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1 Overview

In his 2010 Emergency Budget, the Chancellor announced an increase in the Standard Rate VAT from
17.5% to 20 % effective 4th January 2011. If you track VAT, you will need to make the necessary changes
in QuickBooks. For more details regarding the Standard Rate VAT changes, please visit the HMRC Web site.

2 Updating QuickBooks

You can choose from two options when implementing this change in QuickBooks 2010 Pro & Premier:
Option 1: Create a new Standard Rate VAT code
Option 2: Edit your existing Standard Rate VAT Code

2.1 Prosand Cons

The Pros & Cons of each method are:

2.1.1 Option 1

Create a new Standard Rate VAT code

Positives Negatives

Preferred HMRC solution Not applicable to SimpleStart

Quick — With the new VAT wizard, you can set up
and assign a new VAT code in under 10 minutes

The VAT Wizard automatically creates your VAT
Items and Groups for you.

Manual VAT calculations will not be required when
editing transactions created before 4 January,
2011 using 17.5 % Standard Rate VAT

Best solution for VAT reporting and audit purposes

2.12 Option 2

Edit your existing Standard Rate VAT Code

Positives Negatives

VAT reports will be correct (if applicable, manual

calculations on transactions have been completed) s s el salfiaey e LAIHe

Relies on employee vigilance when entering and
modifying transactions to ensure that the correct VAT
% has been calculated (manual VAT calculation may
have to be performed when entering transactions)

Audit possible but relies on use of VAT code
description to identify % rate used in the
calculation shown on the Audit Trail report

Requires a good knowledge of VAT reporting to check

AT R ) S S the new VAT codes have been set up correctly

The VAT summary on the invoice displays the % set up
in the VAT code (this will display at 20 % for current and
historical invoices)
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http://www.hmrc.gov.uk/vat/forms-rates/rates/rate-increase.htm

3 Option 1: Create a new Standard Rate VAT code

3.1 Checklist

Here is a checklist of steps you must follow to update your VAT to 20 % by creating new VAT codes. As you
follow the steps, check them off here when you've completed them

Standard EC Goods EC Services

EC Reverse
Charge !

Create new VAT codes

Enter code you have used here

Create new VAT items

Create new VAT groups

The VAT Wizard will set these up automatically

Update sales items

Update purchase items

Update customer VAT codes (if needed)

Update supplier VAT codes (if needed)

Update accounts

Preferences section

update default VAT code in the VAT !:-

update memorised transactions

forms

Update progress invoices and other business

32 VAT Codes

Here is a table of required new VAT codes. The VAT codes shown are suggested codes

your own.

The EC VAT codes are not required for Cash Accounting.

VAT
code

Description

S4 Standard (20 %)

VAT Return boxes

Sales

<1,6> VAT on Sales / Net Sales
Purchases

<4,7> VAT on Purchases / Net Purchases

. You may create

Required for
Cash
Accounting?

Yes

EG4 | EC Goods Std (20 %)

Purchases
<2,9> VAT EC Acquisitions / NET EC Acquisitions
<4,7> VAT on Purchases / Net Purchases

No

ES4 EC Services Std 20 %

Purchases
<1,6> VAT due on Sales / Total net value of EC purchase of services
<4,7> VAT on Purchases / Net Purchases

No

RC4 '| Reverse Charge 20 %

Sales

<N,6> None, Net Reverse Charge Sales
Purchases

<1,N> VAT on Sales, None

<4,7> VAT on Purchases / Net Purchases

No

" Code RC4 is used for EC transactions as per Notice 735 (mobile phones and computer chips). You only need create this

code if you deal with these types of transactions.
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33
33.1

Create new VAT codes
Creating the new Standard Rate VAT Code

Refer to the table in section 3.2 (above) for recommended VAT codes.

1. Go to the VAT menu and click Manage VAT.
2. Click Change VAT Setup.

. T OFH10. . e Connipany, Fike from 22 . Defaslt sittings - QuickBonks: Brombar Accountant Editkan . [Manage YAT]
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Aty R Lo e Jy by | Srmary Hoport | Detulupirt | Exinpton gt | | sbeicsenim ¥AT pevmerks
s VAT VAT Lishity .0 | g - e A Yew Sl o ekt reded
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3. Select the Add a new VAT rate radio button and click Next.

M YAT Setup Wizard

QuickBooks
VAT Setup

Your progress...
Make a selection

Select the WAT
agency

Mame the VAT rate
Fillin the sales rate

Fillin the purchases
rake

apply a YAT code

‘iew & summary of
changes

Welcome to the VAT Setup Wizard
What would you like to do?

() Set up VAT For an additional country that QuickBooks supports,
({For example, your business is registered for both UK and Irish WAT.)

O Change an existing AT rate.

{For example, the standard VAT rate increases or decreases.)

(%) Add a new YAT rate.

(For example, HMR.C intraduces a new VAT rate For certain services or products.)

() Add a new tax, including a new agency and accounts.

{For example, an agency other than HYMRC introduces a new environmental tax.)

Finisti [ Help

J[ Cancel J
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4.  Check that the VAT agency is set to HMRC VAT, or select from the drop down list, and click Next.

E]:.F.&T Setup Wizard |z|
QuickBooks Which VAT agency will you pay this VAT to?

VAT Setup Click the drop-down arrow and select a ¥AT agency.

VAT agency  |HMRC vAT v|

Your progress...

Make a selection

Select the ¥AT
agency

Mame the WAT rate
Fill in the sales rate

Fill in the purchases
rake

Apply a VAT code

Wiew a summary of
changes

[ Back ][ Mext J Finishi [ Help ][ Cancel J

5. Enter a name for the item. The name is for your own use. Click Next.

I VAT Setup Wizard X

QuickBooks What would you like to call this VAT rate?

VAT Setup Enter a name for this ¥YAT rate.

WAT name | standard (20%) |

Your progress...

IMake a selection

Select the YaT
agency

Name the ¥AT rate
Fill in the sales rate

Fillin the purchases
rate

Apply a WAT code

‘iew & summary of
changes

[ Back ][ Mext J Finish [ Help J[ Cancel ]
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6. Enter the applicable VAT Rate % you charge on your sales e.g. 20.

M VAT Setup Wizard

QuickBooks Fill in the sales rate
WAT Setup  []1don't apply this rate to SALES,

Create a rate for sales:

Your progress...

Make a selection what is the rate (%) when you make a sale? %,

Select the VAT

agency Specify which lines on your YaT return should be affected by a sale:
Name the VAT rate (=) Show domestic return line combinations only. () Showa all return line combinations.
Fill in the sales rate Select | Description

Fill in the purchases

rate El <M, 6= None, Met EC Sales of Goods and Services
fpnly & VAT code [0 | =N, 6= Nong, Met Reverse Charge Sales
F] <1, 6= WAT on Sales, Met Sales
Miew a summaty of
changes
[ Back J [ et J Firish [ Help J [ Cancel ]

7. From the options displayed, select which VAT Return Boxes the sales must be reported in. Refer to
the table in section 3.2 above, for the applicable combination/s. Click Next.

M VAT Setup Wizard

QuickBooks Fill in the sales rate
WAT Setup ] don't apply this rate ko SALES,

Create a rate for sales:
Your progress...

e e What is the rate (%) when you make a sale? a

Select the YAT

agency Specify which lines on your YaT return should be affected by a sale:
Narme the VAT rate (%) Shawe domestic return line combinations anly. (") Shaw &l return line combinations.
Fill in the sales rate Select | Description

& <M, & Mone, Net Sales

Fillin the purchases
rate F <N, &= Mone, Net EC Sales of Goods and Services
¥

I G tone, Met Reverse Charge Sales

Apply a VAT code

W

View a summary of
changes

[ Back ][ Tk ] Finishi [ Help ][ Cancel ]
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8. Enter the applicable VAT Rate % you pay on your purchases e.g. 20 and Click Next.

M VAT Setup Wizard

QuickBooks Fill in the purchases rate
VAT Setup [[11 don't apply this rate to PURCHASES.

Create a rate for purchases:

Your progress...
i k 7 5
Make a selection What is rate (%) when you make a purchase? 5

Select the WAT

agency Specify which lines on your YAT return should be affected by & purchase:
Mame the VAT rate () Show domestic return line combinations anly, ("3 Shaw all return line combinatians.
Fill in the sales rate Select | Description
Fill in the
purchases rate | <4, Mz VAT on Purchases, Mone
fpply a VAT code [] | <4, 7> ¥aT on Purchases, Met Purchases
Wiew & summary of
changes
[ Back. J [ Mext ] Fimishi l Help J [ Cancel J

9. From the options displayed, select which VAT Return Boxes the purchases must be reported in..
Refer to the table in section 3.2 above, for the applicable combination/s. Click Next.

M VAT Setup Wizard

QuickBooks Fill in the purchases rate
VAT Setup  []1don't apply this rate to PURCHASES,

Create a rate for purchases:
Your progress...

Make a =eleckion wWhat is rate (%) when vou make a purchase? %o

Select the vAT

anency Specify which lines on your ¥AT return should be affected by a purchase:
Name the VAT rate (%) Shaw domestic return line combinations anly. () Shaw all return line combinations.
Fill in the: sales rate Select | Description
A [ | <M, 7 Mone, Met Purchases
Fill in the
purchases rate Gl 4, = YAT on Purchases, fone

Apply a WAT code

‘iew a summary of
changes

[ Back ][ Mext J Finishi [ Help J[ Cancel ]
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10. Enter a code, up to 3 characters, that you will recognise on a form such as an invoice. Click Next.

M YAT Setup Wizard

QuickBooks Assign a VAT code

VAT Setup Please enter a 1- to 3- letter code for this rate, You'l use this YAT code to apply YAT to items you buy or sell,

Your progress.. L

Make a selection

Select the YAT
agency

Mame the VAT rake
Fillin the sales rate

Fill in the purchases
rate

Apply a ¥AT code

‘iew a summary of
changes

[ Back J[ Mext J Finish [ Help ][ Cancel ]

11. A Summary of changes made is displayed. Review the changes for correctness. Click Finish.

IO VAT Setup Wizard (%]

QuickBooks Summary of changes made

VAT Setup You've successfully updated the information shown below, Review your changes and click Back to modify it ar click
Finish ko complete this task.

Your progress... ¥AT Name: Standard (20%) Agency Name: HVRC VAT

Make a selection

Select the WaT ¥AT Codes ¥AT Sales Items
agency

Code Description Marne WAT Rate WAT Return Line

Mame the VAT rate Standard (20%) Sales !20.00 <1, 6 ¥AT on Sales, Met Sales

Fill in the sales rate

Fill in the purchases
rate

— ¥AT Purchase Items
Create 54 YAT Code

. Marne VAT Rate VAT Return Line
¥iew a summary of
changes Standard (20%) Purchases | 20,00 <4, 7= AT on Purchases,
< L | >

e ) [

12. You will be back at the Manage VAT screen.

13. If you need to create VAT codes for EC Goods, EC Services and Reverse Charge (for mobile phones
& computer chips), please continue to section 3.3.2, or

14. If you have finished creating all your VAT codes, please continue to section 3.4 Assign the new
VAT codes.
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3.32 Creating the new EC VAT Code - Acquisitions

From the Manage VAT screen:

1. Click Change VAT Setup.

® & ) i

6 &)
Home | Campany Snapshot - Customer Cenlre Supplier Centre Employes Cenire  Onling Banking Centre  Report Certre  Live Community  Help  Feedback | Services Payrol Credit Cards  Search

VAT Accounts and Payments Show balances as of: VAT Adjustments
(&) Today () End of last period

Click the Pay Mow icon, or View to make paymerts and see VAT reparts, Change the VAT you owe:

Agency Accounts Amount A5 OF PayNow  Summary Report | Detail Report | Exception Report Miake Inferim VAT oaverts

HMRC VAT AT Liabiity 0.00 12/11/2010 | @ | wen | dew | e Claim bad deb relief
st for change in use of capital aoads
Claim ¥AT paid before reqistration

How to adiust vour ¥AT Return For Fuel
Seale Charges

Make other adiustments

Adjust VAT Cwing

VAT Codes and Rates VAT Setup
Click & VAT code in the table belaw ta view s VAT rates. Click Change VAT Setup to make changes. e s
corresponcing VAT rates:

VAT Codes VAT Sales Items Your VAT 100 {UK) Return
Code Description Name VAT Rate Box Description
E Exempt
EGS EC Goods Standard {17.5%) z  |vaT due on acquisitions from other EC Member { | view and edit VAT codes for Trems,
EGz E¢ Goods Zero-Rated (0%) 3 Total outpt VAT due SUpplecsiiand CLstorersy
E3S EC Services Standard — 4 AT reclaimed on purchases
Esz EC Services Zero-Rated 5 |NetwATto pay (or rechaim)
u Mot Registered Cammen questians:
R Reduced (5%) 6 |Total net value of EC sales of goods and servicd | by i there a neqative rate i the EC.
RC Reverse Charge (Carausel/MTIC) & Tokal net value of EC purchases of services and RC codes?
& |Total net value of Reverse Charge sales
& Standard (20%) AT Frchase e 7 |Total net value of purchases
z Zero-Rated (%) L3 LR 5 Total net value of supplies to other EC Member
o Outside the Scope of VAT Standard Purchases 17.50 9 Total net value of acquisitionss From other EC M)
4 i >

2. Select the Add a new VAT rate radio button and click Next.

Setup Wizard

QuickBooks Welcome to the VAT Setup Wizard
VAT Setup What would you like to do?

() Set up VAT For an additional country that QuickBooks supparts,
Your progress...
(For example, vour business is registered for both LK and Irish wAT.)
Make a selection
O Change an existing YAT rate.
Select the YAT

agercy {For example, the standard YAT rate increases or decreases.)

Mamethe T rate (%) ndd a new YAT rate.

({For example, HMRC introduces a new YAT rate For certain services or products. )
Fill in the sales rate

Fil b purchases () Add a new tax, including a new agency and accounts,

rake ({For example, an agency other than HMRC introduces a new environmental kax, )
Apply a WAT code

‘iew a summary of
changes

[ Help ][ Cancel ]
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3. Check that the VAT agency is set to HMRC VAT, or select from the drop down list, and click Next.

M VAT Setup Wizard

QuickBooks
VAT Setup

Your progress...
Make a selection

Select the ¥AT
agency

Mame the VAT rate
Fillin the sales rate

Fill in the purchases
rake

Apply & YAT code

“iew & summary of
changes

Which VAT agency will you pay this VAT to?

Click the drop-down arrow and select a ¥AT agency.

VAT agency | HMRC wAT |

[ Back. ] [ ek

]

[ Help J[ Cancel ]

4. Enter a name for the item. The name is for your own use. Click Next.

E VAT Setup Wizard

QuickBooks
VAT Setup

Your progress...
Make a selection

Select the YAT
agency

Name the ¥AT rate
Fill in the sales rate

Fill in the purchases
rate

Apply a WAT code

‘iew a summary of
changes

X

What would you like to call this VAT rate?

Enter a name for this YAT rate.

VAT name |EC Goods Std (20%) |

[ Back. ] [ Mk

J Finish [ Help ][ Cancel ]

11
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5. Click the check box I don’t apply this rate to SALES. (The other fields of the screen will disappear

from view) Click Next.

M VAT Setup Wizard

QuickBooks

Fill in the sales rate

VAT Setup

[[11 don': apply this rate ko SALES.

Your progress...
Make a selection

Seleck the YAT
agency

Name the VAT rate
Fill in the sales rate

Fill in the purchases
rate

() Show domestic return Jing

Create a rate for sales:

What is the rate (%) when vou make a sale?

Apply a ¥AT code

Yiew a summary of
changes

QuickBooks
|:| <M, 6= Mone; VAT Set
[0 |« 6= MNone &R
[ =1, 6=vaT

Your progress...

Make a selection

Select the WAT
agency

Name the YAT rate
Fill in the sales rate

Fill in the purchases
rate

Apply a YAT code

View a summary of
changes

Specify which lines on vour YAT return should be affected by a sale:

Fill in the sales rate

1 don't apphy khis rate ko SALES.

12

6. Enterthe applicable VAT Rate % you pay on your EC purchased e.g. 20.

I YAT Setup Wizard

QuickBooks
VAT Setup

Your progress...
Make a selection

Select the WAT
agency

Mame the WAT rate
Fill in the sales rate

Fill in the
purchases rate

Apply a VAT code

Wigws & summary of
changes

Fill in the purchases rate

[]1 don't apply this rate to PURCHASES,

Create a rate for purchases:

What is rate (%) when wou make a purchase?

Specify which lines on your YAT return should be affected by a purchase:

(%) Show damestic return line combinations anky.

3 Show all return line combinations.

Select

Description

<4, N> ¥aT on Purchases, Mone

=4, 7= YAT on Purchases, Met Purchases

[ Help

][ Cancel ]

X

INTUIT
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7. Select the radio button Show all return line combinations. The selection of VAT return

combinations will expand to include EU transactions.

M VAT Setup Wizard

QuickBooks

Fill in the purchases rate

VAT Setup

Your progress...

Make a selection

Select the YAT
agency

Marne the YAT rate
Fill in the sales rate

Fill in the
purchases rate

Apply a YAT code

‘iew a summary of
changes

[C]1 don't apply this rate ta PURCHASES.

Create a rate for purchases:

wWhat is rate (963 when wou make a purchase?

Specify which lines on vour YAT return should be affected by a purchase:

() Shaw domestic return line combinations anly.

(%) Show all return line combinations.

Select | Description

<M, 6= Mone, Net EC Sales of Goods and Services

<M, 62 Mone, Net Reverse Charge Sales

<M, 7= Mone, Net Purchases

a|0|0a

P, 8= Mone, et EC Supolie:

J[ Cancel J

From the options displayed, select which VAT Return Boxes the purchases must be reported in.
Refer to the table in section 3.2 above, for the applicable combination/s. Click Next.

M VAT Setup Wizard

QuickBooks

VAT Setup

Your progress...

Make a selection

Select the vAT
agency

Mame the VAT rate
Fill in the sales rate

Fill in the
purchases rate

Create EG4 VAT Code

Migw & summary of
changes

Fill in the purchases rate

[]1 don't apply this rate to PURCHASES,

Create a rate for purchases:

wWhat is rate (%) when vou make a purchase?

Specify which lines on yvour WAT return should be affected by a purchase:

() Show domestic return line combinations anly,

(%) Shaw all return line combinations,

ek Ly rickioo

<=2, 9= YAT EC Acquisitions, Met EC Acquisitions

|l 4, = YAT on Purchases, [one

il | =%, A= VAT ON FUfChases, NeleL A eln 8] o [n]}

J[ Cancel ]

13
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9. Enter a code, up to 3 characters, that you will recognise on a form such as an invoice. Click Next.

I VAT Setup Wizard

QuickBooks Assign a VAT code

VAT Setup Please enter a 1- ko 3- letter code for this rate, You'll use this YAT code to apply VAT to items vou buy or sell,

Your progress... VAT code BG4

Make a selection

Select the YAT
agency

Mame the VAT rate
Fillin the sales rate

Fill in the purchases
rake

Apply a ¥AT code

Siews & summary of
changes

[ Back ][ Mext ] [ Help J[ Cancel ]

10. A Summary of changes made is displayed. Review the changes for correctness. Click Finish.

M YAT Setup Wizard

X

QuickBooks Summary of changes made

VAT Setup You've successfully updated the information shown below, Review your changes and click Back to modify it ar click
Finish ko complete this task.

Your progress... ¥AT Name: EC Goods 5td (20%) Agency Name: HVRC VAT
Make a selection

Select the WaT ¥AT Codes ¥AT Sales Items
agency

Code Description Marne VAT Rate VAT Return Line

Mame the VAT rate

Thete are no VAT sales items.
Fill in the sales rate

Fill in the purchases
rate

— ¥AT Purchase Items
Create EG4 VAT Code

. Marne VAT Rate YAT Return Line
Yiew a summary of . .
changes EC aoods Std { =2,92> Purchases |—2EI.DD i €2, 9= YAT EC Acgui
EC Goods Std { <4,7:» Purchases | 20,00 | <4, 75 VAT on Purch
< | ¥

v ) [

11. You will be back at the Manage VAT screen.

12. If applicable, continue to section 3.3.3 and/or section 3.3.4.,, or

13. If you have finished creating all your VAT codes, please continue to section 3.4 Assign the new
VAT codes.

14
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3.3.3 Creating the new EC VAT Code - Services

This is used for services supplied from abroad. Notice 741 refers.

From the Manage VAT screen:

1. Click Change VAT Setup.

Edit Accountant  Company. VAT

jm]

® g | ¥ & @ 5 *

L = 9
Home | Company Snapshot  Customer Centre  Supplisr Centre  Employes Centre  Online Barking Certre  Report Centre  Live Commurity  Help  Feedback  Services Payrol  Credit Cards  Search

VAT Accounts and Paymenits Shaw blsnces a5 of: VAT Adjustments
Click the Pay Now ican, or View to make payments and see WAT reports ) Tkt (o R st e Clshe e Vo Tal e
Agency Accounts Amourt A5 OF Pay Now  Summary Report | Detal Report | Exception Report | | oy nberim UAT pavments

HMRC VAT AT Liabiity 0.00 12/11/2010 | @ | wew | Mew | ew Claim biad deb relief
ichust For change in use of capitol goods
Claim ¥AT paid before registration

How bo adiust vour ¥AT Return For Fuel
Scale Charges

Make other adiustments

Adiust VAT Owing

VAT Codes and Rates VAT Setup
Click a VAT code in the tabie below to view its VAT rates, Click Change YAT Setup to make changes. Make changes to your YAT codes and
VAT Codes VAT Sales Items ¥our VAT 100 {UK) Return corresponding VAT rates:
Code Description Name: AT Rate Box Description
E Exempt Standard 7.50 VAT due o
EGS EC Goods Standard (17.5%) 2 WAT due on acquisitions From other EC Member View and edt VAT codes For Ttems,
EGz EC Goods Zero-Rated (0%) 3 Tatal output VAT due SLERl S
ESS EC Services Standard 1 4 AT reclaimed on purchases
Esz EC Services Zero-Rated 5 et WAT ko piay (or reclaim)
N Not Registered 6 Tokal et v Common questions:
R Reduced (5%) 6 | Totsl net value of EC sales of goodls and sert] |y e o nenative ratein the EC.
RC Reverse Charge (Carousel{MTIC) 6 Total net value of EC purchases of services and RC codes?
5 Tatal net value of Reverse Charge sales

54 Standard (20%) V¥AT Purchase Items 7 Tatal net value of purchases
z Zero-Rated (0%) Marme: VAT Rate 8 Tatal net value of supplies to other EC Member
o Outside the Stope of VAT Standard Purchases 17.50 9 Tatal net value of acquisitions From other EC Me)

< I >

2. Select the Add a new VAT rate radio button and click Next.

M VAT Setup Wizard

QuickBooks Welcome to the VAT Setup Wizard
VAT Setup What would you like to do?

() Set up VAT For an additional country that GuickBooks supparts,
Your progress...
{For example, your business is registered For both UK and Irish YAT.)
Make a selection
D Change an existing WAT rate.
Select the YAT

agency (For example, the standard YAT rate increases or decreases.)

Mame the VAT rae (2 Add & niew VAT rate,
{For example, HMRC introduces a new YAT rate for certain services or products.)

Fill in the sales rate

F{l 1 the purchases () Add a new tax, including a new agency and accounts,

rate {For example, an agency other than HMRC introduces a new environmental kax, )
Apply a VAT code

Wiew a summary of
changes

l Help ]’_ Cancel J
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3. Check that the VAT agency is set to HMRC VAT, or select from the drop down list, and click Next

I VAT Setup Wizard x|

QuickBooks Which VAT agency will you pay this VAT to?

VAT Setup Click the drop-down arrow and select a ¥AT agency.

VAT agency  |HMRC AT v|

Your progress...

Make a selection

Select the ¥AT
agency

Mame the VAT rate
Fill in the sales rate

Fill in the purchases
rate

Apply a WAT code

‘iew a summary of
changes

[ Back J[ Mexk J Finish [ Help J[ Cancel ]

4. Enter a name for the item. The name is for your own use. Click Next

M VAT Setup Wizard

X

QuickBooks What would you like to call this VAT rate?

VAT Setup Enter a name for this YAT rate.

VAT name |EC Services Std 20% |

Your progress...

Make a selection

Select the VAT
agency

Name the YAT rate
Fill in the sales rate

Fill in the purchases
rake

Apply a VAT code

‘Wiew a summary of
changes

[ Back ][ Mext J Finishi [ Help ][ Cancel ]
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5. Click the check box I don’t apply this rate to SALES. (The other fields of the screen will disappear

from view) Click Next

M VAT Setup Wizard

QuickBooks

Fill in the sales rate

VAT Setup

[[11 don': apply this rate ko SALES.

Your progress...
Make a selection

Seleck the YAT
agency

Name the VAT rate
Fill in the sales rate

Fill in the purchases
rate

() Show domestic return Jing

Create a rate for sales:

What is the rate (%) when vou make a sale?

Apply a ¥AT code

Yiew a summary of
changes

QuickBooks
|:| <M, 6= Mone; VAT Set
[0 |« 6= MNone &R
[ =1, 6=vaT

Your progress...

Make a selection

Select the WAT
agency

Name the YAT rate
Fill in the sales rate

Fill in the purchases
rate

Apply a YAT code

View a summary of
changes

Specify which lines on vour YAT return should be affected by a sale:

Fill in the sales rate

1 don't apphy khis rate ko SALES.

17

6. Enter the applicable VAT Rate % you pay on your EC purchased e.g.. 20

I YAT Setup Wizard

QuickBooks
VAT Setup

Your progress...
Make a selection

Select the WAT
agency

Mame the WAT rate
Fill in the sales rate

Fill in the
purchases rate

Apply a VAT code

Wigws & summary of
changes

Fill in the purchases rate

[]1 don't apply this rate to PURCHASES,

Create a rate for purchases:

What is rate (%) when wou make a purchase?

Specify which lines on your YAT return should be affected by a purchase:

(%) Show damestic return line combinations anky.

X

3 Show all return line combinations.

Select

Description

<4, N> ¥aT on Purchases, Mone

=4, 7= YAT on Purchases, Met Purchases

[ Back. ] [ et

[ Help

][ Cancel ]
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7. Select the radio button Show all return line combinations. The selection of VAT return
combinations will expand to include EU transactions.

M VAT Setup Wizard

X

QuickBooks Fill in the purchases rate

VAT Setup  [7]1don't apply this rate bn PURCHASES,

Create a rate for purchases:
Your progress...

MASHE b Wwhat is rake (%) when you make a purchase? o,

Select the YAT

agency Specify which lines on wour WAT return should be affected by a purchase:
Mame the VAT rate () Shaw domestic return line combinations only, | (%) Show all return line combinatians.
Fill in the sales rate Select | Deseription

Eat

Fill in the

purchases rate <M, 6> Maone, Met EC Sales of Goods and Services |

Apply & YAT code

<M, 7= Mone, Met Purchases

O
| <N, 62 Mone, Met Reverse Charge Sales
Ll
[l

‘iew & summary of

changes [, &% Nome, et EC Sunplie .

[ Back ][ Mlext ] [ Help ][ Cancel ]

8. From the options displayed, select which VAT Return Boxes the purchases must be reported in.
Refer to the table in section 3.2 above, for the applicable combination/s. Click Next

QuickBooks Fill in the purchases rate

VAT Setup []1 don't apply this rate to PURCHASES.

Create a rate for purchases:
Your progress...

Make a seleckion WWhat is rate (%) when wou make a purchase? a

Select the YAT

agency Specify which lines on your YAT return should be affected by a purchase:

Marme the VAT rate (") Show domestic return line combinations anly. () Show all return line combinations,

Fill in the sales rate Select | Description s |
[ <162 yaT on Sales Nek Sole |

Fill in the i

purchases rate 1. «1, 6= YAT on Sales, Met EC Purchases of Services |

<1, &= YAT on Sales, Met EC Supplies =

Apply & WAT code

Wiew a summary of =S T ¥
changes VAT EC Acauisitions, Mek Purchase

]
D <2, N=WAT EC Acquisitions, Mone
O

[ Back ] [ et J

[ Help ][ Cancel J
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9. Enter a code, up to 3 characters, that you will recognise on a form such as an invoice. Click Next
i

X|

M YAT Setup Wizard

QuickBooks Assign a VAT code

VAT Setup Please erter a 1- to 3- letter code For this rate, Youll use this VAT code ko apply YAT to items you buy or sell,

Your progress... VAT code [ES4

Make a selection

Select the YAT
agency

Marne the YAT rate
Fill in the sales rate

Fill in the purchases
rake

Apply a ¥AT code

Wiew a summary of
changes

[ Back ][ Mexk J Fimishi [ Help ][ Cancel J

10. A Summary of changes made is displayed. Review the changes for correctness. Click Finish.

0 VAT Setup Wizard (%]

QuickBooks Summary of changes made

VAT Setup You've successfully updated the information shown below, Reviews vour changes and dlick Back ko modify it or click
Finish to complete this kask.

Your progress... ¥AT Name: EC Services 5td 20% Agency Name: HMRC VAT

Make a selection

Select the VAT ¥AT Codes ¥AT Sales Items
agency

Code Description Tarne | VAT Rate WaT Return Line

Mame the YAT rate

Thete are no WAT sales items.
Fill in the sales rate

Fill in the purchases
rake

— ¥AT Purchase Items
Create ES4 VAT Code

_ Marne VAT Rate WaT Return Line
¥iew a summary of
changes EC Services St <1,6> Purchases |-20,00 <1, 6> ¥AT on Sales,
EC Services St <4,7> Purchases | 20,00 <4, 7= YAT on Purcha
< Ml | »

e ) [

11. You will be back at the Manage VAT screen.

12. If applicable, continue to section 3.3.4, or

13. If you have finished creating all your VAT codes, please continue to section 3.4 Assign the new
VAT codes.
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3.3.4 Creating the new EC VAT Code-RC

This is used for EC transactions relating to computer chips and mobile phones. Notice 735 refers.

From the Manage VAT screen:

1. Click Change VAT Setup.

Premier Accountant Edition - [Manage ¥AT]

) Reports Window  Help

Home  Company Snapshot  Customer Centre  Supplier Centre  Employes Certre

Online Banking Cenitre:

Report Centre

Live Commurity

Help

&
Feedback

£

Services  Payroll  Credit Cards  Search

VAT Accounts and Payments
Click the Pay Now ican, or Yiew to make payments and see VAT reports.

Show balances as o
(&) Today () End of last period

Agency

Accounts

Amount

s OF

Pay Now  Summary Report | Detail Report | Exception Report

VAT Adjustments
Change the VAT you owe:

Make interim WAT payments

HMRC yAT

| vaT Licbilty

0.00 | 12/11/2010

)

Vew | vew | yew

VAT Codes and Rates
Click. a ¥AT code in the table below to view its VAT rates, Click Change VAT Setup to make changes,

standard (20%)

Zero-Rated (0%)

Outside the Scope of VAT

Claim bad debt relief
Adjust for change in use of capital goods
Claim YAT paid before reqistration

Howi to adiust vour YAT Return For Fuel
Scale Charges

Make ather adiustments

Adiusk WAT Owing

VAT Setup

Make changes ta your VAT codes and
corresponding VAT rates:

Yiew and edit VAT codes for Ttems,
Suppliers, and Custamers:

Assign VAT Codes

Common questions:

Wihy is there & neqative rate in the EC

VAT Codes VAT sales Items Your VAT 100 (UK) Return
Code. Description Nare VAT Rate B Description
E Excernpt ather outputs
EGS EC Goods Standard (17.5%) z VAT due on acquisitions from ther EC Merber
EGZ EC Goods Zero-Rated (0%) 3 Total output VAT dus
ESS EC Services Standard — + VAT reclaimed on purchases
ES? EC Services Zero-Rated s et VAT to pay (or reclaim)
N Not Registered
R Rreduced (5%) Total net value of EC sales of goods and servicd
RC Reverse Charge (CarouselfMTIC) Total niet value of EC purchases of services

¥AT Purchase Items

Total niet value of Reverse Charge sales

Tuame

VAT Rate

Total net walue of purchases

standard Purchases

17.50

Total niet value of supplies to other EC Member

vl e e

Total net value of acquisitions from other EC M

2. Select the Add a new VAT rate radio button and click Next.

rate

QuickBooks

Select the YAT
agency

Mame the VAT rate
Fillin the sales rate

Fill in the purchases

VAT Setup

What would you like to do?

Welcome to the VAT Setup Wizard

() Set up YAT for an additional country that QuickBooks supparts,

Your progress...

{For example, vour business is registered for both UK and Irish vAT.)

Make a selection

O Change an existing ¥AT rate,

{For example, the standard WAT rate increases or decreases.)

(%) Add a new VAT rate.

{For example, HMRC introduces a news WAT rate for certain services or products.)

() Add a new tax, including a new agency and accounts.

(For example, an agency other than HMRC introduces a new environmental kax,)

Apply a WAT code

‘igw & summary of
changes

and RC codes?

[ Help

][ Cancel J
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3. Check that the VAT agency is set to HMRC VAT, or select from the drop down list, and click Next.

[I]:."ﬁ.T Setup Wizard |z|
QuickBooks Which VAT agency will you pay this VAT to?

VAT Setup Click the drop-down arrow and select a YAT agency.

VAT agency | HMRC vaT |

Your progress...

Make a selection

Select the ¥AT
agency

Mame the VAT rate
Fillin the sales rate

Fill in the purchases
rake

Apply & WAT code

“iew & summary of
changes

[ Back. J[ Mext ] Finisk [ Help J[ Cancel J

4. Enter a name for the item. The name is for your own use. Click Next.

M VAT Setup Wizard X
QuickBooks What would you like to call this VAT rate?

VAT Setup Enter a name for this YAT rate.

WAT name |Reverse Charge 20% |

Your progress...

Make a selection

Select the YAT
agency

Name the ¥AT rate
Fillin the salas rate

Fill in the purchases
rate

Apply a WAT code

“igws & summary of
changes

[ Back J[ Mext ] Finish [ Help ][ Cancel ]
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5. Enter the applicable VAT Rate % you charge on your sales e.g. 0 Click Next.

M VAT Setup Wizard

QuickBooks Fill in the sales rate
VAT Setup  [7]1daon't apply this rate to SALES.

Create a rate for sales:
Your progress...

T e what is the rate (%) when vou make a sale? I:I a

Select the vAT

anency Specify which lines on your YAT return should be affected by a sale:
Marne the AT rate (%) Show domestic return line combinations only. () Shaw all return line combinatians.
Fill in the sales rate Select | Description
Fill in the purchases il
rate =] <M, 6= Mone, Met EC Sales of Goods and Services
Aippl e VAT Code E <M, 63 Mone, Met Reverse Charge Sales
[ | =1, 6= vAT on Sales, Net Sales
\iew & summary of
changes
[ Back J [ Mext ] Finisti [ Help ] [ Cancel J

6. Select the radio button Show all return line combinations. The selection of VAT return
combinations will expand to include EU transactions.

M VAT Setup Wizard

QuickBooks Fill in the sales rate
VAT Setup [T 1don't apply this rate ko SALES,

Create a rate for sales:
Your progress...

MSEE e wihat is the rate (%) when you make a sale? I:I 2

Select the WaT

agency Specify which lines on your WAT return should be affected by a sale:
Matrie bhe AT Fats () Show domestic return line combinations only. I (%) Show all return line combinatians. I
Fill in the sales rate Select | Description 2
Fill in the purchases =
rate el <M, 6= Mone, Met EC Sales of Goods and Services
Apply & VAT code L <M, 63 Mone, Met Reverse Charge Sales
[ | =M, 73 Mone, Met Purchases
Wiew a summary of
changes ! [ [, 8% Wone, Mek FC Sunnlis b
[ Back ] [ Tk ] Finish [ Help ] [ Cancel ]
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7. From the options displayed, select which VAT Return Boxes the purchases must be reported in.
Refer to the table in section 3.2 above, for the applicable combination/s. Click Next.

M VAT Setup Wizard

QuickBooks Fill in the sales rate
VAT Setup [C]1 don't apply this rate ta SALES,

Create a rate for sales:
Your progress...

Make a selection What is the rabe (%) when you make a sale? I:I o,

Select the YAT
agency Specify which lines on wour YAT return should be affected by a sale:

Marie the VAT rate () Show domestic return line combinations anly, (%) Show all return line combinations.

Select | Description

Fill in the sales rate iy

|| <N, 6> Mone, Met Sales
Fill in the purchases —

rate i M Gz Bone, Bet EC Salee of Goods and Service
W = Mone, Met R,
Apply a VAT code = e
|l =N, 7> N'one, Met Purchases
Yiew a summary of
changes Y @l I, &= Mone, Met EC Sunolie w
[ Back. J [ Mext J Finishi l Help ] [ Cancel J

8. Enter the applicable VAT Rate % you charge on your sales e.g. 20 Click Next.

M VAT Setup Wizard

QuickBooks Fill in the purchases rate
WAT Setup  []1don't apply this rate bn PURCHASES,

Create a rate for purchases:
Your progress...

Make a selection ‘what is rate (%) when you make a purchase? %

Select the YAT
agency Specify which lines on wour YAT return should be affected by a purchase:

Mame the VAT rate (%) Show domestic return line combinations only, () show all return line combinations.

Fill in the sales rate Select | Description

one, Met Purc

Fill in the
purchases rate | <4, M= Y¥AT on Purchases, Mone

Apply 2 YAT code = <4, 7= WAT on Purchases, Net Purchases

“iews & summary of
changes

[ Back J[ Mext ] Finishi [ Help ][ Cancel ]
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9. Select the radio button Show all return line combinations. The selection of VAT return
combinations will expand to include EU transactions.

I VAT Setup Wizard

QuickBooks Fill in the purchases rate
WAT Setup  []1don't apply this rate to PURCHASES,

Create a rate for purchases:

‘what is rate (%) when you make a purchase? %

Specify which lines on your YAT return should be affected by a purchase:

Your progress...
Make a selection

Select the VAT
BOENCY

Mame the VAT rate (") Shaw domestic return line combinations anly, I () show all return line combinations. I

Select | Description

Fill in the sales rate

| |

Fill in the

purchases rate ] <M, 62 Mone, Met EC Sales of Goods and Services
fipply 2 ¥AT code i <M, 62 Mone, MNet Reverse Charge Sales
[ |<M, 7> Mone, Met Purchases
Wigw & summaty of
changes ! [l [, &= Mone, Met EC Supplie ¥
[ Back. ] l Mext ] Finisti l Help ] l Cancel J

10. From the options displayed, select which VAT Return Boxes the purchases must be reported in.
Refer to the table in section 3.2 above, for the applicable combination/s. Click Next.

M VAT Setup Wizard

QuickBooks Fill in the purchases rate
VAT Setup [] 1 don't apply this rate to PURCHASES.

Create a rate for purchases:

What is rake (%) when vou make a purchase? %o

Specify which lines on vour YAT return should be affected by a purchase:

Your progress...
Make a selection

Seleck the waAT

agency
Mt e AT rake () Shaws domestic return line combinations only, (%) Shaw all return line combinations.
Fill in the sales rate Select | Description e
Fill in th E <M, 8> Mong, Net EC Supplies
ill in the

purchases rate [ [L9=Mone, Met EC Acouisition =

viE
Apply a VAT code 1. o

I |=1, 6= ¥AT on Sales, Met Sales
Wiew a summary of
changes ¥ 1 1, 6= ¥AT on Sales, Met EC Purchases of Service: b

2.
' a4 U WA T am Diwekaears bak B0 Osmnsiksme
[ Back J [ Mest ] Finishi [ Help J [ Cancel ]
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11. Enter a code, up to 3 characters, that you will recognise on a form such as an invoice. Click Next.
i

X|

M YAT Setup Wizard

QuickBooks Assign a VAT code

VAT Setup Please erter a 1- to 3- letter code For this rate, Youll use this VAT code ko apply YAT to items you buy or sell,

WaT code  |RC4

Your progress...

Make a selection

Select the YAT
agency

Marne the YAT rate
Fill in the sales rate

Fill in the purchases
rake

Apply a ¥AT code

Wiew a summary of
changes

[ Back ][ Mexk J Fimishi [ Help ][ Cancel J

12. A Summary of changes made is displayed. Review the changes for correctness. Click Finish.

0 VAT Setup Wizard (%]

QuickBooks Summary of changes made

VAT Setup You've successfully updated the information shown below, Reviews vour changes and dlick Back ko modify it or click
Finish to complete this kask.

Your progress... ¥AT Name: Reverse Charge 20% Agency Name: HMRC VAT

Make a selection

Select the VAT ¥AT Codes ¥AT Sales Items
agency
Code Description Tarne VAT Rate | WAT Return Line
Mame the VAT rate Reverse Charge <M,6> Sales | 0,00 I <M, &> Mone, Met EC Sal
Fill in the sales rate
Fill in the purchases £l i 3

rake
— ¥AT Purchase Items
Create RC4 VAT Code

_ Marne YaT Rate YAT Return Line
¥iew a summary of
changes Reverse Charge <1,M> Purchases |-20,00 <1, N> VAT on Sale:
Rewverse Charge <4,7> Purchases | 20.00 <4, 7= WAT on Pur]
el Jil | & < il | >

e ) [

13. You will be back at the Manage VAT screen.

You will now have completed creating your new VAT Codes. You will need to assign the new VAT codes.
We recommend that you only assign the VAT codes when you need to process transactions at the new
20 % rate.
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3.4 Assign the new VAT codes

After you have created your new VAT codes, you will need to assign each new code to your sales items,
purchase items, customers, suppliers and accounts. You can either do this following the creation of your
new VAT code/s, or you can come back to this step later.

We recommend that you only assign the VAT codes when you need to process transactions at the new
20 % rate.

Using the check list in section 3.1, simply check each VAT code once you have assigned it. That way you’ll
know that you’ve updated them all

To access this screen go to the VAT menu and click Manage VAT.

1. Click Assign VAT Codes.

“e| & ® =] ® @ W B ® 5 €8 % A .

o | Gompary Sapobok Dot o Supphs Covtrs Ench Heb  Fooback  Serviors Punrol Crodk Coeds Secech
VAT Accounts anid Paymonts Shom balerces as of: VAT Adjustments
ek the Py N o, o Ve 1 sk usymasets e VAT ropets. ) Torlay == ) Fredof et puriock et VAT ys v
R T LT AT . Feyow | Summary Report| Octal Repont | ExceptionReport | | - wobe st vAT pevmocks
HRC VAT VAT Uabdty 2001271172010 & v e ] Gl bird bt et
st For chanas s of caokal goods
o 141 ol e oo ety tion.
oy i o, i YAT Retuen fie P
Sue Chacies
b other smurminty
At VAT Owng
VAT Codes and Hates VAT Satup
Clck & VAT code I Hhe tabe: below b vicw 5 VAT rotes, Clek Change VAT Setup bo make: changes. Mgk chiarges b vour VAT codes and
VAT Codes VAT Sales Items Your VAT 100 {UK) Return e
Code  Desarigtion Nosor: VAT Rt B Descrition Chorge VAT Sehip
0 Exeergt
(3 ¢ Gods Sandrd (17.5%) 2 VAT chue on acopaskions from othes £ Mesber | | e arel VAT contes fir e,
(] |EC oo ZeroRated (050} 3 ootk VAT don R T
Es5 |EC Services Staretoed 4 v el oo praches T VAT Codes
ez EC Services Zerotated 5Nt VAT to pay (o redaim)
- [ oo —
" [Recuced (5%) 6 Totaent vaba of EC s of gooaks s seevied |y st ok i the EC.
RC Fietrinss Chargs (CanousssiMIIC) G Totalrst vahes of K purchases of srvices AT b
G Totalret vakue of Reverse Charge ssles
| ? Tokal reed vk of purcharies.
i Tmoebated (1%) Lo AT Retw B Tonaemt sk of ugpbes b othar EC Meerbew
o | utsid the Scagpe of VAT | Standard urchases 7.5 5 Totret value of scquistions from other £C My
< >

2. Click on Bulk Change.

M Assign VAT Codes
Charige YAT codes for: | Suppliers v | ©R| [Bukchange |
Marne Currency | YaT Code 1 Close
HM Revenue &... [GEP |l
HMRC waT GEP =
|
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3. A message is displayed recommending a backup. Click Yes to backup your files.
4. After the backup is completed, the VAT Bulk Assignment screen is displayed.

M YAT Code Bulk Assignment

Select each list wou want ko update, Then choose the ¥AT code wou wank to change
and the one you are changing it to, Click Mext ko conkinue,

O E

Che:nge al sah;s items with the VAT code | | ko | |

[ ] Purchase Tkems

“hange all purchase items with the YAT code | | ko | |

|:| Zuskomers

i“hange all customers with the WAT code | | ko | |
[ ] suppliers
iChange all suppliers with the WAT code | | ko | |
|:| Accounts
iChange all accounts wikh the YAT code | | ko | |

On the next window, QuickBooks asks wou to confirm the changes.

Select each list that you want to change by clicking on the checkbox.

From the drop down list, select the VAT code to be changed from.
From the next drop down list, select the VAT code you are changing it to.

® N o wu

When you have finished selecting the VAT codes, your screen will look similar to the example
shown (this will depend on your particular options).

I VAT Code Bulk Assignment.

Select each list wou want ko update, Then choose the VAT code vou want ko change
and the one you are changing it ko, Click Mext to continue,

Sales Tkems

ihange all sales items with the YAT code |5 w | ko |54 " |
Purchase Ikems

“hange all purchase items with the YAT code |5 " | ko |54 " |
Cuskomers

Change all customers with the WAT code |5 i | ko |54 v |
Suppliers

Change all suppliers with the VAT code |5 w | ko |54 " |
Accounts

Change all accounts with the YAT code |5 w | ko |54 w |

on the next window, QuickBooks asks vou to confirm the changes.

[ Cancel ] [ Mext ]
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9. Click Next.

10. A screen is displayed showing a summary of the changes to be completed. If any changes are
required, click Go Back to return to the previous screen and correct. If the changes are correct, click
Next.

VAT Code Bulk Assignment

<P QuickBaooks is gaing to edit the Following recards. Click Gao Back bo make changes or click Mext
v ko cantinue,

Sales Items
Changing 40 items to 54 ¥AT code

Purchase Items
Changing 10 items ko 54 VAT code

Customers
Changing 30 customers to 54 YaAT code

Suppliers
Changing 158 suppliers to 54 AT code

Accounts
Changing 18 accounts ko 54 YAT code

| GoBack | [ Mersk ]

11. A summary of the changes made is displayed. Review the changes for correctness. Click OK.
12. Click Close.
13. You will return to the Manage VAT screen.
14. Repeat this process for all the new VAT codes created.
Historical invoices will not be affected, they will still use the 17.5% VAT rate.

3.5 Update your Company Preferences

Go to the Edit menu and click Preferences.

In the Preferences window, click VAT in the list on the left.

Click the Company Preferences tab.

Update the default VAT codes where required (your new 20 % VAT code).
Click OK.

LA

Preferences

B Accounting My Preferences || Company Preferences |

E Banking Da you charge YAT? @ves (Mo

iy Eils

S99 Deskbop Yiew Customer and Supplier VAT Codes Display WAT
Allow YAT inclusive (gross)

%, Finance Charge Use Cuskomer YAT Codes prices and costs to be entered. Default

B General Use Supplier VAT Codes

fi Inteqgrated Applications Also See:

B Items &.Stock fssign WAT Codes el

| Jobs & Estimates Choose the YAT code you use most often for

=3 Mulkiple Currencies e e Tax exempt items

q Payroll & Employees

% Reminders
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4  Option 2: Edit your existing Standard Rate VAT code
4.1 Checklist

Complete the following checklist of required changes:

D Update the Standard Rate VAT Code
D Modify invoices or purchases created prior to 4 January 2011
a Entering historical transactions after 4 January 2011 using the old rate of 17.5%

Note: EC codes, items, and groups are not required for cash accounting.

4.1.1 Update the Standard Rate VAT Code

We recommend that you update your VAT rates in your previous version of QuickBooks before you
upgrade your company file to QuickBooks 2008. However, if you have not done so, you can still update
your VAT rates as follows.

1. Gotothe Lists menuand click Item List.

2. Inthe Item List window, click the Type column header to sort the list by item type.

3. Scroll to the items of type VAT Item and adjust the window so that you can see both the Name
and the Price columns.

4. Look for VAT Items that have "Standard” in the Name AND that have a Price of 17.5%

There should be two of them—one for the VAT you charge on sales and the other that you pay on
purchases. If you have EC VAT items (EC Purch Goods Standard and EC Purch Services Standard), make
sure that you change those items to 20 % as well.

For each of these items:

a) Double-click the item in the list.

b) Change the VAT rate to the new 20 % value.

c) Click OK.
In the Item List, identify the VAT groups "EC Purch Goods 17.5% Group" and "EC Purch Services 17.5%",
and then edit the description to change the reference from 17.5% to 20%.

4.12 Modify Invoices or Purchases created prior to 4 January 2011

Any invoices or purchases you edit will use whatever VAT rate that you have set in your company file. For
example, if you changed the VAT rate to 20 %, any invoices that you edit will use a VAT rate of 20 %.
Therefore, if you need to edit an invoice, bill, or other form created prior to 4 January, 2011, then you
must recalculate the VAT manually.

1. Highlight the VAT field.
2. Press the Delete key.
3. Use QuickMath to calculate the total VAT: Type a plus sign (+). The VAT field will change to look like
a ragged-topped strip of calculator tape.
a) Enter the amount from the first line with a standard VAT code.
b) Press the plus sign, and then repeat for every line with a standard VAT code.
c) Press the equals sign to total it.
d) Then type an asterisk (*) for multiply, then apply the correct historical VAT rate — 0.175.
e) Pressthe Enter key to calculate the VAT amount and end QuickMath mode.
4. Remember to save the transaction when you're done.

The VAT field has now been manually recalculated.
Once you have manually recalculated the VAT, and you need to change any items or amounts on the

transaction, you MUST manually recalculate the VAT again. Otherwise QuickBooks will automatically
recalculate the total using the current rates on the VAT codes.
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4.1.3 Entering historical transactions after 4 January 2011 using the old
rateof 17.5%

A historical transaction is a bill, invoice, or other transaction that takes place in the past, before the VAT
rate change on 4 January, 2011.

Entering a large number of historical transactions.

If you have many historical transactions to enter with the 17.5% VAT rate, do the following:
First, before entering the transactions, change the VAT rate to 17.5% in your VAT codes:

1. Gotothe Lists menuandclick Item List.

2. Inthe Item List window, click the Type column header to sort the list by item type.

3. Scroll to the items of type VAT Item and adjust the window so that you can see both
the Name andthe Price columns.

4. Look for VAT Items that have "Standard” in the Name AND that have a Price of 20.

There should be two of them—one for the VAT you charge on sales and the other that you pay on
purchases.

For each of these items:

a) Double-click the item in the list.

b) Change the VAT rate to the historical value:

¢) Changethe VAT Rate (%) or Amt fieldto17.5%.
d) Click OK.

Second, enter all the necessary transactions with the 17.5% VAT rate, using the standard business forms
(invoices and so on) as you normally would.

Third, when you've finished entering the historical transactions, change the VAT rate back to 20 % .

1. Gotothe Lists menuand click Item List.

2. Inthe Item List window, click the Type column header to sort the list by item type.

3. Scroll to the items of type VAT Item and adjust the window so that you can see both

the Name andthe Price columns.

Look for the two VAT Items that you edited earlier. These will be VAT Items that have "Standard” in
the Name AND that have a Price of 20 %.

For each of these items:

Double-click the item in the list.

Change the VAT rates back to the new value:

Change the VAT Rate (% ) or Amt field to 17.5%.

. Click OK.

After you change the VAT rate back to the new rate, if you need to change any items or amounts on
these transactions, you MUST manually recalculate the VAT. Otherwise QuickBooks will automatically
recalculate the total using the current rates on the VAT codes. For more details, click here.
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Entering a small number of historical transactions.

If you only have a few historical transactions to enter, you can manually adjust the VAT amount on the
transaction. Use the standard business forms (invoices and so on) as you normally would, but for each
transaction:

1. Highlight the VAT field.
2. Pressthe Delete key.
3. Use QuickMath to calculate the total VAT:
a) Type aplussign (+). The VAT field will change to look like a ragged-topped strip of calculator
tape.
b) Enter the amount from the first line with a standard VAT code.
c) Press the plus sign, and then repeat for every line with a standard VAT code.
d) Press the equals sign to total it.
e) Then type an asterisk (*) for multiply, then apply the correct historical VAT rate — 0.175.
f) Pressthe Enter key to calculate the VAT amount and end QuickMath mode.
4. Remember to save the transaction when you're done.

Once you have manually recalculated the VAT, and you need to change any items or amounts on the
transaction, you MUST manually recalculate the VAT again. Otherwise QuickBooks will automatically
recalculate the total using the current rates on the VAT codes. For more details, click here.
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