment code 29
RPP contributions 20 0.00 0.00 0.00 0.00 0.00
Pension adjustment 52 0.00 @ 0.00 0.00 0.00 0.00
Income tax deducted L 22 | 24,312.44 0.00 0.00 0.00 312.44
El insurable earnings 24 50,800.00 ¥ 0.00 0.00 0.00 800.00
CPP/QPP pensionable earings | 26 | 54,900.00 ¥ 0.00 0.00 0.00 900.00
PPIP insurable earnings 56 0.00 0.00 0.00 0.00
Union dues |44 0.00 0.00 0.00 0.00 0.00
| [ Charitable donations 46 0.00 0.00 0.00 0.00 0.00




Using the auditor

e Press CTRL+FO to consult ProFile’s Auditor for errors, omissions and suggestions
e Double-click an audit message to jump to the related form
e Use a sign-off to clear the audit message

V4 2016 T1/TP1: Cosan, Jane - T1 Summary

Taxpayer personal information

@27 @4 Tisummary |E 5. Donations | @ 6. RRSP/PRPP | [J 7. Medical | @ 3.51 | [ 1.Sips | #% 8 Depend « | >

TrSum 2016 Tax Return §

= © s

Spousal information \/ 4 2016 T1/TP1: Cosan, Jane - Statement of investment income

[E=S =R

wﬂ here.

ew whether the taxpayer is considered 3 first-time donor and provide ang

SIN 444 444 442 SIN - "
b ) s @ 5 3 3 yA 3 .
Name Cosan. Jane Name Cosan, Javies @Wim| @2mfo| (s34 2 |\; 4.75| [ 5 Donations | @ 6 RRSP/PRPP | iy 7. Dependant | < 8.51 | |
Care of 1978-12-20 Taxable amount of dividends other than eligible dividends (specify)
e - 50.0% 5 sles B
Street address _ 12 Main Street I Apt # HighFlying ETF (50.0% of 1491.75) 746 88 A
[:X s
OB RR Jioun Province of residence on 2016/12/31 Enter this amount on fine 160 of your returm 180[ 745
[
Province ON IEF"-E this votym? Taxable amount of eligible dvidends (specify)
Postal code __ M4A 1A2 — oloo
Home phone __(909) 555-1212 Use preparer address for Enter this amount on line 120 of your retum 120) 745(66
i .12~ Date of death
R 19791242 e Il- Interest and other investment income
Marital status  Married pecify
Total income HighFlying ETF (50.0% of 448.12) 22; 38
Employment income (box 14 on all T4 slips) 101__102911joo J§ [Ty Ty e
Taxable amount of dividends from taxable Canadian corporations 120 745/88 |j " o .
Taxable amount of dvidends other than eligible dvidends, Enter th TR 121
included on line 120, from taxable Canadian corporations 180 745]88 Lnter ths amount on hne 171 of your feturn
Interest and other investment income (Attach Schedule 4) pral 224)06 l Il - Carrying charges and interest expenses
Total income 150___103.850[04 J§ Accounting fees ooo J§
Net income - Management or safe custody fees 0/00
< L Investment counsel fees 0[00
Reported on T5013 slips 0[00
mary @ Warnings Q Notices « Sign-offs X Issues Overrides Memos EFILE o 43 0[00
[@ Notice $4 Taxpayer has income. Are there carrying charges or interest expenses that could be deducted? Legal fees paid to collect, establish or increase the amount of supportpayments 0 _I°°
@ Notice S9 Donations are being claimed. Please r Interest on money borrowed to eamn interest, dividend, and royalty income 0[00

Interest on money borrowed to acquire an interest in a limited partnership or a partnership in which you are not

Modified EFILE:

Out the door

Eligible

Tax shelter
bnce/Refu... (1,761.96) |GST Credit 0.00 [Combine... 2.051.88) + Rental and leasing property

an active partner:

Resource property

Enter this amount on line 221 of your retumn.

You’ll need to provide to your clients a copy of their tax returns. You can, of course, print the return or, as is

becoming increasing popular, provide a PDF copy. In either case, in order to EFILE the returns, you will want
your clients to sign CRA’s T183 form.

e To print the return, click the toolbar’s Print icon

e ProFile will open the Print Selection window—ready to print only those forms that you selected under
Options>Print Selection

v 2016 T1/TP1 Print Selection

? X
Print Job 1. Cosan, Jane [7] 2. Cosan, Javier 3. Cosan, Maria
EAAllow mukie obs Pint Detais
Llrapel [ B T Piintthese sets
ClT1Eab Busincss |Ea i Archive these sets (PDF)
ﬁwﬂenl &l Duplex sets
eview & Review marks
e @ ] 4 per page
Aftor prining o Language
E“’"e:‘:**“ Find Fom: [ @
ange the status to
Comiid S [N - ] Information return for electronic filing - pages 1 ~
[} Information return for electronic filing - pages 2
Options [ E] Discounting transaction - pages 1
[JKeep selections @& Discounting transaction - pages 2
Piint All Pages - oA T1 jacket-pages 1.2
[E1} T1jacket-pages 345
[ Date in heading =1 : Fe éeralTai o
EADefaut pinter @ e Amounts transferred from your spouse
EAMerge print sets @ @& Capital gains (or losses)
[ Show only Selected - | Statement of investmentincome
Pining Tios e Details of Dependant
ot FRENE] Working Income Tax Benefit
L To quickly print a form you o an RRSP and PRPP Unused Contributions, Transfers, and HBP or L.
czlg:‘—;l’g(r:r;ll':;!mm o EQ CPP on self-employment and other eamings
SnC SSioch LIRS0 @ EQ Donations and gifts v
Newt
Simpified Print Setup. SetDefauts | | Cancel Help

21



e Ifyou’d rather email a PDF, first enter the client’s email address on the Personal Information form,
then click Print / Email PDF

e In the eReview Print Selection window, ProFile enters the email address for you

e After confirming the address,

e  Click Email to send the tax file

/4l 2016 T1/TP1 eReview Print Selection 7 X
(LD 1. Cosan, Jane [7] 2. Cosan, Javier [7] 3. Cosan, Maiia
|Alow mubivl ibs Pt Deta
o ot A T B [ [T [ Emaithess sets (PDF)
e s = @ @ B B Reviewmks
TS Language
After Build PDF/Email FndFom ‘ ®
[ Take snapshat
- B Information retur for electronic filing - pages 1
T o B -] T183-2 Information return for electronic filing - pages 2
FNE] & RC71A Discounting transaction - pages 1
Options @ @ 5 RC712 Discounting transaction - pages 2
[JKeep selections @ EE B T2 T1jacket-pages 1.2
A Date in heading [EN-NE B T1-345 T1jacket-pages 345
A Merge ik sets [ - = 5 S1 Federal Tax
[ Show onb Selected @ & B s2 Amounts transferred from your spouse
w only Selecte
Y @O B S3 Capital gains (or losses)
[IDskete POF @ B s4 Statement of investmentincome
Resolution 300 DPI i [FNE] E S5 Details of Dependant
Email Template @@ B sb Working Income Tax Benefit
<none> v Bl B s7 RRSP and PRPP Unused Contiibutions, Transfers, and HBP or L.
— @@ 8 B S8 CPP on selfemployment and other eamings
ey @ B EBE S9 Donations and gifts
Find Form - =
- A E v
Tobiingthe Find Form 2] Donations Charitable donations
"~ search box back into focus,
press <F3> Emal addiess for Cosan, Jane
e B
Simplfied Preview Emai Cancel Help

EFILE it

The very last step is to EFILE the return. EFILE is CRA’s electronic-filing portal that all professional tax
preparers are required to use.

Before a preparer can EFILE a tax return, she will need the client’s signature on CRA Form T183. Here are a few
additional need-to-know items regarding the T183:
e Ensure that your client signs at Parts D and F of the T183
e Consider checking the box that reads Want instant CRA assessment results... Clicking that box will
activate CRA’s Express Notice of Assessment, thereby allowing individuals and authorized
representatives to view the result of an assessment immediately after filing a return—and receive a
Notice of Assessment the next day



Cosan Jane SIN: 444 444 442 Privsec 2017.10.04 14:20

.*. Canada Revenue Information Return for Electronic Filing of Protected B
Agwrcy an Individual's Income Tax and Benefit Return when completed
Tax Year : 2016

Thie rfomeation Sourd on P Krm coresponds 1 th syt Foated on the Fght
Bofore you 1 cut 1 Torm, e fomealion s Instractioes on cage

The raividus (e gal rapesertative) idantfied in Pat A must sgn Part F. Part G 16 1 be filod out by your eloctrorkc fler 0nce the foturn has boan submitec

Give the signed crging of ths Sorm 30 your electroric Nier arG koo @ copy for yoursel!.

Part A - Identification and address as shown on r return (mardatory)

Last ramo Soc Insurance rumber

[Cosan |44 444 442
Maling acdrass. Apt 10 - Street no Street name POBox | RR Cy Prov.Terr | Postal coce
12 Main St nytown ION IM4A 1A2

Part B - Declaration of amounts from your General Income Tax and Benetit Return (mancatory)
Entor the folowing amounts from your ratum, # appicable

Total income (line 180) 103,880 94
Taxable icome (ine 260) 103,880/94  Refurd (line 484 |
or
Total federal non-refuncable tax credits (ine 350 of Schadule 1 2,43515  Balance owing (ine 485) 2,217166

Part C - Optional sign up for new Canada Revenue Agency (CRA) services
» Want to go paperiess? Give CRA your email address and your CRA mail will be delivered electronically in My Account

Emall Address (optional):
| understand that by providing an email adcruss, | am registering for onlive mal and | accept the terms and conditions. For more formation. refer 1o page
2

To access online mal you must be registered for My Account.
» Want instant CRA assessment results and your Notice of Assessment faster? Tick this box: i

Y L ———
rotor 10 page 2.

0 box atove, | aen alowin 10 1w alwctronse §

» Pt E. Foe

P Want to Pre-authorize CRA to withdraw a specified amount from your bank account? Fill in the info below

1 Paraby auronzo e eloctronk e 1 Craatn 146 perscnal oo auihorizod dotit on My ahat. | UEhorizn tho CRA 1o automascally widraw the 4.nds #0m My bank accourt as por the
agreemant dotals Istod elaw. | acknowladge that | Fave f0ad and Lndamiood the IMbrmason about re-auihorzod detit on Page 2 of i form,
2017-10-04
Sgratum Yo Morshs Dwy

O ime paynant ko your iidust come sas (71), Yo be wihdrean o ] for s mourt of
Yoar Month Day

» Want to ReFILE like you EFILE? Tick this box: B

| undorstand that by ticking (x) the box above. | authorize the olecironic for namod n Part & 1o Ref L my amendod T4 retum

n electronic filer t 1t you
AUhoriz0 tho Canada Hevanue AGoncy 1 deal with the 0KCHTonK: flar ramed 1 Part B 5 My Foprosentativn 1or ACOMO Sx MAtiors o My K faturm.

T W 20000 5 e 1 e ApecTic Lx et and oms 01 DOV Ty repemaninve wih o0k wooess This wuthoraton wi espim on

Yoar Month Day
 you 30 rot Show an axsiry dat, this ausnorzaton will ramain in effact unth you. the undersigned, cancel & Kead page 2 of this form for mare detalls
2017-10-04
[S1g79ture (ndvidua iderafied in Part A or agal feprosertative) Naro and tho of lagal oprosertatin Year Moeth Day

Part E - Electronic filer identification (mandat
By aring Purt F beow, you decure Tal the 1o " b o frm s sincroncaly fiing B 11 rebrn andicr B amended T1 et (f ReFILE & fchnd above) of S penon e
Part A Part F must be signed bokro the retrn & aeciancaly iranam

Naera of parson oe fem A1 T 1 Ednctronic fer numene 09339

Part F - and ¥)
| Gaciar that the rfomation ertered In Part A, B and € a0 coroct and complote and fully decksn my Incom from al sources. | 160 Gocare that | have fead the Fformation on page 2
of this formm, wnd Pt P skectronsc Siee sntitnd n Purt € i il mry wtum | wlaw the ewctone fer o communcatn wit the CRA 10 corect sty er#om of omasons.
Sigranre (ranidus I5eTed 10 Part A cf 10ga roprosertatie) Nama and the of lmgal Foprosertative Year Morth Day

Part G - Document control number (mandatory)

Entor the documant contrel numBber 10° the FAIUN's BCHONK fecord ‘

0933916725338

Frivacy Act personal Information bank numters CRA PR 008 and CRA PPU 175

e To EFILE the T1 return, just click the EFILE menu and select EFILE/ReFILE this return

Ctrl+F11

EFILE the T1013 for this taxpayer...
EFILE the T1135...

Build T1 EFILE Online Batch...
EFILE Online Batch

Build TP1 NetFile...

TP1 Connect...

Reports >
Print All ACKs

View Notice of Assessment (ENOA)

Set EFILE Password

Options...

And that’s it. Job done!




Chapter 4 Quiz
Question 1: Tax preparers use the term “T1” to describe:

The form an employer sends to an employee at year-end
A statement that a bank sends to investors

A corporate tax return

A personal tax return

cawy

Question 2: True or False: You record all income and deductions directly onto ProFile’s T1 jacket

Question 3: ProFile’s Info page is used to:

Enter all amounts earned during the year

Enter the names of employers, banks and investments houses
Indicate which forms and schedules you want to use on a T1
Enter the name, address and other personal information

cawy

Question 4: True or False: Each type of income (T4, T5, etc.) is recorded on a dedicated form or Schedule in
ProFile

Question S: True or False: The T2202 Form is used to enter tuition amounts paid to a learning institution

Question 6: A signed T1013 form is used to:

Get a client’s sign-off on a completed T1

Record deductions and credits

Ensure that there are no CRA omissions

Access CRA’s website and obtain a client’s tax information

oCawy»

Question 7: True or False: There is an icon on ProFile’s toolbar to toggle between spouses’ T1s




Question 8: True or False: You use the Slip Summary form to verify the amounts from all slips

Question 9: A signed T183 is used to:

Record the amount of tax deducted on a T4 slip
Get a client’s authorization to EFILE a T1
Change an error on a filed T1

All the above

cawy

Question 10: True or False: ProFile cannot EFILE a T1. You can only do so from CRA’s website
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