IN THE GUIDE BELOW, STEP ONE - FOUR ARE FOR THE FIRST TIME SETUP ONLY.
THEREAFTER, FOR EACH MONTH, YOU ONLY NEED TO DO STEP FIVE.

STEP ONE

a. Go to eAdmin -> 3™ Party Apps.

b. Click on the radio button to enable integration with QuickBooks.
c. Then Click on the button ‘Connect to QuickBooks’
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STEP TWO
a. Key in your QuickBooks login details in the pop up window
b. And click sign-in to authorize the integration.
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STEP THREE
a. Next head to ePayroll -> Payroll setup.
b. Click on “GL Account Code”
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STEP FOUR

a. For the debit account, select the appropriate one from the drop down menu
b. For each pay element, the drop down menu lists all the account codes from you QuickBooks Chart of

Accounts. Select the appropriate account code for each pay element.

c. Then click ‘Update’.
[PLS NOTE: ALL THE ACCOUNT CODES ARE PULLED FROM YOUR QUICKBOOKS ACCOUNT]
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3 Bonus (Sys) | (2001) Cash on hand 2 | —Please select an account code-— s
4 CDAC Fund | (2003) UOB Company Account 2 | (1002) Charitable Contributions s
5 Community Chest | (2003) UOB Company Account 2 | (1002) Charitable Contributions s
6 CPF Employee | (2003) UOB Company Account 2 | (1001) Salaries s
7 CPF Employer | (2003) UOB Company Account 2 | (1001) Salaries s
8 ECF Fund | (2003) UOB Company Account 2 | (1002) Charitable Contributions s
9 Expense Claim | (2003) UOB Company Account 2 | (1005) Administrative Expenses s
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STEP FIVE

a. Next head to ePayroll -> Process Pay -> Accounting software
b. After you have run your payroll for each month, select all the pay elements that you would like to transfer

to your QuickBooks account.

c. Then click ‘Transfer’ and these pay elements will be logged as expenses in your QuickBooks account.
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@ Element Name Total Amount  Debit GLAccount Credit GLAccount

[ Bask Pay 23080.95 (2003) UOB Company Account (1001) Salaries

@ Bonus 40250.00 {2003) UOB Company Account (1001) Salaries

/] CDAC Fund 7.00 (2003) UOB Company Account (1002) Charitable Contributions
@ Community Chest 60.00 (2003) UOB Company Account (1002) Charitable Contributions.
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@ Medical Claim 183.50 (2003) UOB Company Account (1001) Salaries

) No Pay Leave 217.38 (2003) UOB Company Account (1001) Salaries

@ or1 0.00 {2003) UOB Company Account (1001) Salaries
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